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BBEJIEHUE

Jlis Toro yToOBI HArJIATHO U MPOCTO JOHECTH 0 ayAUTOpHH HH(pOpMa-
1110, Oy/ib TO WJEH HOBBIX MPOEKTOB, PE3YyJbTAThl UCCIEIOBAHUN, OTUEThHI WU
JIEKLIMH, BO BPEMS BBICTYIUIEHHUS! YaCTO MCIOJB3YIOTCS 3JEKTPOHHBIE TPE3ECHTA-
1007078

OnexkTpoHHas mpe3eHTauus (OT JATMHCKOIrO Praesentd — mpeacraBieHUE,
aHTJI. Present — mpeAcTaBiIsITh) — 3TO JIEKTPOHHBIM JOKYMEHT C WIUTIOCTpallu-
OHHBIMH MaTepHallaMu, NPEIHA3HAYCHHBIN [JIs1 MyOJWYHBIX BBICTYIICHUM.
JlanHoe ydeOHOe 1mocoOue MOCBAIICHO MPUIOKEHUIO ISl CO3[IaHus TIPEe3eHTa-
i Microsoft PowerPoint 2010.

[Mpunoxxenne PowerPoint BxoauT B cocTaB BceX BBIMYCKOB makera Mi-
crosoft Office 2010: mnsa moma W y4eObl, JIsd JjoMa U OW3HEca, B MPOQPECCHO-
HaJbHOU Bepcuu. Bo3moxkHocTi PowerPoint moctaTodHo OOMIMPHBI — 3TO CO-
3laHW€ TIPE3eHTALMM JIF0OOro Ha3HA4YeHWs W JH00M NpodecCHOHATBHOM
HAIpPaBJIEHHOCTU (J€NOBbIE, HAy4yHbIe, yueOHbIE, PEKIaMHbIE, JIMYHBIE U Ap.),
pa3paboTKa JAEeMOHCTpalui JUIsl IOKa3a Ha 3KpaHe WM 3aliCH Ha ONTHYECKU
JIUCK, CO3/IaHUE MPOCIEKTOB U MEYaTHBIX MAaTEPUAJIOB.

HocTonncTBoM nporpammbel PowerPoint siBiisieTcss UCIIOJIB30BaHUE B €€ MH-
Tepdeiice JEHTHI U BKIaJA0K KOMaH[, 0(OPMJICHHBIX B €IMHOM CTUJIE C IPYTUMHU
nporpammamu nakera Microsoft Office 2010, ucnonb3yemMbIiMH TOJIB30BATEN -
MH B CBOeH pabore.

OCHOBHOM 11€JIbI0 Y4EOHOro mocooust siBisieTcsi GOpMHUPOBAHUE HABBIKOB
pabotel B mporpamme PowerPoint mis monyderus 3¢G¢GeKTHBIX, MpodeccHo-
HaJIbHO O(OpPMIEHHBIX Mpe3eHTauuid. B mocoOum paccMOTpeHbl crocoObl Co-
3[IaHUS TIPE3EHTAU, METO/Ibl pabOTHI CO ClailaMu, UCIOJIb30BaHNE AaHUMALIU-
OHHBIX U IEMOHCTPAIIMOHHBIX BO3MOKHOCTEH MPOTrpaMMBbl U MHOTO€ JPyTO€.

JlabopaTtopHas paboTa, BKJIFOUEHHAs] B TIOCOOME, COJAEPIKUT 3aJaHusl, KOTO-
pbI€ TO3BOJIAIOT NPUOOPECTH MPAKTUYECKUE HABBIKM CO3JIaHUS MpPE3EHTALHil
cpeacTBaMu mporpaMmbl PowerPoint.

J1J1s1 KOHTPOJIsl OCBOCHUS IIPOTPAMMHBIX HHCTpyMeHTOB POowerPoint, B mo-
cobuu npuBeeH TecT. TecT BKItoyaeT B ce0sl BONPOCHI, HApaBJIeHHbIE Ha MPO-
BEPKY 3HAHHWH M HAaBBIKOB pa0boThl B POwerPoint. Bonpocs! TecTa ocHOBaHBI Ha
pealibHBIX 33Jja4ax U CUTYalHsIX, BCTPEYAIOIIUXCS IPU pabOTe € AIEKTPOHHBIMU
MPE3CHTAIUSIMH.



MS POWERPOINT 2010

IHonsiTtue npesenraunu. OcHOBHbIE TUNIBI (halII0B.

[Tono6Ho ToMy, Kak TekcToBbIe (haiimbl mporpammbsl Microsoft Word Ha3bI-
BAIOTCS JOKYMEHTAMHU U COCTOST U3 OTACIIbHBIX CTPaHUI], a TAOIUIIbI IPUIIOXKe-
Hus Excel Ha3pIBaIOTCS KHUTAMHM U COCTOSIT M3 pabOdYMX JIUCTOB, (hailyibl mpo-
rpammbl  PowerPoint Ha3bIBaloTCsl MpE3EHTALUSIMH W COCTOSAT M3 CIIAlJIOB.
Craiinpl MOTYT coepKaTh pa3IMyHyI0 WH(OpPMALUIO — TEKCT, PUCYHKH, TUa-
rpaMMbl, 3BYKOBbI€ 3()(DEKThI, BUICOKIUIIBI U T. 1.

[TpesenTanust MOXET OBITH IPEACTABICHA B 3JIEKTPOHHOM BHUJE, pacreyda-
TaHa KaK pa3fgaTOYHBIM MaTepual Wi pa3MellleHa Ha BeO-caiite B inTepHerTe.

Co31aHHyI0 TPE3EHTALMI0 MOKHO COXPAHUTh B PA3JIMYHbIX opMaTax.

OcHoBHbIe UM (haiinoB MS PowerPoint, ucronb3yembie Ui COXpaHESHUs
Mpe3eHTAIINN:

o IIpesenrtanus PowerPoint. Co3mannsiil ¢aiin coxpaHsercs mo ymoida-
HUIO C paclIMpeHueM *.pptx.

o [lpesenranus PowerPoint 97 — 2003. Pacmupenue *.ppt. [Ipesenranus,
KOTOPYIO MOHO OTKPBITh B MPEIBIAYIINX BEPCUIX TPOTrPAMMBI.

o [Ipesentanms PowerPoint ¢ moanepxkoit MakpocoB. Pacmupenue
*.pptm. IIpesenrarus, conepxkaias kox Visual Basic for Applications.

o Jlemonctpauus PowerPoint. Pacmpenue *.ppsx. Ilpesenranus, koto-
pas Bcernma OynmeT OTKpbIBaThes B pekuMe [1okas cnanaoB, a He B OOBIYHOM
peXUME.

e [llaGnon PowerPoint. Pacimpenue *.potx. [Ipe3enTanus B Buae madiio-
Ha, GopMaTHPOBAHUE KOTOPOTO MOXHO HCIOJIb30BATh ISl CO3/IaHUsSI OYyIyIIuX
MIPE3EHTALUH.

e Buneopmism Windows Media Video. Pacuupenue *.wmv. Ipe3enra-
U, coxpansemasi B Buje Buaeosanucu. @opmar daitnoB WMV Bocrpousso-
JTUTCS. BO MHOTHUX MYJbTHMEINA-TIPOUTPHIBATEIIAX, TAKUX KaK IMPOUTPHIBATEIH
Windows Media.

e Tema Office. Pacmmupenne *.thmx. TaOmuma cruieit, comepskamas
OTIpEJICIICHHS TEMBI IIBETOBOTO 0opMIIeHUS, IPUQPTOB U criendHPEKToB.

e Beb6-crpanuia. Pacmmupenne *.htm wim *.html. Be6-crpannma B Buae
Hanku, B KOTOPod xpanutcs htm-daiin u Bce BciomoraresbHble (aiibl, Takue

KaK M300paKeHus, 3BYKOBBIC (Dailyibl, MepapXxuueckue TaOauIlbl CTUJIEH, CIleHa-
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puu u nipouee. Mcnonb3yercs s pa3MeNIeHus] Ha BeO-y3ie WK pPeIaKTHPOBa-
HUs ¢ oMolbio npuioxenust Microsoft Office FrontPage unu npyroro penak-
topa HTML.

e Pucynok B popmare GIF. Pacuupenue *.gif. [lomo6uslit popmat orpa-
HUYEH B mBeTe (10 256 11BeTOB), 3aT0 MMeeT HeOombmoi pasmep. GIF mommep-
YKUBAET aHUMAIIHIO.

e Pucynok B dopmare JPEG. Pacmupenue *.jpg. Takoii cmaiin B BHIE
rpaduyeckoro o0beKTa MpelIHa3HAuYeH JJi1 MCIOJb30BaHMs Ha BeO-CTpaHUIIAX.
®opwmat JPEG noanepxuBaeT 16 MUIITMOHOB IIBETOB U JIYUIlle BCETO MOIXOIUT
1151 hoTorpaduit U CIOKHBIX U300paKEHUH.

e Pucynok B dopmare Portable Network Graphics. Pacumupenue *.png.
Takoii cnaiij B Bujae rpaduyeckoro 00beKTa TakKe MpeHa3HaueH JJIsl UCTIOJIb-
30BaHMs Ha BeO-CTpaHuIlax. MOXKHO COXpaHsTh, BOCCTAHABIMBATH U MOBTOPHO
coxpaHsaTh uzoopaxenue B popmare PNG 0e3 norepu kauectBa. PNG, B oTiu-
yue ot GIF, He mopnep:xuBaeT aHUMAITHIO.

e Pucynok B popmare TIFF (Tag Image File Format). Pacmmpenue *.tif.
Oto nonurpaduueckuit popmat. Pucynku B popmare TIFF moryt umets nmobdoe
pasperieHne, MOTYT ObITh IIBETHBIMH, YePHO-OCTIBIMH WJIU TPEICTABICHHBIMH B
OTTEHKax Ceporo.

e Crpykrypa, RTF. Pacupenue *.rtf. Takas npe3enTaius coxpaHseTcs B
BUJIC JIOKYMEHTA, COJIEP)KAIET0 TOJIBKO TeKCT. TekcT m3 00JacTh 3aMETOK He
BKJTFOUAETCSI.

e PDF. Portable Document Format (PDF) — ¢dopmaT 3/1eKTpOHHBIX JTOKY-
MEHTOB, NMPEeAHA3HAYEHHBIN JIJIs IPEACTaBICHUS B SJICKTPOHHOM BUJIE MOJIUTPa-
dbudeckoll MPOAYKIIMH, 3HAYUTEIHFHOE KOJIMYECTBO COBPEMEHHOTO mpodeccuo-
HAJBHOTO TeYaTHOro oOopynoBaHus MOXkeT oOpabarteiBaTh PDF nHemocpen-
CTBEHHO. /{711 mMpocMOTpa MOXKHO HCIONB30BaTh OQUIIMAIBHYIO OECIIaTHYIO
nporpammy Adobe Reader, a Takxke mporpaMMbl CTOPOHHUX Pa3padOTUYNKOB.

o dopmat nokymentoB XPS. XML Paper Specification (XPS) — sato dop-
MaT JIOKyMEHTa, KOTOPbIH MOXHO HCIOJB30BaTh ISl IPOCMOTPA, COXPAHCHUS,
MOJMKUCHIBAHMS M 3aITUTBI COACPKUMOTO JTIOKyMeHTa. M3MEHUTH COIEPKUMOE
XPS-nokymenTa nocie coxpanenus ero B popmare XPS Henb3si.

e Hepenaktupyemas npesenranus PowerPoint. Pacimpenune *.pptx. Ipe-
3CHTAIMs, B KOTOPOU KaXIbIi Ciaii mpeoOpa3oBaH B pUCYHOK.



HNurepdeiic nporpammbl MS PowerPoint 2010

[Tanens OBICTPOrO JOCTYyIIA

3aroyIoBOK OKHa MpOTpaMMBbI

JlenTa u BKJIaIKu

Moxas caafacs

3aronosok cnanga

TekcTcnanpa

..WMM

Obnactb peaak-
TMPOBaHUA clain-

Aa

3aMeTku K cnainay

TT—TaHenb 3ameTkm

o T K TOSIHUA
ITanens cnaiinoB Crpoxka cocto

Puc. 1

PeMlMI I‘—/ /

Macmrrad

/

Knonka Broucarts

IpocMoTpa
ClIalg0B

CIIal]] B TEKyIllEe
OKHO

OcHoBHBIE 3JIeMeHThI HHTep(derica mporpammbl PowerPoint 2010:

"  CTpOKa 3aroJIOBKa OKHA, coepxkalnas uMs (aiiia npe3eHTaluy;

" [aHelb OBICTPOrO JOCTYIA, HA KOTOPOM pacmlojiaratoTCs 4acToO HUCIOIb3Y-

€MBIC KOMaHAblI, MOXXHO I[O68,BI/ITB WM YJAJIUTL KHOIIKK Ha ITaHCIU 6BICTpOl"O

JOCTYyTIa, HaXKaB KHOIIKY ™ ;

® JICHTAa C BKJIAJIKaMU JJIs1 JOCTYIIA K 3JICMCHTAM YIIpaBJICHUS,

* 001acTh peJaKTUPOBAHUS CIaiia;

"  [IaHeJb CJIAN0B, HA KOTOPOM OTOOpakaroTCs ACKU3bI chaiaoB. Ha mane-

JIA CJIElfII[OB MOXKHO I[O63BJ'I$ITB WA YOS Th CH&fII[BI, a TAK)XKC U3MCHATH IIOPA-

JIOK CIIAUZ0B B IIPE3CHTALINY;



"  [aHedb 3AMETKU CIYXKHUT JJIS CO3JaHUs 3aMETOK K TEKyIIeMy Claimy,
KOTOPBIE MOKHO MPOCMATPUBATH B PEKUME JTOKIIAUNKA BO BPEMS JIEMOHCTpA-
AW TIPE3CHTALNH;

" CTpOKa COCTOAHHA, COoACpKamad I/IH(i)OpMaHI/IIO 0 TCKyHIcM cnaﬁne: HO-

MeEp cliaiiaa, TeMa, SI3bIK;

" KHONKU PEXKUMOB MPOCMOTpa CJIAMIOB: OOBIYHBIN, COPTUPOBIIMK Claii-

JIOB, PEKUM YTEHHUSI, TOKA3 CIIANI0B.

KHOIIKHU U ITOJISYHOK JII U3MCHCHUA Maciitaba cnaﬁz{a;

PabGora ¢ JgeHTOM

JlenTa cocrout M3 BKIAMOK. Ha KakIol BKIIAJKE HAXOIATCS DIEMEHTBI
YIPABJICHUS: KHOMKHU, CIUCKU, (IaXKKH U M., KOTOPbIe 0OBEIUHEHBI B TPYIIIIbI

(puc. 2). Ha3Banme rpynmbel NpuBEIEHO CHU3Y, Hampumep bydep oOmeHa,
Crnanigel, Hpudr.

Bknanka
?] =
Oaﬁn [nasHas Bcraska AnzanH
= —:] NIARET" Komanas!
[55) BoccranosuTe
BcraeuTe Cozgate

- caiig~ ) Pasden
Bydep o6Mm... Cnanant

P | | Al

\r

pymnna KOMaH[

Puc. 2

B rpynmny He Bceraa nmomenieHsl BC€ KOMaHAbl. B mmpaBomM HMKHEM Yriy

HEKOTOPBIX IPyNI KOMaHJ HaxXOAUTCs KHOMKa rpymmnsl. [leadok mo 3Hauky
OTKpPBIBAET COOTBETCTBYIOUIEE AITOW TPYIIE JUAJOrOBOE OKHO WJIM 00JIacTh 3a-
Jad Ji71sl paciupenus: GyHKIIMOHATBHBIX BO3MOKHOCTEH.

BuemmHuii Bua JIGHTHl 3aBUCUT OT IIMPUHBI OKHA: 4YeM OOJIbllle MIUPHHA,
TeM MOJIPOOHEE OTOOPAKAIOTCS JIIEMEHTHI BKJIAJIKH.

Ha nenTe mocTosTHHO 0TOOpaXKeHBI CIISAYIONINE BKIAIKH:
« ®ann. [Ipu BeIOOpe nBeTHOM BKIaaku Dans orodpaxkaercs [pencras-
nenue Microsoft Office Backstage. [IpencraBnenune Backstage - ato mecro, rie
MOJKHO YIPaBJIATH (pailjlaMu M CBS3aHHBIMH C HUMH JaHHBIMH: CO3IaHHUEM, CO-

XpPaHEHUEM, OTKPBITUEM, IE€YATHIO, & TAKKE YCTAHOBKOW NapaMeTpPOB.
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« [NaBHag. 3nech HaAXOMATCS KOMaH/bI, KOTOPHIE Yallle BCETO HUCIOJIb3Y-
I0TCS TP CO3JIaHUM U paboTe co claiaMu, HallpuMep, KOMaH bl JJid 100aBie-
HUS U YIQJICHHSI CIIAiI0B, BEIOOPA CTPYKTYPHI CIIaliI0B, BEIOOpa mprudTOB 1 ma-
pameTpoB a03ama, moOaBineHus o0bekToB WOrdArt, a Takke MmoMcka TeKCTa B
ONPENICIICHHOM CIIalJIe.

« BcTtaBka. Briagka BCTaBka mo3BoiiseT BCTaBISATh B MPE3CHTAIIMIO Me-
nvadaitnel (kaum, 3ByK, GWIBM U APYTHE) U T00aBIATh B CIANABI P dJIEMEH-
TOB: TaONHIIbI, U300paXkeHus, nuarpammel, rpaduku, ¢purypst Office, rpaduue-
cKHe 00beKThl SmartArt, THIEPCCHUIKU, TEKCTOBBIE OOBEKTHI M KOJIOHTUTYJIBI.

o [nsanH. Ha Bkimaake Mpou3BOIAT BBHIOOP (DOHOBOTO y30pa, IBETOB,
mpudTOB U CeHHATLHBIX d()(PEKTOB I Beell mpe3eHTanwu. Briuagaka [JusanH
MOMOTaeT IMOJIb30BaTEI0 O(POPMUTH HU3aiH MPE3CHTAMU HA OCHOBE HAOOpPOB
cTwiie odopmieHus crnaiioB. Bknaaka coAepKUT Bce HEOOXOAUMOE s
HACTPOWKHM BHEUIHEro BHja npe3eHtanuu. KomaHapl Ha 3TOM BKJIAJKe MpeaHa-
3HAYCHBI JJI BEIOOpA OPUEHTAITUN CTPAHUIIBI, TEMBI TIPE3eHTAIINN, 0(OPMIICHHUS
donHa cnaiija U ynopsaouuBaHusi OOBEKTOB ciaiia. Bkiasika mo3BosisieT BbIOU-
paTh 001K BU cilaiiia, OHOBBIA PUCYHOK, LIPUPTHI U I[BETOBYIO cxemy. [lo-
CJI€ 3TOTO MOKHO HAaCTPOUTH MapaMeTPhl Cliaiijia 6oJiee JeTalIbHO.

« [lepexoapbl. Ha Heil MOKHO YCTaHOBHTH NEPEXOJbI MEXIY ClaiigaMH,
3a]1aTh 3BYK W3 KOJUIEKIIMH 3BYKOB, YKa3aTh Ha MOPSAJIOK CMEHBI CJIai/IoB, 3a/1aTh
BpeMs JIEMOHCTPAIUN KaKIOTO Claia.

o AHUMaUMs. Bxiaaka colep>KUT HHCTPYMEHTHI [T JT0OABJICHUS aHHMa-
[IMOHHBIX OOBEKTOB U 3BYKOB, d3(DPEKTOB nepexoqa u BrIOOpa BPEMEHHBIX MH-
TepBasioB. Ha BkJajgke mpous3BOAUTCS HAacTpoiika 2P(eKTOB aHUMAIUU U TIepe-
X0J1a MEXy CIIauJilaMHu.

. [loka3 cnamgoB. Bkianka mpeaHasHadeHa JIsl OpraHu3alid JEeMOH-
CTpalyu CJIanugioB. BKiaaka coaepKUT KOMaHbI JJI1 HACTPOUKH M TOKa3a Ipe-
3eHTaMK. BKiTanka MO3BOJSET BBIOMpATh OMpPEIENECHHBIN Caia, ¢ KOTOPOTro
HAYMHAETCs MOKa3, 3alucaTh peueBOe COMPOBOKIACHHUE, TPOCMOTPETh BCE Clai-
JIbI U BBITIOJTHSITH IPYTHE MTOATOTOBUTEIIBHBIC JCHCTBUS.

« PeueH3npoBaHue. Bxiaaka coaepKUT KOMaHIbI U CO3IaHUs TPUME-
YaHUW W 3alUTHl TIpe3eHTaIMu. BKkiagka uMeeT WHCTPYMEHTHI NJisi TIPOBEPKH
opdorpadum u Tezaypyc, a TakKke CpeACTBa MepeBojia u uccieaoBanus. Kpome
TOTO, 3/1€Ch BBl HaiieTe KOMaHIbI JJi1 J00aBJICHUS, TPOCMOTpa U 00PabOTKHU
KOMMEHTApHUEB B IOKYMEHTE.



« Bua. Bxkiagka comepxuT HabOp pa3ivyuHBIX PEKUMOB TPEICTABICHUS
Mpe3eHTallMi. 371eCb MOXHO BbIOpaTh TPAJUIMOHHBIE MPEACTABICHHUS
PowerPoint, npumeHUTh NTUHEHKY, HaCTpauBaTh LIBETa U OTTEHKHU CEPOro, a
Tak)ke paboTaTh C OKHAMU IMpe3eHTaluu. Bkiaaka mo3BosisieT ObICTPO MEPEKITIO-
YUTHCSI B PEKUM 3aMETOK, BKJIKOYATh JIMHUU CETKH WJIM YIIOPSA0YUBATH BCE OT-
KPBIThIE MTPE3EHTALIUU B OKHE, U3MEHSATh MaclITad MpocMoTpa CIIaiI0B.

Kpome Toro, MOKHO OTOOpa3uTh €IIe OJIHy MOCTOSHHYIO BKiIaaky Paspa-
OOTYMK a1 cO3/1aHUsT MAKPOCOB C KMCIIOJIb30BAHHMEM BCTPOCHHOIO SI3bIKA IPO-
rpammupoBanus VBA (Visual Basic for Applications).

[IoMHMO MOCTOSHHBIX BKJIAJIOK, UMEIOTCS €I1€ M KOHTEKCTHBIE BKJIAIKH,
Harpumep, uisi paboThl ¢ TaOIHUIIAMH, PUCYHKAMHU, JUArpaMMaMH | T.II., KOTO-
pbI€ TOSABIIAIOTCA ABTOMATUYECKH IIPU NEPEXOJE B COOTBETCTBYIOIIMU PEXKUM
a100 MpH BBIAECIEHUU 00BEKTA WM YCTAaHOBKE Ha Hero Kypcopa. Ha puc. 3 no-
Ka3aHbl KOHTEKCTHBIE BKJIQJKHU JJIsl paOOTHI C TaOJIHIICH.

2]l i =~ d= Mpesentaumal - Microsoft PowerPoint ‘ | = li= 3
m FnasHasa EcTaska Ausaiin MNepexoasl AHUMALMA Mokas cnailnos PeLjeH3npoBaHue Bug KoHcTpykTop MakeT @ |
CTpoka 3aronoska [0 Nepewit crangey, e —— - - % - - ﬁ :‘f
[ crpoka wraree [ Nocneanmii croneny | —==== | =====| —===——= ————= —————= ———-— =~ AR & - | inr -
EO==E |o=oc=S | So=== Sooe= Soo== Sooes |- JKenpece- Hapucogate Nlactue
Yepeaylowneca arpoxn [ Yepeayiowneca cronbus M Tman v | o Usetnepa - TabnuLy
MapameTpel cTHnel TaBany CTHnm Tabnuy Crunu WordArt HapWcoBaTk rpaHHLb

B mnpaBoM BepxHEM YTy JICHTHI PACIOJIOKEHBI JBE KHOIMKH: KHOIKA
CBepHyTb/Pa3BepHyTb NeHTy (komouHaius kiapum Ctrl + F1) u kHOmKa BbI-
30Ba cnpaBku (kiaBuima F1).

KopoTkyto cipaBky 0 Ha3Ha4Y€HUU TOM WJIM MHOW KOMAaH/Ibl Ha JIEHTE MOX-
HO TOJIYYUTh C TIOMOIIIBIO BCIUIBIBAIOIIEH MOJICKa3Ku. J1Jist TOro HeoOXoAMMO
Ha 3Ty KOMaH]1y HaBE€CTH yKa3aTeJlb MBIIIN U HEHAI0JITO 3aJep>KaTh €ro

(puc. 4).

[B]] =" N Mpese
@ [nagHaa EcTaeka AwzaiH Mepexogbl AHUMALKA Mokas cnak
=2 ' 5| Maket - =

J ~ M T A A
m=| BoCCTaHOENTE
BrraeuTh Cozgate K F YU 8§ ahe AV~ Ag
- ' maﬁ'ﬂ'h = Pasgen - -
Bydiep obMmeHa Cnangel WpndgT

| Co3pate cnang (Ctrl+ M)

1 AoBaBneHne Cnainga B NpeIeHTaLMi.

@ Jna nonyyeHWA AONOAHWTENLHEIX CBELEHNA HaXMUTE Knasmwy F1.

Puc. 4
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PexuMbl mpocMoTpa cianaos

B nmpunoxennn PowerPoint cymiecTByeT ueThlpe OCHOBHBIX PEKHUMa IPO-
CMOTpa ClIai0B: OOBIYHBIN, COPTUPOBILUK CJIaiI0B, PEKUM UTECHUS U CTpaHU-
bl 3aMETOK.

Pexumbl pencTaBistoT co0o0il pa3Hble CIOCOObI 0TOOpaKEHUs CIaiiIoB Ha
’KpaHe. B 3aBUCUMOCTH OT YCTAaHOBJIEHHOTO pEXHUMa H3MEHSETCS BHUJ OKHA
IPE3EHTALMNA U KOMIIOHOBKA €ro 0a30BBIX 3JIEMEHTOB.

Pexumbl mpocMoTpa TpeaHazHadeHbl id Oosiee yaoOHOM paboThl co
CJIalilaMH Ha Pa3HbIX dTallax CO3/IaHUs IPE3CHTALUY.

JUI epeKIoueHns pesKuMa IIPOCMOTpa CIailIoB MOKHO MCIIOJIb30BATh:

® KHOIIKH PEKUMOB ITPOCMOTPA CIIAKIOB B CTPOKE COCTOSHUS (pHC. 5);

Pexum CopTUpOBIIMK CIaii0B Pexxum Yrenus
Pexxum OOBIYHBIN E::I 'Er < Pexum Ilokas cnaiimon
Puc. 5

e Ha BKIagke Bua B rpynme Pexumbl MpocMoTpa npeseHTaumm

(puc. 6).
=L=]

COBBIYHBIN | COPTUPOBWME CTPAaHWUB Pexum
CnangoeE ZAMETOK YTeHKA

PexcliMbl MPOCMAaTPa NPe3eHTaL I

Puc. 6

[To ymMom4aHHIO, YCTAaHOBJIEH pPEKUM MpocMmorpa criaiiioB OOblYHbIN
(puc.1), B 3TOM pexxume dKpaH pa3jeieH Ha 00JIacTH: pelaKTUPOBAHUS Clala;
3aMEeTKHM K ClIaiily ¥ IMaHesb claioB ¢ Bkiaakamu Crnangbl u CTpyKTypa.

Ha Bkmagke Cnavabl oToOpakaroTCS 3CKHU3bI CIIA0B, Ha BKIJIAJKE
CTpyKkTypa oToOpaxaercsi CTPyKTypa MPEe3CHTAIIUH, COCTOSIIAs U3 3ar0JIOBKOB
¥ OCHOBHOTO TEKCTa KaXKJIOTO cjaiia. 3aroJIoBOK OTOOpa)kaeTcsl B JICBOW YaCTH
001acTi BMECTE CO 3HAYKOM M HOMEpOM ciaiiiga. OCHOBHOW TEKCT pacIioiaracT-
Csi C OTCTYNOM TMOJI 3aroJIOBKOM cinaija. ['paduueckre OOBEKTHI B PEKUME
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CTPYKTYPBI OTOOPKAIOTCSI TOJIBKO B BHJIE HEOOBINX YCIOBHBIX 0003HAYECHUN
Ha 3HAYKE ClIaija.

Pexxum cTpykTyphl 0COOCHHO y00€H NIl BHECEHHS TJI00AThHON MPAaBKH,
0030pa Mpe3eHTaIluu, U3MEHEHUS MOCIIeIOBATEILHOCTH MapKEePOB WM MPUMe-
HEHUS Ipyroro (popmMaTupoBaHuUsL.

[Ipr coxpaHeHWHM TIPE3CHTAlMM KaK BeO-CTpaHUIBI TEKCT Ha BKIJIAIKE
CTpyKTypa CTaHOBUTCS OIJIABJICHUEM, YTO MO3BOJISCT MEPEXOIUTh OT Cliaiiia K
Clanmy.

MoxHO pacmupuTh pabodee MPOCTPAHCTBO MPU PEAAKTHPOBAHUU CIIAM-
JI0B, H3MEHHUB 00J1aCTh, B KOTOpO# HaxoaaTcs Bkiaaaku Crangpl u CTpyKTypa.
[Tanenp craliJoB MOKHO OTOOPA3HUTh WM CKPBITh, @ TAK)KE U3MCHHUTDH €€ IIHPH-
Hy. JIJI 3TOr0 HY)KHO Ha)kKaTh KHOMNKY 3aKPbITb B MPaBOM BEPXHEM YTy MaHe-
JIM CIIANJIOB UITU TEPETAlIUTh BICBO BEPTUKAIBHYIO JIMHUIO, PA3JICISIONIYI0 00-
JacTh cliaiiia u 00JIacTh, B KOTOpOW Haxonsarcs Bkiaagku CTpykTypa u Cnau-
abl.

OOBIYHBIN PEKUM SIBIISIETCS. OCHOBHBIM PEKHMMOM PEIAKTUPOBAHUS, KOTO-
pBI UCIIONIB3yeTCs ISl CO3JaHUSl MPE3CHTAIMH, IO3BOJISIONMM padoTaTh C
KOKJBIM CIIaliJIOM OTJEIbHO: BBOAUTH TEKCT, BCTaBISATh PUCYHKH, Tpadukw,
TaOJUIIBI U T. [I.

Pexxum COPTUPOBLUMK CrliangoB (puc. 7) NpeacTaBisieT CIalabl B BHUJIC
ACKHU30B B TOM TOPSIJIKE, B KOTOPOM OHHU OYIyT MOSIBIATHCS MPHU JEMOHCTPALIUU
npe3eHTauu. [1o1 KaxapIM cllaiiioM yKas3aH ero MopsiIKOBbIA HOMED.

Pl - _M’mmumu.ppﬂ Microsoft PowerPoint . QR
= : ; )

naswas | Beraska  [wsadH  Mepexogsl Mokas cnaiigos  Peuersuposanme Bua

4 Beenene
|
Ynyuwenme
3 Iy

POWERPOINT 2010
d i ol

' r 1 £ 2

4 PaspafioTka npesenTaum

i =
i
. |
S 3 s 4 s
COpPTMPOBWMK Caitaos | “3HakomcTso ¢ PowerPoint 2010° | pycckmit | B[28l@ T 100% (= 9; +) (3

Puc. 7
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.
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B
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KonudecTBo cnaiijjoB, momagaromux B BUIUMYIO 00JIaCTh, MOXXHO H3Me-
HSTh, YBEJIMYMBAs UM yMEHbIIas MaciTad. JJs u3MeHeHus nocien0BaTeabHo-
CTH CJIaliIOB MOKHO IIPOCTO MEPETALIUTh 3CKU3 ClIaiifia B Hy’)KHOE MECTO.

DTOT PEKUM MO3BOJIAET OLEHUTh 0OPMIICHUE CIAN0B, 100aBUTh pasjie-
JBI, TPOCMOTPETh 3(PGEKThl MEePEeXOq0B W aHWMAIIUH, BPEMs JIEMOHCTpAIUU

K@KIOTO cilaiia. 3Ha10K Wi [I0J Co1aioM CBUJIETEIBCTBYET O MPUMEHEHHBIX K
cnaiiny addekrax. [Ipu orcyrcTBum 3(PPeKTOB NEPexoq0B U aHUMAILIUKU 3HAUYOK
BOCTIpON3BeeHUS 3PPEeKTa OTCYTCTBYET.

Pexxum CTpaHuUbl 3aMETOK (puc. 8) mpeaHa3HauyeH IS A00aBICHHUS U
dbopmaTHpoBaHUs MOSICHUTEIBHOTO TEKCTa K cllaiijlaM Tepell BhIBOJAOM Ha Tie-
4aTh pa3laTOYHOr0 MaTepuasa ¢ 3aMeTKaMH K ciaiay.

— — = —
Pl - _T"|=! T Shaxomcreo c.pptx - Microsoft PowerPoint = |$
re— o 2
lhasHas Bcraska [usand MMepexogsl AHumaums [Mokas ciaigos PeueHsuposaHue Bug & 9

i L
= | 38| CopTupoBwuk craiiaos r —
HE| 8 copruposux craita E] &Gl lQ =] =
[Z] Crpanuue sameTok —2
OBbIYHbIN Pexxumbl | Mokasate Macwraé Liset uau OKHO | Makpocsl
[ Pexum yteHus 06pasuos d v OTTEHKW Ceporo ™
PeXUMbl MPOCMOTDE NPESEHTALMM [N Makpoce | i

-

POWERPOINT 2010 .

= we.
o
c

=
“un 4

3amerku1 w320 | “3Hakomcrso cPowerPoint2010° | | [E 883 E T 53% (U (+) (3 J

Puc. 8

B »TOM pexknme cTpaHulla 3aMETOK COCTOMT W3 ACKH3a Cllaid]la B BEPXHEH
MOJIOBUHE CTPAHMIIBI U TEKCTOBOTO TIOJS IS 3aMETOK B HIDKHEH ITOJIOBHHE
CTPaHMIIBI.

B pexuMe cTtpaHuUIl 3aMETOK MOXHO JI00ABJISTh B 3aMETKH JHArpaMMBI,
PUCYHKH, TAOJIUIIBI ¥ IPYTUE WIUTIOCTpAIi. PUCYHKH 1 00BEKTHI, J0OABICHHBIC
B TMIPE/ICTABJIICHUH CTPAHUIIBI 3aMETOK, OTOOpaXKaroTCs Ha pacleyaTaHHOW CTpa-
HUIIE 3aMETOK, HO HE Ha KpaHE B OOBIYHOM PEIKHME.
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W3meHnenue, n00aBiIcHUE U yaajleHHEe 00BEKTOB Ha CTPAHHUIIE 3aMETOK OT-
HOCHUTCSI TOJIbKO K 3TOM CTPAHUIIC U TEKCTY 3aMETKH B OOBIYHOM PEKHME.

B 00bl4HOM pexume q00aBICHHE PUCYHKOB B 00JIACTH 3aMETOK HEBO3-
MOJKHO. JIJIs 3TOT0 CIeyeT MePEKIIOYUTHCS B PEXKUM CTPAHHMII 3aMETOK.

B Pexume yteHunsa (puc. 9) npeseHTaruss oToOpaXkacTcsl Ha BECh dKpaH,
KakK TpH TMoKase, JJIs Mepexoja MeXIy claimaMu A0CTymHbl kHonku [1penbl-
aywmin u Cneayrowmnin,

B 3TOoM pexuMe Henmb3s OCYIISCTBIIATH JEHCTBUSA IO PEIAKTHPOBAHHUIO
CIIai/I0B, JOOABICHHUIO B MPE3CHTAIIUIO KAKOT0-JIMOO MaTepuaa, HaCTPOUKE Ima-
paMeTpoB BHELIHETO BUJA U T. I. PexUM UTeHUsI TpeHa3HAYCH TOJIBKO IS Jie-
MOHCTpAIIUU TOTOBOM TPE3CHTAIIMY Ha dKpaHe.

-
|E| Jemonctpauma PowerPoint - [3HakomcrEO ... @&Iﬂ

CNMIWIKOM MHOTO MHGOpMaLMKu?

BascTeyiTE H34 KPYTHDIMK NDEISHTIUNAMK, DI6WESA X HE
pazgensi.

Q
o
=1
(=]
=
=]
=
o
o
=
T
o
3
L
=
=3
c
-~

pasgenos

@« & = |[@elEe

Puc. 9

B pexxume NpegsaputensHoro npocmMoTpa (puc. 10) mosxHO 3a1aTh ma-
PaMETPLI AT MEYATACMBIX 3JICMCHTOB (paBI[aTOHHBIX MaTcpuraJIoB, CTPAHUIL 3a-
METOK, CTPYKTYPbI UJIU CJIAN]IOB).

Cnpaexa

:] Napamerpsl

E3 sscon




OCHOBHBIE TapaMeTPhI CTPaHUIIBI CTPYIIIIUPOBAHKI B pasneie HacTporka
Ha HKpaHe NpPeJIBAPUTEIBHOTO MPOCMOTPA.

PesxxuMbl 00pa3uoB ciaaigoB

OOpaser cnaiiioB 3aHUMAET CaMyl0 BBICOKYIO MO3ULUIO B UEPAPXUH CIall-
JIOB U COJICPKUT CBEACHUS O TEME U MAKETax CIaiJI0B B MIPE3CHTAIUH, BKIIIOUas
Takue AJeMEHThI oopMiieHus kak (PoH, 11BeTa, mipudThl, 3PHEKTHI, pazmep 3a-
MOJIHUTENIEH U pa3MEIlIeHHeE.

B kaxmoit mpe3eHTanuu ecTh XOoTs Obl oAMH oOpasel] ciaiiioB. ['maBHOe
MIPEUMYIIECTBO U3MEHEHUS ¥ UCIIOJIb30BaHUS 00pa3IoB CIai0B 3aKIII0YaeTCs B
TOM, YTO MOYKHO NMPUMEHUTH OO0Iee U3MEHEHHE CTHJIS KO BCEM CllaiijiaM Ipe-
3CHTAINH, BKIIOYAs M T€ CIaibl, KOTOPbIE MOTYT OBITh T0OaBICHBI MO3ke. Vc-
MOJIb30BaHKE o0Opasila CJIaiiIoB MOMOraeT YJKOHOMUTh BpPEMsl, TaK KaK MOBTOPSI-
IOIIHMECS JaHHBIE JOCTATOYHO BBECTU HA OJHOM CIIAJIE.

Pexxumbl 00pa3iioB ClIaliJoB HaXoAATCS Ha BKIagke Buh um BrimrodaroT
npeAcTaBieHus: oOpasenl ciaijoB, oOpasell BblAa4 W oOpasel] 3aMeTOK
(puc. 11).

J6pazey, D6pazey Obépazey,
CcnalfigoE  BbdaY  ZAMETOK

Pexmmel 0BpasLoE

Puc. 11

Bknaaka O6pasey, crnangos (puc. 12) mpeaHasHaueHa s U3MEHEHHUS
JM3aifHa 1 MakeTa 00pasIoB ClIAiI0B.

@‘ Hd9-0Qls Mpesentaynal3 - Microsoft PowerPoint o B 0
e P
O6pasey naiigos | [nasHas  Bcraska  Mepexogsl  AHMMAauMA  PeueHsuposaHue  Bug o @
4 E | YaanuTe seTa v = s
N | L 3aronosok @ Eu ) Cruam powa ~ IE]
(A Mepemmerosats JE [A] wpugrs ~ L
BcrasuTe Beraswte Bcrasute HuKkHME KonoHTUTYABL | TEMBI [ Ckpuite poHoBrie pucyrku | MaPaMeTpel OpueHTauua | 3aKpLITh pexin
oBpasel, CNalA0E  MakeT &b COXPaHUTH anonHuTenL ¥ - [Cl2eeexm~ CTpaHuuE  craliga v 06pasya

VisMenuTs 06pasel MakeT 06pasua VIsMeHUTS Temy Don | Napamerpe crparmy 3akpeiTs

C o I»
(i)

N Obpa3seLl, 3aroNoBKa

O6pasel, Nog3aronoBKa

LR

|meem e s 00— (]

Puc. 12
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C IMOMOLIBIO 3JICMCHTOB YIIPABJICHUA HA ,HaHHOfI BKJIAAKE MOYKHO:

¢ IPUMCHATL €AHHOC O(i)OpMJIeHI/Ie KO BCCM cnaﬁz[aM, BOCIIOJIB30BABIINCH
WHCTPYMEHTAMH IpyIIbl ISMEHUTb Temy;,

* 100aBIATH JIOTMOJHUTENbHBIE O00pa3lbl CIANWI0B, MPU HEOOXOTUMOCTU
BKJIFOYUTH B HpCSGHTaHI/IIO HCCKOJIBKO CTI/IJ'IGI71 nJin paBHBIG TCMBI. I[J'DI 9TOIro UcC-
noJib3yeTcs KHonka BcTtaBuTh 06pasel cnangos;

hd I[O621BJ'I$ITB B COCTaB BCTpOGHHBIX MAaKE€TOB ITOJIB30BATCIIBCKUEC MAKCThI
JUTS TEKYIIEro oOpasiia IMpy IMOMOIIY KHONKK BCTaBUTbL MakerT;

¢ BKIIIOYAaTb B MAaKET COACPKHUMOC, BBI6paB Hy)KHBIﬁ 3allOJIHUTCIIb B pacC-
KphIBaroIieMcs cricke BCTaBuTb 3anonHUTENb.

Bkinaaka Obpasey, Bblgad (puc. 13) npeaHa3HadeHa i U3MEHCHHS JTH-
3aiiHa M MakeTa BbIa4 (pa3gaToOYHOro MarTepuala), COAEPIKAILIErO IEeYaTHBIE
KOIIMH CJIAlZI0B WK UX CTPYKTYPY.

@ (=] A= Mpesentaunal3 - Microsoft PowerPoint o B O
m 0O6pa3el Bbigay InaeHas BeTaska PeUeHIMpoBaHMe Bug & Q
M2 3 -
i I*fl :I | Bepxrwii kononturya [V darta HuEETa @ Crunn doHa =
LLIpmbn:\ - =
MNapameTpel OpuenTauna OpHeHTaLmMA YMcno cnaiigos | 7] Huschnii konoHTUTYn [¥] Homep crpaHmusl Tembl N 33KPBITE PEXMM
CTpaHILbl Bbia ~ cnaiiga =  Ha cTpaHuLe ~ - E 3o derTs - oBpasua
NapameTpbl CTPaHULB 3anonHUTENH Vi3MeHUTL TEMY DoH 3aKpbiTh
a varsmrin | mwwa ]
O6pazey Boigaq | ‘Tema Office” | pycckmid | | BEEET 40% (=) [ {+)

DneMeHTHI yIpaBieHHUs JAHHOW BKJIQJIKU Tal0T BO3MOXKHOCTb:

® U3MEHSTh OPUEHTAIMIO BbIAauu (KHIDKHASI WM allbOOMHAs), UCTIONbB3YS
packpeIBaroIIniics cnucok OpueHTanus Bblaay,

® 33/1aBaTh YHWCJO CJAHJOB HAa CTpaHUIE WIM TPEACTABICHUE B BHUJC
CTPYKTYPBI, BBIOpaB HYXXHBIN MapamMeTp M3 pacKphIBAOIIErocs ciicka Yucio
CJIaiiI0OB HA CTPAHUIIE;

¢ YCTAHABJINBATDH (1)OH nT.nOo.
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Bknanka Obpasel, 3aMeTOK mpeJHa3HavYeHa Uil U3MEHEHUs Tu3aifHa 1
MakKeTa CTPaHUL[ 3aMETOK.

C moMoI1bIO 3JIEMEHTOB YIPABIICHHS HA TAHHON BKJIAJIKE MOXHO'

® H3MEHATH pa3Mep CIAnI0B;

® [1apaMeTpbl CTPAHUIIBL;

® HyMepaluio;

® [0JIOKEHUE OOJIACTH peaKTHPOBAHUS Cllaiiia Ha CTpaHULE U OpUEHTa-
LIUIO0 CAaMOW CTPAHMUIIBI 3aMETOK.

MacmTad npocmMoTpa cJjaiiaoB

B Microsoft PowerPoint 2010 nacTtpouTh MaciiTab oToOpaskeHus ClIaia0B
MO>KHO Pa3IuYHBIMU CIIOCOOAMH.

B cTpoke cocTostHHMSI HaXOAATCS KHOMKH U TMOJ3YHOK JJIsi U3MEHEHHUS Mac-
mrraba oTroOpakeHus ciiaiioB (puc. 14).

VYMeHbIINTD TTom3yHOK YBeauuuTh
MacmTa\ / yacuTa6

- y |

32% |=— ' + o

Knomnxka
Bnncatb cnang
B TeKyLlee OKHO

Knormnka
Bbibop macwTtaba

Puc. 14
MacitabupoBaHue MPOUCXOAUT MO HAKATHIO KHOMOK «ILTFOCY) WM «MH-
HyC», a TaK)Ke MepeMenIeHus Mo3yHka Macintaba. IIpu HakaTnu KHOTIKU Bbl-
6op macwTtaba otkpsiBacTcs nuanoroBoe okHo MacwTab (puc. 15).

I N

Macwrab 'ﬂ'ig-
MacwTah
@ Momecty  [IPOWSBONEHEIA:
400% B =%
200%%
100%
B56%
S0%%
33%
[ QK ] | OTMeHa |
. y.
Puc. 15
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Kunonka Bnmcatb cnang B Tekyllee OKHO T03BOJISIET PaCIOJIONKHTH
CJIaiJT TaK, YTOOBI OH OBLI TIOJHOCTBIO BHJICH Ha DKPaHE;

Takke WHCTPYMEHTBI MacIITaOMPOBAHMs HAXOJATCSA Ha BKIaake Bua B
rpynne Macwtab (puc. 16).

|-| t
v [LE
MacwTat BnucaTe
E OKHO

MacwTas

Puc. 16

Co3nanne npesentanua B MS PowerPoint

Kaxnmprii cnaiin npesentaruun MS PowerPoint xapakTepu3yercsi clieayro-
MU CBOMCTBAMM:

® pa3MeTKoM ciaiifa (pacroyoKeHUEM 3aroJIOBKOB, TEKCTa M1 0OBEKTOB Ha
cnaime);

e 1m1abiioHOM oopMIICHUS (IM3aiiH cliaiia);

¢ >(pdekTamu nepexoaa Ot ciaija K clanay.

DTH CBOICTBA ciaiijia BIUSIOT HA €ro 0TOOpaKeHUE BO BpeMsl JEMOHCTpa-
1107078

Co3gaHue HOBOM Npe3eHTALMHU

Uto0BI co3aaTh MIPE3CHTAIINIO Ha 0Oa3e mabiona HoBasa npeseHTaums ot-
kpoiite Bkiaanky Pann seidepute Co3gatb, B odaactu [JOCTyNHblE WaBMOHbI
N Tembl meiakauTe HoBas npeseHTaumsa (puc.17).

RllE 960l Mpesentaumal - Microsoft PawerPoint =)
fnasian  Baaeka  Jusaiin  Mepexogs  Auumauua  [lokas ciaiigos  Peuerawposadve  Bua
= Coxparuts
ADCryﬂHbIE wabnoHbl U TEMbl Hoeas NpezeHTauna
CoXpaHUTE Kak
[Z5 OTkpbTs @ nonoi
5 saxpurs ﬁ ﬁ & )
=
= L
CeefeHuA @ L &
Mocneguie OBpasusi Temsr Mo waBnokst s cywectayro-
et a wabnonos Lero aokyenTa
C‘m WWaGinore! Office.com [Floncx wagnowos wa caitre Office.com |+
Meuats ‘% — ‘% o % — —
o | / = / / /
(VI I 4 Vo Vo
COXpaHUTE il OTNPaEHTE E‘:J‘ |_!l! = D
Anarpams n KapToukut MpesenTaumn Pacnucatma Chaiasi ¢ ®opuasi Books
Cipaska ceeel sawain odopuncHmen Cogars
ypokos (dor) _
) Napamerpe
Beixog, lﬁ ﬁ =
==
Kanenaapm Ceprndukatsl Apyrae Pacnucanua
Kateropui

Puc. 17
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[Tpu 3amycke nporpammbl MS PowerPoint 2010 HoBast mpe3eHTarus co3ia-
€TCS1 aBTOMaTUYECKHU.

3aroJioBOK OKHa HOBOM MPE3EHTALlMA COJEPKUT BPEMEHHOE Ha3BaHUE
daiina: [Ipe3entanmsaN, rae N — MOpsSAKOBBIM HOMEpP OTKPBITOTO, HO HE COXpa-
HeHHoro (aitnma MS PowerPoint

HoBast mpe3eHTaIms COJePKUT TOJILKO OJWH THUTYJBbHBIN ciaiin (puc. 18),
Ha KOTOPOM pacroJlaratoTcs 3aloJHUTENN I 3arojoBKa W IOA3arojoBKa
clanaa.

3anoJHUTENSIMU HA3BIBAIOTCS MOJIA C MYHKTUPHBIMU T'PAaHULAMU, SIBIISIO-
IIMECS YAaCThI0 MAaKETOB OOJIBIIMHCTBA CIANA0B. DTHU MOJI COAEPKAT 3ar0JIOBKU
¥ OCHOBHOM TEKCT JIMOO Takre 0OBEKTHI, KaK AUArpaMMbl, TAOIHUIIBI M PUCYHKH.

PacrnionosxeHue 3anoaHUTENeN Ha caaiiic Ha3bIBAE€TCS MAKETOM.

SaronoBoK cnaiaa

v} e
3aMeTKH K Cnangy

Cnaiigl usl | “Tema Office” | |[Bla= @ = 253 (=0 t {+]
Puc. 18

Co3nanmne NMPE3CHTAIlM HA OCHOBE CYHICCTBYHOILIECI0 JOKYMEHTA

YToOBl cO3/1aTh HOBYIO MPE3CHTALMIO HAa OCHOBE CYIIECTBYIOIIETO JIOKY-
MeHTa HykHO Ha Bkiaake Pann B rpymnmne CosgaTb BeiOpath M3 cylecTBy-
owero oKymMeHTa, B 1UajJJorOBOM OKHE CosgaHne n3 nmeroulencs npe-
3eHTauuu ykasath myTh U UM (aiiina, KOTOpbI HEOOXOAUMO UCIIOIH30BATH B
KauecTBe 0a30BOTr0, MIEIKHYTH 10 KHOMke CO34aTb HOBbIN.

B oxne npuinosxenust MS PowerPoint oTkpoeTcst KOus yKa3aHHOM Mpe3eH-

Talluu B OOBIYHOM PEKUME PCAAKTUPOBAHUA OJIs1 KOPPECKTHPOBKU COACPKUMOTIO.
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Co3naHne mpe3eHTAIIMN HA OCHOBeE 1A0JI0HOB

[ITa6mon MS PowerPoint — 3To mpoekT ciaiiaa 1ub0 rpyIsl ClIaioB, KO-
Topbiit coxpansercs B Bune POTX-¢aiina. [IlaGaoHbI MOTYT cofiepKaTh Make-
ThI, 1IBETa TEMBbI, WIPUPTHI TeMbl, 3PPEKTHI, CTUIN (OHA U JaKe COAEPKUMOE.
OHM JIETKO PEeNaKTUPYIOTCS U MOTYT MCIOJIb30BATHCS AJISl MPE3CHTAIMU JIF000i
TEMaTHKH.

Kpome Toro, cyiecTByeT MHOKECTBO Pa3IMYHbIX OECIUIaTHBIX MIa0JIOHOB,
BCTPOCHHBIX B Mpuiioxenue PowerPoint, v ma6i10HbI, Onmy0JIMKOBaHHBIC HA Cali-
te Office.com (puc. 19).

— —
IE“ A - |- - . - 1] -—e ..  TMpesentaunsl - Microsoft PowerPoint |“‘:' CIf X}
m FnasHan Becraeka AnzainH MNepexoabl AHumMayma Mokas cnaingos PeueHInpoEaHne Bua [
Tl LO%pEAATE i |
AocTynHble WabAoHbl M TEMbI CoepemeHHblii doToansbom
CoHpaHuTe Kak Kem npegocrasnen: Microsoft Corperation

[ Orxpeims * fit Aowmoii » Mpesewtaumn P Apyrue npeseHTaumm Pasuep: 548 KSaiir

Ouenka: 3 IXICILIR [
' 3akputs Wabnowe Office.com Mouck waGnonos Ha caiite Office.com + . W (24 ronocos)

-
CeefeHnA

MocnegHne

o
Mevats

Banbc cHemuMHOK CospemenHblii hoToansbom | Knaccudeckuii dotoansGom s

CoBpemeHHbIi dotoansBom

COXpaHHTb 1 OTNPABKTL
Cnpaeka j
2] Mapametpai [ .....-.....;....n.wi c B ’

H 3 rpysuTs
5l Rrxan = £ . >

Puc. 19

Jns co3pgaHus MpE3eHTAIlMK C MOMOIBI0 MTA0JIOHA CIIEAYET BBIMOJHUTH
JICHCTBUSL:

1. Ha Bxianke ®ann seidbepure Co3aatb.

2. B ob6nactu [JOCTynHble WAabNoHbl M TeMbl TpeacTaBicHBI 00pa3iibl
mabJIOHOB M TeM, a Takxke ImabnoHsl ¢ pecypca Microsoft Office Online. U3
MPECTaBICHHBIX Ia0JIOHOB MOYKHO BHIOPATH:

e [locnegHue WabnoHbl, 4TOObI TOBTOPHO MUCIIOIL30BATh I1a0JI0H;

e Mow wabnoHbl, 4TOOBI UCIIOIL30BATh YK€ YCTAHOBJICHHBIN Ha JOKAlb-
HOM JIMCKE Ia0JIoH;

e LllabnoHbl Office.com s 3arpysku mabaona c¢ caiira Office.com Ha
JIOKaJbHBIA JUCK, HAMpUMEpP, MOXKHO BbIOpaTh MmabmoH i ¢oToaribOoma

(puc. 19).

B otnmmume ot MakeToB, KOTOPBIC BCTPOSHBI B CTAHIAPTHYIO MIPE3CHTAIIHIO,
co3laBaeMyl0 Ha 0Oasze maOimoHa HoBas npeseHTauuda, B JOMOJHUTEIBHBIX
11a0JI0HaxX JIOCTYITHBIX MaKeTOB HaMHOro OoJjbiine. Hampumep, B madnone Co-
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O6n0xxK3
anbboma

Anb60MHaR ¢
noaNUcsIo

KHWXHaA ¢
noaANMCLI

Anb6OMHaR (Ha
BeCb 3KpPaH)

Pasagen anbboma

2 cBepxy, KHUXHAA
cnoanucamm

2 csepxy,
ane60MHas ¢ No...

2 ceepxy,

CMEWaHHana C No...

3 cBepxy, KHWUXHAA
cnoagnucamm

3 csepxy,

anb60MHaR ¢ NO...

3 ceepxy,
CMEWAHHaA

4 cBeEpXy, KHVMXKHAA
€ NOANUCAMMU

PXy,

ans60MHaR € NO..,

o

R (eébm/, KHIDKHASA
¢ 6onbWwon noan...

4 ceepxy: 1

KHMXHAA 1 3 ansb...

S ceepxy: 3
anbBOMHBIX 1 2 K...

S ceepxy: 3

KHWKHBIX ¥ 2 ans...

KsagpaTtHas ¢
noanuce0

2 ceepxy,
KB3APaTHAaRA C No...

MNanopama ¢
noanuceIo

BpeMeHHbIN dpoToanbbom, 3arpykeHHom ¢ caiita Office.com, npesiaraercs
22 BapHuaHTa pa3MeTKu Gotorpaduii, BeIACpKaHHBIX B 0gHOM cTuiie (puc. 20).

-

Puc. 20

Co3nanue npeseHrauuu «PoroaabLo0m»

B MS PowerPoint 2010 jierko MOXKHO CO37aTh IIPE3CHTAINIO B BHjIE (OTO-
anrooma. ®otoanrboMm PowerPoint — 310 mpe3eHTanus, co3naBaeMast Jjisi 0T00-
paXeHUs! TUYHBIX U JeNoBbIX doTorpaduit. s opopmienus poroanpdboma rc-
MOJIB3YFOTCSl pa3nuuHble 3P GEeKThl, BKIIOYas MPHUBICKAIOMNEC BHUMAHHUE TIepe-
XOJIbI MEX]Ty CJIaiijlaMU, KpacO4YHbIE (DOHBI U TEMBI, CTICIIHAIBHO pa3paboTaHHbIC
MaKeThl U APYTHE CPEACTBRA.

Knonka ®oTtoansbom ua Bxiaaake BetaBka B rpymme 306paxkeHust co-
3/1a€T HOBYIO NPE3EHTALMI0 U3 BhIOpaHHBIX (hoTorpaduil mpU HCIOIB30BAHUU
cBoiicTBa (hoTOATEOOMA.

B nunamoroBom oxae ®OTOANbOOM HacTpauBaroTCs mapaMeTpbl POTOATb-
ooma-nipesenrtanuu (puc. 21).

B co3nmanHyi0 Tpe3eHTalui0 aBTOMATHYECKH 00ABISETCS THUTYIbHBIN
claiiji, Ha KOTOpoM OyZeT yKa3zaHO Ha3BaHue npe3eHTanuu PoToansboM u nms
nosib3oBatessi. OgopmieHue Ha3BaHUS | MO3arojIOBKa B MOCIEAYIONEM MOXK-
HO OTPEIAKTHPOBATD.
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PoToaneGom @

Cogeprmmoe ansboma

AoBaEnTe PUCYHOK M3 MCTOYHWKE:  PMCYHKOE B ansbome: MpocMoTp:

[ AN UK AACK. .. |

[AobaeneHue TekcTa:

l CozaaTh HaAMUch ]

MpocHMOTP BelAENEHHOMD
MapaMeTpbl PUCYHKE! 3NEMEHTE HEBOSMOMEH

Moanuon nog BCEMK pucyHikamm

BCE pucyHKK 4epHo-Benbie

i1 YaanuTe de

PazmeTka ancboMa

~ T
BrucaTte B cnana

MpAMOYTONEHMK .
Obzop... A

Coznate OTMeHa

Puc. 21

PabGoTa co caaiigzamu
Jlo0aBJieHue ciaaiiga

Jlnst moGamieHHs clialijla K MPE3eHTAllMd MOYXKHO HCIIOJIh30BaTh Pa3HbBIE
CIIOCOOBI.

B oObrgHOM pekuMe B TaHENH ClaioB Ha BKiagke Criangbl MeIKHUTE
MECTO HIKE TOTO Claifla 3a KOTOpPhIM TpeOyeTcs BCTaBUTh HOBBIA Ciaiij
(puc. 22), nHaxxmuTe KiaBuiry Enter.

IE“ =, H = Mpesentauma? - Microsoft PowerPoint = B R
F,'laEHa.q Bcragka | JusaiiH | Mepexoge | AHumauwa | Mokas ciailg | PeuyeHsupoe | Bug | & e
Ty - 12 - =
eI 2 - = 8 A
o EE] - K & Y 8§ abe &Y
BrTaEuTh Cnaiael N ABzay | PucoBaHue PegakTWpoBEaHWe
. 4 = A-fa- A 4B - - =

Eydep obmeHa WpugT

o= X

1 |

3aMeTKM K cnanay

Cnaiigl sl | “Tema Office” | s,‘ﬁ pyccknii | |@EE Bl T 31% 'Z_E_I' [} 'Z_:-E_I'
Puc. 22
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[To ymomyanuro, ISl claiiia, CIEIyIOIIETo 3a TUTYJIbHBIM CIaiijioM, HC-
HOJIB3yeTCsl MakeT 3arofloBOK M OObeKT. [locie 3Toro Juisk Ka)aoro HOBOTO
cllaiijia KCTIOIb3YETCsl TOT KE MAKET, YTO U Y IPEIBIAYILEro ciaia.

Jlns BBIOOpa MakeTa HOBOTO claiila Ha BKianke [NaBHas B rpymme
Cnangbl meiakHuTe cTpelky okojo kHonku Co3gaTtb cnang (puc. 23), BoiOe-
pHTE MaKeT, KOTOPBIH IJIAaHUPYETE MCIIOJIb30BaTh ISl HOBOTO ClIaiia.

Yt0oO0bI 100ABUTH HOBBIM CIIAI/] C TAKUM K€ MAaKETOM, YTO U y MpeablayIiie-
0 Cllaiiia, MOXHO IMPOCTO HaxkaTh KHonky Co3gaTtb crang,.

J _EI MakeT ~

[£5) BoccranoBnT

Co3gate
cnaig * | = Pasaen -

Cnangel

Puc. 23

MakeTsl ciiaiifloB OIpenessoT (GopMaTupOBaHUE, pa3MELICHUE U 3a0IHU-
TEJH ISl BCETO COACpPX)UMOro Ha ciaiae. Ha puc. 24 mpeacraBieHbl BCTPOCH-
HbI€ MAKEThl, Ha KOTOPBIX MOKAa3bIBAETCS Pa3MEIICHHE PA3IUYHBIX 3alOJHUTE-
Jie, B KOTOpbIE OyyT N00ABIISITHCSA TEKCT WM U300pasKeHUSI.

Tema @ﬁce

TUTYABHBIA Cnalg, 3aronoBok W 3aroNoBE0OK
0BBeKT pazgena

Aea oBLekTa CpagHeHKe Toneko 3aronosokK

MycToi cnaig OBBEKT C PUcyHOK ©
MOAMNMCERD NOAMMCERD

=] Coaiiasl vz crpykTypEL.,
=1

C
MNoBTOPHOE MENOAL30EAHMWE CNAHAOE. .
Puc. 24
HoBele cimaipl MOXKHO CO3/1aTh IYTEM KOIMPOBAHUS BBIACICHHBIX. J[aH-
HBIN croco0 yA00eH TeM, 4TO HOBBIM ciaiij OyJeT UMETh CXOXKHE CBOMCTBA C
MPEeabIAYIUM, HanpuMmep, HoH, MakeT, 0pOpMIICHUE U TEKCTOBOE COJIEPKaHUE.
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Opnum U3 crnocoOOB CO3AaHMS HOBOTO cllaiijia SIBJISIETCS ero yoJaupoBa-
ure. Komanna [lybnvpoBaTb BblAeNeHHbIe Cranabl 3a OJUH IIar KOMHUPYET
BBIJICJICHHBIN CIIAl/] M BCTABISIET ATy KOMHIO HIDKE. JTa (DYHKINS HE MTO3BOJISIET
BBIOMpaTh MECTO BCTABKU M HE MPEJIOKUT BbIOpATh NapaMeTpbl BcTaBkU. [lo-
ATOMY OHa MOJIE3HA I OBICTPON BCTABKH MOXOXKUX CiaiioB. BeiOpaTs komaH-
ny OybnupoBaTtb BblOeNEeHHble Craiabl MOXXHO B KOHTEKCTHOM MEHIO K
CJIalily Ha TIaHEJIW CJIalJIOB MJTM B OKHE JUIsl BEIOOpa MakeTa ciaiiia (puc. 24).

MoskHO 100aBUTH B TIPE3EHTAIIAIO OJIUH WM HECKOJBKO CIIAWIOB U3 JIPY-
rol Ipe3eHTaIuu, He OTKpbIBas ee daiiyn. UtoObl 1006aBUTH ciiaiiabl U3 (aiina,
pacIONOKEHHOTO Ha JIOKAJbHOM KOMIIBIOTEPE, BBIMOJHUTE CIIECIYIOIINE JIEH-
CTBUS.

1. B 00bIYHOM peKUME B TIAHEH ClaiiioB Ha BKiIaake Cnanabl meaKHuTe
MECTO KyJla Hy»KHO JO0OaBUTh CIaM]I.

2. Ha Bkiaake [NaBHag B rpynne Cnangbl menkaute crpeiky Cosgartb
cnang, a 3ateM BeiOepuTe komanay [ 10BTOpHOE UCnonb3oBaHWe crianios.

3. B obmactu MoBTOpHOE MUCMoOnNb3oBaHWE CriangoB HAXMHUTE KHOIKY
OT1kpbITb hann PowerPoint.

4. B muanoroBom okHe O630p BeIOEpHTe (hailn mpe3eHTaluu, KOTOPBIH
COAEPKUT HYKHBIW CIIAM.

5. B o6mactu NOBTOpHOE WCMOSib30BaHWE CranaoB: 4ToObl J00aBUTH
OTJICNIBLHBIN CIIAiI, IESJIKHUTE 3TOT CJIaiI, 4TOOBI 10OAaBUThH BCE CIIAMIBI, IIEIK-
HUTE 10001 U3 HUX MPAaBOM KHOMKON MBIIIM U BEIOEPUTE B KOHTEKCTHOM MEHIO
komanay BctaButb Bce criangbl. Eciu tpedyercs, yToObl s ciaiina, nodaB-
JSIEMOTO B MPE3EHTAINIO0, MPUMEHSIIOCH (POPMATUPOBAHUE UCXOAHON MIPE3EHTa-
I[UH, TO Mepea Aqo0aBIcHUEM ciaina ycranoBuTe (uaxok COXpaHUTb UCXOn-
Hoe (bopmaTupoBaHue (puc. 25).

HDETDFIHDE HMCNONb30BEAHWE CJ'IEﬁ,\’J,DE - X
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Puc. 25
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IIpuMeHeHHEe HOBOTO MaKeTa K CJauIy

UtoOBl M3MEHUTh MaKET BBIJCICHHOTO Claiifia, Hy)KHO Ha BKiajke [ fiaB-
Has B rpynme Crnangpbl menkayTh mo kHonke MakeT u BbIOpaTh HYXHBIH Ma-
KeT.

Co:maHne MMOJIb30BaTC/JIbCKOI0 MAaKeETa

Eciv H1 0JTMH W3 CTaHJAPTHBIX MAKETOB HE IMOJIXOJUT ITOJIH30BATEIIO HIIH
KOPIOPAaTUBHOMY Pa3pabOTUMKY MpEe3CHTAIUi, MOXKHO CO34aTh IOJIb30BATE/Ib-
CKMU MakKerT.

[Top30BaTEIBCKHE MaKEThl MOKHO CO3/1aBaTh JJISI MHOTOKPATHOTO ITPUMe-
HEHUS ¢ YKa3aHHBIM KOJMYECTBOM, pa3MEpPOM, PACIIOIOKEHUEM 3allOJTHUTEIICH,
(OHOBBIM COACPIKUMBIM, a TAKXKE JAPYTUMH dJICMEHTaAMHU.

[Tpu co3maHuy MOJTB30BATEIILCKOIO MAaKeTa Ha CIIalijie MOTYT Pa3MeIIaThCs
CJICTYIOITUE TEKCTOBBIC M O0OBEKTHBIC 3aITOJTHUTECIIH:

® COJICPIKUMOC;

® TEKCT;

® DPHCYHOK;

e JuarpaMma,

e TalIHUIA;

e SmartArt;

e MYyJIBTHMEC/IHA,

® KapTHHKA.

JIy1st co31aHMsI IOJIb30BATEILCKOIO0 MAKET B COOTBETCTBUH C COJCPIKHMBIM
cllaiijia clieyeT BBIOJHUTD JACHCTBHS

1. Ha Bknanke Bug B rpynme Pexumbl 06pasuyos seibepure Obpasel,
cnangos.

2. B obnacTH, coaepxaiieii oOpasibl CiIaiIoB 1 MakeThl (puc. 26), Haiau-
T€ MaKeT, KOTOPBIM OOJIbIIIEC BCETO COOTBETCTBYET TpeOoBaHUAM. Ecin HU ouH
U3 MaKeTOB HE MOAXOIUT, BeiOepuTe [1yCTON MakeT.

3. YtoOBI N3MEHUTH MAKET:

® JUIA yIaJCHHS HEHY)KHOTO 3aIOJHHUTEIISA, CO3JaHHOTO IO YMOJYaHHUIO
(KOJIOHTUTYJI, 3alOJHUTENb IS JaThl ¥ BPEMCHH), IIEIKHUTE €ro M HAXMHTE
knaBuiry Delete;

e 151 1o0OaBJICHHUS 3anmojHUTENs Ha Bkiaake ObOpasey cnangos B rpyime

PaameTka obpasua Beibepute myHKT BCTaBUTb 3anoOnHUTENb u BeIOEpUTE
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HYKHBIA THUII 3aIIOJIHUTENA U3 CIMUCKA, LICJIKHUTE B ITOJIE MAKETa U PACTSIHUTE
3aIIOJIHUTENb.

4. TleperMeHyiiTe HACTPOCHHBIN MaKeT, MICJKHUTE €ro MPaBOW KHOMKOM
MBIIIN B CITUCKE ICKU30B MAaKETOB U BhIOEpHUTE MMyHKT [lepenMeHoBaTb Maker,
B TMAJIOTOBOM OKHE [lepenMeHoBaHMe MaKeTa BBeIUTE HOBOE MMsI, OMHUCHI-
BaIOIIEe CO3/IaHHBIA MaKeT, U HAKMUTE KHOTIKY [lepenmeHoBaThb.

CBs13aHHBIE MAKETHI

Puc. 26

Co3maHHBIA ¥ HACTPOCHHBI MakeT OyJeT yKa3aH B CITUCKE BCTPOCHHBIX
CTaHIApPTHBIX MaKETOB B OOBIYHOM pEeXHMME IMPOCMOTpa Ha Bkiaake [ NaBHasa B
rpymme Criangel.

Beineaenue cianaon

YTtoOBI BBIACINUTH OAUH CHAM/I, IIEIKHUTE €T0.

YTOoOBI BBIAEIUTH HECKOJIBKO CJIANI0B, PACHIO0KEHHBIX MOCIEA0BATENbHO,
HICJIKHUTE TIEPBBIA Claiil, a 3aTeM, yaepxuBas Haxartol kinasuiry SHIFT,
HIETKHATE MOCIECIHAN CIIal] TPYTIIHIL.

UtoObl BBIIETUTH HECKOJBKO CIIAHWJIOB, PACIOJIOXKEHHBIX MPOU3BOJIBHO,
Haxxmute kinaBumy CTRL u, yaepxkuBas ee, WIETKHUTE KaXIbI CIall, KOTO-

PBIif HEOOXOUMO BBIJICTUTH.
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KonupoBanue ciaiina

UT0O0BI CO3/1aTh HECKOJIBKO CIIAi/I0B C aHAJIOTUYHBIM MAaKETOM U COJICPKH-
MbIM, MO’KHO CO3/1aTh OJUH CIIaii[i C HY>KHbIM (pOPMATUPOBAHUEM U COJEPKU-
MBIM, KOTOpO€ OyJIeT MPUCYTCTBOBAThH Ha BCEX ClaliaX, U CETIaTh €ro KOIHUH.

B 00bI4HOM peskuMe, Ha TIaHEeNU CiaiiioB Ha Bkiajake Cnanapbl, meaKHuTe
MpaBOM KHOMKOW MBIIIK CJaij, KOTOpBIA TpeOyeTcss CKOMMpoBaTh, B KOH-
TEKCTHOM MEHIO BBIOepuTe KoMaHAy KommpoBaTb, ganee MIEIKHUTE MpaBOi
KHOIIKOM MBIIIM TO3UIKI0, HA KOTOPYIO TpeOyeTcs: J00aBUTh HOBYIO KOIIHIO
craiiyia, a 3areM BeIOepuTe KoMaHay BctaBuThb.

OTy npoueaypy MOXKHO HKCIOJb30BaTh U I BCTaBKW KONUU Cllaiia W3
OJIHOU MPE3EHTALUH B IPYTYIO.

HN3MeHeHue nmopsaKa c1auI0B

B o0pryHOM pexume Ha Bruiagake Cnawnfbl, BeIOEpUTE CIAia, KOTOPBIHA
TpeOyeTcs IepeMeCTUTbh, U MIEPETALIUTE €ro B HY’)KHOE MECTO.

M3MeHUTh TOPSIOK CIANIOB MOKHO TaKKe€ B PEKUME COPTHUPOBIIMKA
clIafi1oB.

Ilepemenenue mo cjaamgam

JIst mepeMenieHusl o ciiaiiaM MOKHO HCITOIh30BaTh Pa3IMYHBIE CTIIOCO-
OBI:

® [10JIOCY MMPOKPYTKHU B 00JIACTH PEIaKTUPOBAHMS;

e KHONKH & (mpeblaylumii craiin), ¥ (CIemyrOLIni craiin);
o wiapumu PgUp (mpenpimynuit cnaiin), PgDn (cnemyrommii caiin),
Home (na nepssiii cnaiin), End (Ha nmocineanuit cnaiin);

® HCKH3BI HA MAHEJU CJIaliJ0B.
Ynanenue cjaaiaoB

B o0bruHOM pexxume Ha Biiaagke Cnanbl maHenaw CIaioB, BBIOCPHUTE
CJTaiJI, KOTOPBIA TpeOyeTCs yAalInuTh, B KOHTEKCTHOM MEHIO BEIOCPUTE KOMaHIY
Ypanutb cnang wivm Haxmute Kiapumy Delete.

CkpbITHE cJaii10B

Ha manenwu ciaiiioB MEIKHUTE IPaBOM KHOIKON MBI 10 H300paKEHHUIO
Cclaifjia, KOTOPbIi HEOOXOIMMO CKPBITh. BrIOEpUTE B KOHTEKCTHOM MEHIO KO-
many CKpbITb crian.
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[Tocne 3Toro HoMep CKpBITOro ciaia OyAeT 0TOOpakaThCs B IepEYEPKHY-
ToM KBajapare (puc. 27). [Ipu mokase nmpe3eHTaIu 3TOT CJIai1 He OyIeT T1EMOH-
CTPUPOBATHCA B 00IIIEM IMOTOKE CIIANIOB.

Cnaﬁ;zbl , CprKrypa V 4

E]
L

Puc. 27

BcTaBka 00beKTOB HaA cJIa)]

JloOaBneHrne 0ObEKTOB Ha Clail[] MOXKET OCYIIECTBIATHCS KaK ¢ TOMOIIIBIO
KOMaH/[ JICHTBI, TaK U C TIOMOIIBIO 3aIlOJHUTENIEH, PAa3MEIICHHbIX B MaKeTax
CIanoB.

Bce BcTpoeHHBIE MakeThl CIIaWIoB (32 HCKIIOYCHHEM Makerta [lycToun
cnanf) coxepskat 3aroJTHATEIH COACPKUMOTO.

TekcTOBBIE 3aMOTHUTENH OTOOPAXKAIOTCSI B BHJIE IYHKTHPHBIX MPSIMO-
YTOJIBHUKOB C 3JIEMEHTOM 3aroJioBKa Wiu Tekcra ciaina. [llemdok mo Haamucu
aKTUBHPYET TOJIE JJI BBO/Ia TEKCTA.

OObekTHBIC 3anoiaHuTenn (puc. 28) oToOpakarTCs B BHE MyHKTHPHBIX
NPSIMOYTOJILBHUKOB CO 3HaukaMu OOBEKTOB (Tabiwuila, auarpamMma, PUCYHOK
SmartArt, pucyHok u3 ¢aiina, KapTUHKa, KIUI MYJIbTUMEINA).

Puc. 28

Eciau HeoO6XoauMo BCTaBUTH B Cllaiil 3o0pakeHue u3 ¢aiina, meadoK 1o
3Hauky BCTaBUTb PUCYHOK M3 (panna BBI30OBET JUAIIOIOBOC OKHO JUIS yKa3a-
HUs yTH K ¢ainy. Ecin Heo0Xxoaumo 100aBUTh KApTUHKY, IIETYOK MO 3HAYKY
KapTnHKa oTKpoeT JOMOHUTENBHYIO 00JIacTh JIJIS MOMCKA M300paKeHUH, co-
nepkanuxcs B ouonuoreke kinno Microsoft Office.
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s noGamiieHus OOBEKTOB Ha CJIAijl HMCIIOJIb3yeTCs BKJIajgka BcTaBka
(puc. 29).

IE“ = RN AR Mpesentaunal - Microsoft PowerPoint

EBHEﬂ Bcraeka Ausait Mepexogwl AHUMELUNA MNokas taiigos PeueH3upoBaHue Bug
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E |6 E— ’-F_}’I EEE ihh "'\,w_' J = ({l i MY/ s
&+ CHUMOK = o o [#]

Taéawua | PucyHok
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durypel Smarthrt Juarpamma | Tunepcceinka Jeficrene | Hagnuee KonoHTuTyne WordArt dopumyna Cvmeon | Bugeo  3eyk
B voroanséom ~ - - ¢ -

TaBauukl MzoBpaxeHua Wnnwecrpaumu [>T, [37) Teker

Puc. 29

CHMEBONE MynaeTUMegua

Pazmepsl mo00ro 00beKTa Ha Ciaiie MOKHO M3MEHUTH, UCIIONIB3YsSl Map-
Kepbl U3MEHEHHUS pa3Mepa.

JlobaBiieHue U (popMaTUPOBAHME TEKCTA HA CJIale

CymiecTByeT 4eTblpe THUIA TEKCTa, KOTOpPbIE MOXHO JOOAaBUTHh B CIAM:
TEKCT B 3aIIOJIHUTCIIC, TCKCT B aBTO(bI/Ipre, TEKCT B HAAIIUCU U TCKCT B O6T>€KTG
WordArt.

Kaxk mpaBuiio, mpu co3gaHuu ciaiija u BeiOOpa MakeTa GopMUPYIOTCS 00-
JacTH IJisl 3arojdHEHUs TeKcToM. Takue o0JacTH, MOMEYEHHBbIE IMyHKTHPHON
pamkoii, Ha3bIBatoTCs 3anoaHuTe MU (puc. 30). DTH 3amoJHUTETN MOXKHO Tie-
pemenarsh, yaalisaTh, U3MCHATh UX pa3Mep.

TeKkcT cnanaa

Puc. 30

B cnydae ecnu 3amomHuTENEH, MpeayCMOTPEHHBIX BBIOPAHHBIM MAaKETOM
HE JIOCTaTOYHO, MOYKHO CO37[aBaTh TEKCTOBBIE 00JIACTH C MIOMOIIBI0 HHCTPYMEH-
ta Hagnunck rpynmer TekcT Bkinanku BecTaBka.

Texct MokeT OBITH 3aKIIOUYCH BHYTpH (GUTYp, TaKMX KaK KBaJparThl,
OKPYXHOCTH, KOHTYPBI ¥ GUTYpHBIC CTpesku U Ap. [Ipu BBomE TekcTa B purypy
OH CTaHOBUTCS BJIO)KCHHBIM B Hee U OyAeT MepeMeliaThCs, U MOBOPAYUBATHCS
BMecTe ¢ Hel (puc. 31).

Korma tekct pacnosioxkeH noBepx (purypbl, OH HE3aBUCUM OT HEE, TO €CTh
HE TIEPEMEIIACTCSI BMECTE C (PUTYPOA.

YtoObI 10OABIEHHBIN TEKCT CTal YacThIO (PUTYpPHI, BBIAEIUTE HUTYPY, a 3a-
TEM B KOHTEKCTHOM MEHIO BbIOepHUTe KOoMaHAy V3MEHWTb TEKCT, BBeauTe
TEKCT WX BCTaBbTE €ro u3 Oydepa oomeHa.
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Puc. 31

PowerPoint 2010 comep>kHuT OOJIBIIOE KOJMYSCTBO HHCTPYMEHTOB PelaK-
TUpOBaHUs U GOPMATUPOBAHUS TEKCTOB. MOKHO OTPEIaKTUPOBATh CaMy TEK-
CTOBYIO 00JIaCTh, BRIOpPAB I[BET U pa3Mep T'PAHUII, a TAKKeE I[BET 3aJTUBKH, HC-
10JIb3yst KoMaH 1kl rpymmbl CTUIIM OUryp KoHTEeKCTHOM BKIaaku PopmaTt

(puc. 32).
[ Abe J [L.EEJ [L.EE]
[ | SpherTal drryp *

CTUAK drryp &
Puc. 32

k

ﬂﬂanmaxa furypel ~
L KonTyp durypu =

4

1|

B rpynme xomang Ctunm WordArt konTekctHo#t BkiIagku PopmaT BbIOH-
paroTcs pa3IMdHbIe CTHIIN TeKcTa (puc. 33).

A JanWeKa TEKETa ™

A A v %KGHWD Tekera

--1 TekcToBble 3 dekThl

AenenHomy Texcry

CTHAK W::urdAr

Puc. 33
OO01mue UHCTPYMEHTHl PEJaKTUPOBAHUSI TEKCTa PACIOI0KEHBI Ha BKJIAJIKE
MmaBHas B rpynmnax LpudT u AB3au (puc. 34).
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Hcnone3yst komauas! rpynmsl LUPUAT MoxkHO yeTaHOBUTE IpU@T, pazmep
mpu@Ta, BIOpaTh HaYEpTaHUE, YCTAHOBUTH T€Hb, U3MEHUTH I[BET TEKCTA, MEK-
3HAKOBBIN HHTEPBAJ, PETUCTP, YIAIUTh (POpMATUPOBAHHE.

Komanet rpymmber AB3aL mo3BOJISIOT CO3aBaTh MAPKUPOBAHHBIC H HyMe-
POBAaHHbBIE CIUCKH, BBIPABHUBATh TEKCT, YCTAHABIMBATH OTCTYIIbI, HACTPAUBATH
MEKCTPOYHBIN HHTEPBAJ, U3MEHATh HANPABJICHUE TEKCTA U T. [I.

A
- i . S |a— P _ HanpaeneHwe TekTa =
Calibri (OcHoBHOI * 36 = A7 47 & |i=|v|iz= v | i b= [ P

]
BT d]
]

E_:JBtlp-:uEHﬂTbTencr*
K & U 8§ abe {h_‘n;v Aa- | A~ | =

11}
il
(I

1

nm
4

» MNpeobpazoeaTe B Smarthrt =
LWpwngT AB3ZaL

Puc.34

OcHOBHBIE MMapaMeTpbl (HOPMATUPOBAHMS TEKCTAa MOXKHO TaKXke BHIOpATh C
MIOMOIIbI0O MUHH-TIAHEIM UHCTPYMEHTOB - MOJIYIIPO3payHas MaHeIb HHCTPYMEH-
TOB, KOTOPasi CTAHOBUTCSI JOCTYITHOM TOCjIe BbIIeIeHUs TekcTa (puc. 35).

Calibri (€ + 32 ~ A" A"

|
RLdN
|

4 LG
X & |E A-R2-Z-J
Puc. 35

YToOBl YETKO YBUIETh MUHHU-TIAHEIh MHCTPYMEHTOB, HY)KHO HABECTH Ha
Hee yKazaTeab. YToObl BOCMOIB30BaThCSI MUHU-TIAHENbI0 HTHCTPYMEHTOB, BbIOE-
puTe JII00YI0 U3 TOCTYIMHBIX KOMaH/I.

BceTaBka Ta0annbI

Jnst cTpykTypupoBaHus UHGOPMAIMKM Ha Cllaifjie MOXKHO HCMOJIb30BaTh
TaOJIUIIBI.

B PowerPoint cyrecTByeT HECKOJIBKO CITOCOOOB CO3/IaHMsI TaOJIHII.

Ha Bxmagke BcTaBka B rpynme Tabnuubl HaXMUTE CTPEIKY Yy KHOIKH
Tabnuua u Beibepute criocod cozmanus Tadbauis! (puc. 36):

1.) BbIIEIMTE yKa3aTeAeM MBIIIA HYXXHOE KOJMYECTBO SUCEK TaOJIHIIbI,
MaKCHUMAJIbHBIA pa3zmep TabJIUIIbl, CO3IaHHOM TaKuM criocobom, 10 x 8 sueek;

2.) BbIOEepHUTE KOMaHay BCTaBuTb Tabnuuy, B MosABUBIIEMCS THATIOTOBOM
OKHE YKa)XUTE YMCIIO CTPOK U CTOJOLOB Oyayuieil Tabauibl;

3.) BeIOepHuTE KOMaHay HapucoBaTb Tabnuuy, sarem nepemernas ykasa-
TEJTb MBIIIH, HAPUCYHTE TaOJIHILY;
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4.) BeiOepuTe KoMaHay Tabnuua Excel, Ha ciaiig BctaBUTCS BHEPEHHAS
tabauIa, co3manaas ¢ nomompio Microsoft Excel. JIBoitHOI IIeIUOK MO TaKoM
Tabnuie OTKpbIBaeT npuioxenue Microsoft Excel nmist BBona, pegakTUpOBaHUS

U popMaTUPOBAHUS TAOIHIIBI.

E [nagHas BcTaeka

[e— [&] KapTunka
L | —

[ast CHUMOK ~
) voToansEom

Tabnuuya| PUCoyHOE

| Bc‘r%na TabnHLLE

I [
I [
| |
I [
I [
I [
I o
I [

BCTaEnTE TaBAMLY. ..

HapwcogaTe Tabamuy

pad b,

Tabnuua Excel

Puc. 36

[ Brraeka Tabanubl @

Yucno cronbuoe: |5

Yucno cTpok: 2

Ll LARIE] L3

[

QK ] [ OTHMeHa

Jo6aBuUTh TaONMIYy Ha ciaiig, BO3SMOXHO TaK)Xe UCMOJIb3Yysl OOBEKTHBIC 3a-

nonauten (puc. 37).

BeraewuTe TaBnuuy

Puc. 37

Jis paboThl ¢ TaOJUIIAMH HCTIOJB3YIOTCS KOHTEKCTHBIC BKJIAIKU KOH-

cTpykTop (puc. 38) u MakeT (puc. 39).

Ha Bkmagke KOHCTPYKTOP MOHO BBIOpaTh IMapaMeTphl CTUJICH TaOJIHIIbI,
PUMEHUTH BCTPOEHHbIE CTUIIM Ta0JIHIL, 100aBUTH K Tabmuue 3¢dexToB odhopm-
JICHHsI, TAKUX KaK T€Hb WJIM OTPAKECHHUE, N3MEHUTH 3aJIMBKY M TPAHHIIBI TAOTHIIBI

uT. IO.

Rl H9-a 0]+ Mpesentaunal - Microsoft PowerPoint

TnaBHan Beraka  Ausaith  Mepexogst  AWumauus  [okas cnaiigos  PeleHsuposaHue
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Ha Bxnaake MakeT HaxoasaTcss HHCTPYMEHTHI JIJ1sl BCTABKU U yIAICHUS
CTPOK, CTOJIOIIOB TAaOJIUIIbI, pa30UeHUS U 00ObETUHECHUS STUCCK, N3MEHEHUS BhI-
COTBI CTPOK U ITUPHUHBI CTOJIOIIOB, BEIPABHUBAHUS TEKCTA B SIMEUKAX TAOJIHUITHI U

Ap.

|EH H 9-39 1= Mpezentaynal - Microsoft PowerPoint S60Td 6T ¢ ‘
m Fnaexan Bcraeka Anzain Nepexognl AHnmaumna Mokas mangos PeueHsMpoBaHWe EBva Koncrpyktop Maket
- E + .
|mmm| e Pl = = F '
% E % BETasHT CHISY = 3l 12w = | O Buposars micory crpex == Ilh\l @ il Bucora:  532em 2
S252 [ BerasuTe caesa — . o Wupuna: (2286 em 5
Brigenute (OTo6pasnTe| Yaanute | BerasuTe OELEIMHUTE PAsAenMTe =2 572¢q = = BLipoBHATE WHPUHY CTOAELOE E =| | Hanpaenenwe Mons
- CETRY - PRy [l Berasue cnpaga aqedkn auedn | all Ll = =24 Tekcraw  Aueiina~ | ] COXpaHUTE Nponapuym

Taénuua CTpokmn W cTonéusl O6beguHeHNe Pazmep aqeiikm [nS BripaeHWBaHWe Pazmep Taénnuel

= |

Puc. 39

BeraBka purypsl, pUCyHKa, KOJUIEKUUH KAPTHHOK

Ha cnaiin npe3eHTannn MOXKHO 100aBUTh OAHY (PUTYpPY WM OOBEIUHUTH
HECKOJIbKO (hUTYp, YTOOBI CO37aTh PUCYHOK MIIH 0OJIee CIIOKHYIO QUrypy.

B pacnopsikeHun nojab30BaTeNss UMEIOTCA CeAyIolue GUrypsl: JUHUH, OC-
HOBHBIE T€OMETpUYECKue (Urypbl, CTpeNKH, GUTYphl g GopMys, (QUIYpHI
OJIOK-CXEMBI, 3B€3]Ibl U BBIHOCKH.

JUist BcTaBKY UTYpBI Ha CHAMA:

1. Ha Bxuagke [naBHas B rpymme sneMeHTOB PUCOBaHWE HaxMuTe
KHOTIKY PUrypsl.

2. Ecnii HyHO BCTaBUTh HECKOJIBKO OJIMHAKOBBIX (UTYp, BbIOEpUTE HEOO-
XOAUMYI0 (UTypy MPaBOH KHOIKON MBI M HAXKMUTE KHONKY 3a(UKCUpO-
BaTb peXUM pnUcoBaHUA.

3. lllenxkuuTe B MOOOM MecCTe claiia, a 3aTeM MepeTanmre Gurypy Ha 3To
mecto. [ToBTOpUTE 3TY Ipoueaypy Ui Kaxaon (pUrypel, KOTOpyr0 HEOOX0AUMO
00aBUTb.

Yto0Okl co31aTh MPABUIIBbHBIN KBapaT WK KPYT (WJIM OTPaHUYUTh Pa3MephI
npyrux ¢uryp), Haxmute U ynepxusaire kinapuiy SHIFT, neperackuBas ¢u-
rypy.

4. Tlocne nobaBneHust Bcex HE0OX0AUMbIX pUTyp HaxkmuTe KiaBuiry ESC.

Cy1iecTByeT MHOXKECTBO CIIOCOOOB KOMMPOBAHMS U BCTaBKH PUCYHKOB B
MPE3EHTALUIO.

J1iis BCTaBKW pUCyHKa Wwin KaptuHku (puc. 40):

1. IlenkHUTE MECTO BCTABKHU PUCYHKA (KApPTHUHKH).

2. Ha Bkmagke BcTaBka B rpymmne M300paxeHuss Beioepute PUCYHOK
(KapTnHka), ykaxute myTh K (paiiny (HaluTe HY)XHYIO KapTUHKY B KOJUICK-
UN).
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PucyHok KapTuHka CHMMOK DOToaneb0omM

- -

Mzo6paxeHKA

Puc. 40

YToOBl U3MEHUTH pa3Mep PUCYHKA, BCTABICHHOIO B CIIAWJI, MEPEMECTUTE
MapKep U3MEHEHHUS pa3Mepa OT LIEHTPA UM K LEHTPY U OJJHOBPEMEHHO BBITIOJI-
HUTE OJIHO U3 MEPEUNCIIEHHBIX HUXKE ICMCTBUM:

e UTOoOBI COXpaHHUTHh TOJOKECHHUE IEHTPAa OOBEKTa, NMPH MEPETACKUBAHUN
MapKepa U3MEHEHUs pa3Mmepa yaepxuBaiite HaxaToil kinaBuiry CTRL.

e YTOoOBI COXpaHUTh MPOMOPIIUHA OOBEKTA, TIPU NEPETACKUBAHUHA MapKepa
M3MEHEHHUS pa3Mepa yaepkuBante Haxxaror kinasumry SHIFT.

e YTOOBI COXpaHUTh U MPOMOPIUU OOBEKTA, U IMOJOXKEHUE €ro IEHTPA,
IpU MEPETACKUBAHUN MapKepa MU3MEHEHUs pa3Mepa YJEpPKUBANTE HAKATHIMU
o0e knaBui CTRL u SHIFT.

MS PowerPoint 2010 conepUT OrpOMHOE KOJIMYECTBO UHCTPYMEHTOB JIJIs
paboThI ¢ pucyHKamu (puc. 41).

|E|| Hw-6 Q= Mpesentaumal - Microsoft PowerPoint PatoTa c pUCyHKamm. = = b
m [nagHan Bcraeka AnzaiH Mepexogsl AHUMELNA Mokas cnangos PeueHIMpoEaHKe Bug Dopmat [~
: P -
| &K - G2 - n -2 - —
E % Koppekuua A ] [ — = paH1La pUCyHKa [h Nepemecrute Bnepeg |=". a_ § _:,u 1905em *
:’3 % LgeT = % ﬁ ‘ =‘ w |l 3 ekTE 4NA PUCYHKE T L_'._] MepeMecTkTE Hazad ™ @
¥Yaanute | I py ey Ofpeska = 2265 em 2
BoH =] ¥yaokecTeeHHEE 3D DeKTE ~ QE' | 53 MakeT pucyHka * %OSHECI’I:B!:IAEHEHMR Sk - hanadl i hd
MzmeHeHME | CTUAK PUCYHKOE M| ¥nopagoduTe | Pazmep
Puc. 41

Wcnonb3ys xkomaHasl u3 rpynnel VI3ameHeHne (puc. 41) BeiOuparoTcs
HACTPOWKH KOPPEKLHH, IJIsI MPUMEHEHUs] MPEeIJIOKEHHBIX Ha0OpOB HACTPOEK
PE3KOCTH, SIPKOCTH U KOHTpAcTHOCTH. IIpocTo mepemernas Kypcop Ha KakoOW-
a1n00 BapHaHT KOPPEKLMH, MOKHO Cpa3y HaO/IonaTh M3MEHEHUs Ha pabouei
o0nacTu. AHAJOTMYHBIE NEHCTBUS MOKHO IPOBECTH C LIBETOM H300pa)KeHUs,
BBIOpATh XYyI0XKECTBEHHbIE 3(P(EKTbl, TPUMEHUTh CTUJIM PUCYHKOB, YHOPSAIO-
YUTh PUCYHKH, IEPEMEILAs BIEPE UM Ha3a/ 110 OTHOLIECHUIO K IPYTUM PHUCYH-

KaM.

Co3nanue rpauyeckoro djeMeHTa SmartArt

I'paduueckue 3aeMeHTHI SmartArt CiyKaT Isl HarJIsAAHOTO MpeacTaBie-
HUS JTaHHBIX, OHM OBICTPO M JIETKO CO3[AIOTCS HA OCHOBE PA3IMUYHBIX MAaKETOB
(puc. 42).
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Puc. 42

[Tpu co3nanum rpaduyeckoro aneMeHTa SmartArt npeanaraercs BbIOpaTh
ero tur, Hanpumep [Iponecc, Uepapxus, [{ukn unu Ca3p u ap.. Kaxasiil tun
rpauueckoro sneMeHta SmartArt COIEpKUT HECKOIBKO PA3JIMYHBIX MAKETOB.
BriOpanHblii MakeT WU TUI Tpa@uueckoro 3aeMeHTa SmartArt MOXHO JIETKO
WU3MEHUTD.

[To mepe moOaBneHUs WM yaaneHus GUIryp ¥ peAakTHPOBAHUS TEKCTa pac-
NOJIO’)KEHUE QUTyp U 00beM TEKCTa BHYTpU (GUIYp OOHOBISETCS aBTOMAaTHYe-
CKH, COXpaHssi MEepBOHAYAIbHBIA NM3ailH W TpaHUIBl MakeTa TpaduuecKoro

sneMeHTa SmartArt.
JIns BcTaBkH rpadMuecKoro 3JEMEHTa Ha CIIai]1 TPe3eHTAIlHU

1. Ha Bkimanke BcrtaBka B rpynme MnnoocTpaumm HaxMuTe KHOIKY
SmartArt (puc. 43).

» 2 il

Ourypel SmartArt Auarpamma

WUanwcrpauun

Puc. 43

2. B muanorosom okue Bblbop rpaduyeckoro anemeHta SmartArt Boi-
OepuTe HEOOXOAMMBIM THUI W MAaKET, BBEJIUTE HYKHBIM TEKCT. TEKCT MOXKHO
BBOJIUTh HETOCPEJACTBEHHO B (PUTYPY WJIM B OTKPHIBAIOIIECECS OKHO JJI BBOJA
Tekcra (puc. 44).
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[Teker] [Tewer] [Teker]

Puc. 44

HepapxmA...

JIiss OTKPBITHSI OKHA JJI BBOJA TEKCTA CIY)KUT 3JCMEHT YIPaBICHHUS
(puc. 45).

OneMeHT ynpaBleHus
001aCThIO TEKCTa

Puc. 45

TexcT MapKUPOBAHHBIX CITMCKOB OBICTPO MPeoOpa3oBBIBACTCS B rpadude-

CKMi »dneMeHT SmartArt mms BU3yadbHOTO TMPEACTABICHUS COOOIICHUS
(puc. 46).

2
CospaHwe NnpeseHTauumM
* Pazpatona CE—
* VayHwenue
-]
* Nocraeka

MpeobpazoeaTe B SmartArt g

Co3AaHKE NPeseHTalU K

Pacpa BoTra YA HIWEHRE

- H = N

Apyrue rpadrydecene anemedTel Smartirt...

Puc. 46
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Jliis mpeoOpa3oBaHus TEKCTa ciaiaa B rpaguueckuii sneMentT SmartArt:

1. Ha cnaiifne BeIieuTe MapKUPOBAHHBIN CIIMCOK, KOTOPBINA HY)KHO Mpeo0-
pa3oBark.

2. Ha Briagke MaBHas B rpynmne Ab3al Haxwmute kHonky [peobpaso-

BaTb B rpaduyeckmn anemeHT SmartArt VI B KOHTEKCTHOM MEHIO

ucnonp3yiTe komauay [peobpasoBate B SmartArt.
3. Boibepute Hy)HBIN MakeT rpadudeckoro snementa SmartArt.

Co3nanue quarpamMm M rpa)MKoB B NPe3eHTANNH

HuarpamMma 370 rpaduueckuil crnocoO MpejcTaBiICHUs TaHHBIX, MO3BOJISAIO-
M OBICTPO OIICHUTH COOTHOIICHUE HECKOJIBKIX BEJTUYMH.

B mpunoxenuu MS PowerPoint 2010 MoxHO co37aBaTh U PeIaKTUPOBAThH
TUarpaMMbl, HCTIONB3YIOMUe AaHHbIe U3 mpmioxkenus MS Excel 2010. lo6a-
BUTH B MPE3CHTAIINIO JUArpaMMy WA rpapuK MOKHO JBYMs CIIOCOOaMH.

Cosz0anue ouacpammuvl unu epaguxka 6 npesenmayuu. [lpu co3ganuu nua-
rpamMmbl B mipwiioxkeHuun PowerPoint paboTa ¢ ee aHHBIMU BBIMOJHSAETCS C TO-
Mmotisto Microsoft Excel 2010, oqnako coxpansitorcst ouu B ¢aitsie PowerPoint.

Bcmaska ouaecpammul unu epaguxa Excel 6 npezenmayuio co ccoulikou Ha
Oannvle 6 gaiine Excel. ITpy KomupoBaHUM AHarpaMMbl U3 COXpaHEHHOTO (hailia
Excel u BcTaBke ee B MPE3EHTAIINIO, COJICPIKAIIIECS B HEW JIaHHbBIE CBSI3BIBAIOT-
csi cchUikoi ¢ 3TUM (paitmom Excel. UToOb M3MEHUTH NTaHHBIC B Jguarpamme,
CHayYaJia Hy»KHO BHECTH M3MEHEHHUs Ha COOTBETCTBYyromIeM jucte Excel, a 3arem
0oOHOBUTH JaHHbIe B nipe3eHTannu PowerPoint. Jluct Excel npencrasmisier codoi
OTIIETBHBIN (ailyl, KOTOPHIN HEe coxpaHseTcs: BMecTe ¢ (daitmom PowerPoint.

Co31anue qTuarpaMMbl WJIH rpaguka B pe3eHTaAluN
UtoO0BI co31aTh quarpaMmy Wi rpaduk B Mpe3eHTAIUH:

1. B mpunoxxenun PowerPoint Ha cialifie meaKHUTE 3aM0JIHUTENb, B KOTO-
pBIif XOTUTE BCTABUTH AUArpaMMy HIIA TpaQuK.

2. Ha Bxnaake BcTtaBka B rpynme MnniocTpaunn saxmure Juarpamma
WK B OOBEKTHOM 3amOJHUTEINIC Ha Claiijie BeIOepuTe KHONKY BCTaBuUTb aua-
rpammy.

3. VkaxuTe TUI AUarpaMMbl win rpadrka, B HOBOM OKHE OTKPOETCS JIUCT
Microsoft Excel ¢ mpumepom nannbix (puc. 47). Beenure cBou nanusie. [locne
BBOJIa BCEX HEOOXOMMMBIX JdaHHBIX Ha Jucte Excel oTkpoiite Briaaky dann u
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HaXMUTEe 3aKpbITb. HoBbIe TaHHBIE aBTOMATUYECKH J00ABITCS B IUarpaMMy B
npuioxxenun PowerPoint.

JluarpamMmMy MO’KHO W3MEHHUTH B caMOM MpuiiokeHun PowerPoint, B Tom
YHCJIe TIOMCHATh €€ BHEUTHUI BHJI, pa3Mep M pacroyioxeHue. s 3Toro meik-
HUTE aUarpaMMy M B KOHTEKCTHOH Bkiaake PaboTa ¢ guarpammamum Boc-
noJyib3yiTech Bkiagkamu KOHCTpykTOop, MakeT wim dopmaT, uyToOsl BHECTH
WU3MCHCHUS.

Jlo6aBuTh 3(h(HekThl aHMMAIIUU K JTUarpaMMe MOYKHO C MOMOIIBIO HHCTPY-
MEHTOB Ha BKJIaJiKe AHUMaUUS.
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BcraBka cBsizannoii nnarpammbl Excel B PowerPoint 2010

YroObl BcTaBUTH CBsI3aHHYIO nuarpammy Excel B PowerPoint 2010:

1. Otkpoiite kuury Excel ¢ Hy>xHOM nuarpammoit (pabodast KHUTa JTOJDKHA
OBITH COXpaHEHa, JKEJATEIbHO B IMAINKY, KyJa COXPAHAETCS W MPE3CHTAIUs, TaK
Kak B ciydae nepemenienus Qaitna Excel B agpyroe mecro cBsizb Mexay aua-
rpamMmoit B npe3entauun PowerPoint u nanusiMu B Tabnuie Excel Oyaet Hapy-
IIEHA).

2. Beigenute nuarpaMmy U ckomupyirte ee B 0ydep oOMeHa.

3. Otkpoiite npeseHTanuo PowerPoint u Beimenure ciiaiii, Ha KOTOPBIN
TpeOyeTCs TOMECTUTh THarpaMMmy.
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4. Ha Bkiaake [MaBHasa B rpynmne bydep obmeHa mienkuure cTpeiky
noj kHotikoi BcTtaBuTh. Ecnu TpeOyercsi COXpaHUTh BHENIHWN BUI U Gopmar
nuarpammbl u3 (aitna Excel, Beibepute CBfiI3aTb U COXpPaHUTb MCXOOHOE
dopmaTtupoBaHune. Eciou Ttpebyercs, yToObl BHEHNIHUN BUI W (QopMar aua-
rpaMMbI COOTBETCTBOBaM npe3eHTanuu PowerPoint, Beroepute Vicnonb3oBartb
KOHEYHYI0 TeMY N CBA3aTb AaHHbIE.

BceraBka cHUMKA YKpaHa

B mpe3enTtaiuio MOXHO OBICTPO U MPOCTO JA0O0ABUTH CHUMOK dKpaHa AJis
HarJsAHOCTH WK (PUKCAllMU CBEACHUM, HE MOKKUIask paboueli IporpaMMBbl.

Bt CHUMOK *

Haxxap kaHonky CHUMOK B rpymme M300paeHna Bkimaaku
BcTaBka, MOXKHO BCTaBHTh CKPUHILIOT OKHA 3aIyIEHHON POTPaMMBbI I[CTHKOM
(puc. 48). Jlnsa BeIOOpa YacTH OKHA UCHOJB3yeTCs KoMaHaa Bblpeska akpaHa.
CHUMOK BCTaBJISICTCS TOJIBKO T€X OKOH, KOTOpPBbIC HE CBEPHYTHI Ha MaHEIH 3a-
nad.

OKHa OTKPBITBHIX MIPOrpaMM OTOOPaXKaroTCsS KaK 3CKHM3bI B KoJUIeKiuu [1o-
CTYMNHblE OKHA, ¥ MpH HaBEICHUM yKa3aTessl Ha 3CKHU3 MOSIBJIICTCS BCILIBIBAIO-

ras 1moJACKa3ka ¢ MMCHEM IIPpOrpaMMbl 1 HA3BAHUEM NOKYMCHTA.

Bcraeka AuzaiH Mepexoabl AHMMaLMS Mokas cnangos P

al

s B 2 i

HHKa CHUMOK QoToanbbom | Ourypel SmartArt Auarpamma
fz06paxeHna Wanwocrpaunu Ceeinkn

i
BcTaeka pUcyHKa N06 0N NPOrpammel, He CEEPHYTOW B KHOMKY NaHenn
334aM.

Haxxmute KHONKY "Bhipe3ka 3kpaHa’, YTOBL BCTaBUTh PUCYHOK 06 0M
YacTu 3KpaHa.

@ [na nony4yeHua JONONHNTENbHBIX CBEASHUI HaXKMUTe Knasuwy F1,

Puc. 48

Hcnoab30Banue CChIIIOK B MpE3CHTAllNN

B mpunoxenun PowerPoint rumepcchuika OCyIIECTBISCT CBSA3b OJHOTO
clauja ¢ IpyruM B OJHOM U TOM K€ MPE3CHTAUMU WM CO CIAWJIOM B APYrou
MPEe3eHTallH, aAPECOM AIEKTPOHHOM MOYThI, BeO-cTpaHulel win (aitiom.
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B nporpamme PowerPoint B kauecTBe TUIEPCCHUIKH MOXKET MCIIOJIb30BATh-
csi (parMeHT TeKCcTa WU Jo0oe rpapuueckoe uzodpaxenue. ['umnepccrliky
MOXHO J0OaBUTh K JIOOOMY TEKCTY WM OOBEKTY Ha ciainae: K ¢purypam, taod-
JULaM, 1MarpaMMaM M pUCYHKaM.

Hcnonp30BaHne TUIIEPCCHUIOK 3AMETHO YIIPOLIAET NEPEMEILEHHE 10 CIIal-
JlaM TPE3EHTallMU BO BpeMsl II0Ka3a, a TAKXKE YCKOPSET TOCTYI K HEOOXOAUMOH
uH(GOpPMaIIMU U3 BHEIIHUX UCTOYHHUKOB.

['uniepcchlTky aKTUBHBI TOJTBKO B pexkume [1oka3 cnangos. Bo3smoxkHoCTH
nporpammel PowerPoint He M03BONIAIOT yBUIETH IEHCTBUE THIIEPCCHIIKU B APY-
I'MX peXUMax MMPOCMOTpa MPE3CHTALUU.

Co3naHne runepccbLUIKM HA CJIANI B TOH Ke NMpe3eHTAlMU

1. B 00ObIYHOM peKHMMEe TPOCMOTpPA BBIACIUTE TEKCT WA O0OBEKT, KOTOPHI
HYHO HCMOJIb30BaTh KaK TMIEPCCHUIKY.

2. Ha Britagke BctaBka B rpynne CBA3M HaxkmuTe KHOTKY [ Mnepccbin-
Ka, OTKpOETCs TUaoroBoe OkHo BCTaBka runepccbinkm (puc. 49).

3. B noste CBA3aTh C BEIOEpUTE IYHKT MECTOM B JOKYMEHTE.

4. BeimosHuTe:

e IS CCBUIKM Ha CIIaiil B TEKyIlel mpe3eHTanuu B noie Bolbepute me-
CTO B AOKYMEHTE LIEIKHUTE Claill, KOTOPbIA HYKHO UCIIOJIb30BATh B KAUECTBE
L[EJIA TUTIEPCCHUIKH.

® ISl CCBUIKM HA MPOU3BOJIBHBIN MOKA3 CJIANJIOB B TEKYIIEH MPE3CHTALUN
B II0JIC Bbl6epI/1Te MeCTO B OOKYMEHTE MICIKHUTE I'IpOI/I3BOJ'IbeIﬁ NMoKas,
KOTOPBI HY)KHO HCIIOJB30BaTh KakK II€JIb TUIEPCCHUIKH, YCTAHOBUTE (IIaKOK
lNokasaTb u BEPHYTbCA.

Co3naHne runepcechUIKM HA CJIAHI B IPYroil Npe3eHTaluu

1. B 0ObIYHOM pEXHUME MPOCMOTPA BBIAEIUTE TEKCT UIH OOBEKT, KOTOPHIN
HY>KHO MCIOJIb30BaTh KaK THIIEPCCHUIKY.

2. Ha Bxmagke BcTtaBka B rpynme CBA3W HaxxmuTe KHOMKY [ MNEPCCbIn-
Ka.

3. B mone CBsA3aTh C BeiOepuTe MyHKT Pansiom, Bed-cTpaHnLen.

4. YKkaxuTe Mpe3eHTalnI0, KOTOpas COJAEPKUT 1EJIEBOU CJIaii]l TUIIEPCChLI-
KH.

5. llenkaure myHKT 3aKNagka, 3aTeM MICIKHUATE 3aroJIOBOK cjaiiia, Ha
KOTOPbIN OyJeT YKa3bIBaTh CChUIKA.
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Co3aanue runepccbUIKM HA cTpanuny uin ¢gaiua B UnTepHere

1. B 00bIYHOM peKUME MPOCMOTPA BBIIEIUTE TEKCT UM OOBEKT, KOTOPBI
HY’KHO UCIIOJIb30BaTh KaK T'MIIEPCCHUIKY.

2. Ha Bknanke BctaBka B rpynmne CBA3W HaxmuTe KHOMKY [ MNepccbin-
Ka.

3. B mone CBsA3aTb C BeOepuTe HyHKT (Pannom, BebO-CTpaHuuen u

HaXMUTE KHONIKY IHTEepHeT Q .
4. YKkaxuTe MyTh U BBIOEPUTE CTPAHUILy WK (Dailsl, Ha KOTOpble OyAeT yKa-
3bIBATh TUIIEPCCHUIKA.

BcTaeka runepcceiikm @

CeqA3ate C TekcT: |McTopya passuTiA 3BM I Moackaska... I

@ BrIDEpHMTE MECTO B AOKYMEHTE: MpocMoTp CRanaa:
¢aﬁn0m,§§§- - Mepesiil cnaiig

CTPEHALEY i MocnegHwii cnaig

CnegyioWwnid cnang

| - Mpeasaywaii cnailg
MECTOM B +- 3aronoeKKM Cnaigoe
& N

HOBEIM
AOKYMEHTOM

‘Jj = MoKa3aTE M BEPHYTBCA
3NEKTPOHHOM
NouToN

OTMeHa

Puc. 49

Hcnoab3oBanue KOJIOHTHUTYJIOB

KonoHTuTyBI - 3TO yIOOHBINM CIIOCOO pa3MeIIeHUs TOBTOPSIOMIETOCS TEK-
CTa B BEPXHEW M HWKHEW YaCTU KaXKJOTrO Cllaiiia, a TAaKKEe Ha CTPAHMIIAX BbIIA4
1 3aMeTOK. C MOMOIIIBI0 KOJIOHTUTYJIOB MOXKHO Pa3MECTUTh Ha CllaiiaX Mpe3eH-
TallMY TAKWE TAHHBIE, KaK J1aTa, HOMEP Claia, UMsl aBTopa U T. 1.

JloGaBjicHHE KOJIOHTHTYJIOB OCYIIECTBIISCTCS C MOMOIIBI0 KHOMKH KOMOH-
TUTYNbI B rpynme TeKCT Ha BkiIaake BcTaBka. JInamoroBoe okHo KOSIOHTUTY-
nbl cogepkut ABe Bkaaaku: Cnang u 3ameTku n Bblgayn (puc. 50). Oto mos-
BOJISIET 33/1aBaTh Pa3Hble KOJOHTUTYJIbI IJI CIAWI0B U CTPAHUI] 3aMETOK U BbI-
nad. Co3/laHHbIE KOJIOHTUTYJIBI MOKHO HNPUMEHHUTH KaK JJIsl OAHOTO, TaK U JJIA
BCEX CIAWAoB mpe3eHTanuu. MoXHO yOpaTh KOJOHTUTYN C TUTYJIBHOTO JINCTA
MPE3EHTALUH.
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o "

KonoHTuTynel I} @

Cnalig | FEMETKN W BeIAEHM

BAKOUMTE B CNaig [ MPMMEHMTE KO BCEM ]

-_ ﬂBTDDEHDEJ‘IEHHE [ OPHMEHHTE ]

25.10.2013 [ OTMEHa |

PYCCKMA EBponeicikmii

DPUKCUpOBAHD
MpocMoTp

23.w2xos || [

[ Homep craiina : .
[T HipkHmis KoNOHTKTYA ' :
! 1

["|He noxasbiBaTE Ha TMTYALHOM cnalfie

Puc. 50

BcraBka Ha ciailg cMMBOJIOB M GopMmy.a

Jns BCTaBKM B MpE3CHTALUI0 MaTeMaTH4YeCKHX (OpMya Ha BKJIAJKE
BcraBka B rpynme CrvmBorbl Beibepute Popmyna, a 3atem BectaButb doop-
myny (puc. 51).

T Q2

Popmyna CHMEON

-

CHMEDARI

Puc. 51

Ha nenTe oTkpoeTcs KOHTeKCTHas Bkjiaaka KOHCTPyKTOp. Hekoropbie
(dbopMyIIBI TIpeAIaraloTcs MPOrpaMMoit Kak madoHs (puc. 52).

e:\rlpothC(MOHaﬂthIM . . IE‘ . . . IE‘ ES ex f{/— J‘x Eﬂ: {()} CroBra = ,1:,'5 Mpeaen u norapudim =
e'r&ﬂMHEMHhIM ¥ =0 sind dyHKLKMA L\\) A Cnepatop ~
Dopuyna II‘ IE‘ . E H E . ,Cl,poSb MH,quc Pa,a,mKan WnTerpan KpynHed
- abe OB BIYHEI TeKET - onepatop ~ (f AMAKPUTUHECKIE SHAKK ~ [u‘] MaTpuua ~
CepEHC A CuUMEOAE CTpYKTYPEI
Puc. 52

MokHO BBIOpaTh OJHO W3 CTaHAAPTHBIX BCTPOCHHBIX BBIPAKCHHM IS
dbopMyJ1 WK co31aTh HOBYIO opMmyiy (puc. 53).
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Naowanb Kpyra —

BruHoM HbroTOHA

(x+a)" = Z (Dx"‘a”_"‘
=0

PasnomeHne CyMmMbl

nx nin—1)x?
(1+x)”=1+?+7( T )

Pap dypoe

nmx nmx
flx)=a,+ Z(an cos—— + b, sinT)
n=

Teopema MNadaropa

T BcrasuTe HoBYK GopmMyny

Puc. 53

I[J'ISI BCTaBKM B IIPC3CHTAIMIO CHMMBOJIOB Ha BKIIAJKC BctaBka B rpymniic

CumBonbl Haxkmure kKHOnmKy CMMBOM u BbIOCpHUTE CHMBOJ M3 Habopa
(puc. 54).

Cumeon -5 =)
Wipnch: |Symbol (=]

VIV [ #]3|%| & ()| *|+].]-]|.]/]07
1(2[3]4(5(6|7[8[9|:];|<|=|=|7|=]|A
B X|A|E|O|T/H|IT|SIK|AIM|N|O|II|®|P
SIT|IY | c|QEZ|[|~]1|L] | |a|Bly
dleld|lyIn|t|o|k|A|lpn|v]|o|w|O|p|lo|T
viwlo &y L] ~0000odo.
PaHee MCoNb308aBIWHECS CHMBDNEL:

Bl x|aly|pl-] || |=lo0dcle|m|*|-
Symbal: 174 Kon sHaxa: | 174 us: | Comson (gec) [ =
N | Borssume | | Omera |

Puc. 54
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IlepeBox TekcTa HA APYrOM SI3BIK

B MS PowerPoint 2010 umeeTcsi BCTpOSHHBIN MEPEBOIYHUK M MOKHO Tepe-
BECTU TEKCT, HAITMCAHHBIN Ha IPYTrOM fA3bIKE, HAapUMep Ppas3bl WK ab3allbl, OT-
JeNbHBIC CJIOBA WM BeCh (halijl ¢ TIOMOIIBI0 CITY)KOBI MAITMHHOTO TEepPEBOAA
Microsoft Translator (tpeGyercs moakiouenue k MaTepHETY).

YToOBI TIepeBeCTH TEKCT, BBIJCIIUTE €T0, 3aTeM IepeianTe Ha BKIaaky Pe-
LEeH3NpOBaHWe B rpymie koMaH SA3blK HaxxMuTe KHOMKY [lepeBof, (puc. 55),
BBITIOJTHUTE KOMaHAy [1epeBecTn BblOENEeHHbIN TEKCT.

% & .

=0 [epesecTy BbIGENEHHBIA TEKCT

Mepesog Asbik
pEsaA _ﬂ% OToBpaxeHWe NEPEE0IA M3 NOKANBHBIX CTyHE 1

EEE-CNYy#E B 0BNACTE CNPAaEoYHEX MAaTEepHUanoE,

- -

Azmk
k__,% MWHW-nepeBoaYWE [AHrAWACKKA (CLLIA)Y]

3@ HaeeguTe KypCOp Ha CN0ED WAK BbIAEAMTE
dpazy, YToB B NOAYYUTE MIHOEEHHEIR NEPEEDA,

BriGepuTe A3k AnA NEPEEOAA...
Puc. 55

PesynberaT mepeBona nosiButcs B obsactu [lepeBon B pasznene CripaBou-
Hble Matepuarnsl (puc. 56).

CnpasocdHble MaTEQWANE * X

MckaTh:
Mepesom cNoBa Ha Apyrof Asel |53

Mepesoa |E|

4 NMepesog Py

MepesecT CNOBO MK
npennoxHeHHe,

MExDﬂHblﬁ A3bIK:

PYCCKMA |E|

Azbik Nepesona:
aHr ok (CLUA) |E|

MNapaMeTpel NEPEBOAE. ..

m

4 Microsoft® Translator

another language

Bcragute |

Flarodolt®
=% Translator

Puc. 56

Translate words into %
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Jlo0aBJieHHEe B MPe3eHTALUI0 TPUMeYaHUil

B MS Microsoft PowerPoint 2010 mMoxxHO 100aBsATh, peIaKTUPOBATh U
yaanath npumedanus. [Ipumedanue — 310 3aMeTKa, KOTOPYIO MOXKHO MPUKpE-
IIUTh K OyKBE WJIU CJIOBY Ha Claiijie 1100 KO BCEMY Claiimy.

YroObl 100aBUTH MPUMEUYAHUE K TEKCTY WM OOBEKTY (Tabiuue, Auarpam-
Me, pUCYHKY) Ha cjaiizie, BBIIeIUTe 00bEKT, Ha BKIaJke PeLeH3npoBaHue B
rpymnmne [NpumMevaHuns maxxkmure Ha kHonky Co3gaTb npumedaHue (puc. 57).

i E O
Cozgate ]
NpUMeYaHue

MpumeyaHua

JobasneHne npuMeyaHna

JdobasneHne NPUMEYAHWA K BEIENEHHOMY
dparmeHTy.

Puc. 57

UT0OBI U3MEHUTH WJIM YAAIUTH MPUMEUaHUEe — MICIIKHUTE Ha 3CKU3 MpUMe-
YyaHus U B rpyme [1puMevaHns Beidoepute HyHyI0 KomaHay (puc. 58).

e = J £ ¥aganuTe *
[l _J

#] Hazag
Mokazate Co3zgate WzmeHuTE >
WCMPAENEHHWA| MPUMEYAHWE NMPUMEYAHME 2d Oanee
MpUMeYaHna
Puc. 58

N3MeHeHNe MOJI0KeHUA 00HLEKTOB Ha cjaaljie
Pa3sMmenienune 00beKTOB

Ecmm Ha crnaiige MCMONB3yrOTCS HECKOJBKO OOBEKTOB, TO HEOOXOIUMO
MPaBUJILHO WX PACIOJOXKHUTH B MPOCTPAHCTBE Cllalijjla. ITO MOXKHO CJeNaTh B
pPY4YHYIO, ITepeTacKkuBas Kaxpiii o0bekT. B PowerPoint ecTs 3 dexkTBHBIC NH-
CTPYMEHTHI YIIOPSIOUYMBAHUS M BRIpABHUBAHUS OOBEKTOB Ha ClIaiie.

UT0oOBI BRIPOBHATH HEOOXOAMMbBIE OOBEKTHI HA ClAiIe:

1. Beimenure Ha cnaiijie 00BEKTHI, KOTOPbIE HEOOXOAUMO YIIOPSIOUHTh.

2. Ha Briragke [MaBHasa B rpynmne PrucoBaHne BriOepuTe KHOIKY YNOPS-
pounTtb (puc. 59). B packpsiBaromemcs Criucke BbiOepuTe KoMaHay BbipoB-
HATb:
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¢ JJIs1 BbIpABHHUBAHUA 00OBEKTOB OTHOCHUTEIHLHO FOpHBOHT&J’IBHOﬁ IIJIOCKO-
CTH ClIaiiJla UCITOJIB3YIOTCS KOMaHIbI BbIPOBHATL NO nNeBoMy Kpato, BblpoBs-
HATb MO NpaBOMY Kpato BbIpOBHATL MO LEHTPY;

¢ JJIsI BbIpaBHHUBAHUA 00BEKTOB OTHOCHUTEIHHO BGpTHK&HBHOﬁ [JIOCKOCTHU
claiia MCIOJIb3yIOTCS KoMaHsl BbIPOBHATL MO HWXKHEMY Kpato, Bbipos-
HATb MO BEPXHEMY Kpato, BbIpOBHATL NO cepeauHe;

® 7Sl TOTO YTOOBI PABHOMEPHO pacClpeeTuTh 00ObEKTHI Ha ClIaifjie Mo To-
PHU30HTAJIN HUJIN 110 BECPTUKAIN HUCIIOJBb3YIOTCA KOMAaHIbI PaCI'Ipe,D,eJ'II/ITb no ro-
pu3oHTann n Pacnpegenutb No BepTuKanu;

o ‘-ITO6BI YHOPOCTUTDb BBIPABHUBAHUC O6’[>€KTOB, MOHO IIPUBA3aTh UX K JIN-
HusAM ceTku (koMmanael OTOOpaxaTtb ceTky, [MapameTpbl ceTkn).

@ o

DUrypel ¥YNopagounTe

= =
PHCoBaHKWe
il )

YnopagouynTe ¥nopagoynTh 0B bEKTHI

¥YNopAgoYHEaHWE 0BBEKTOE Ha Cnaige nyTem 4 Ha nepegHuii nnan
W3MEHEHWA WX NOPAAKE, NONOXKEHWA M yraa

& .
noEopoTa. T} Ha zagHwii nnaH

Ly nNepemectwte Bnepeg
Kpome Toro, MOXHO CrpynnupoBaTh |

HEeCKONBKD 0BLEKTOE TAKWM 06pa3oM, YTOGk L3 TlMepemecTwTe Hazag,
E AaNbHEALEM WX MOXHO BEIND
06paBaThiEaTh KK O4MH 06 BEKT. CrpynnupoBaTh 06beKTbl

-—
%
1
PazmecTuTe 06 bERThI
|= BripoeHaTe -

Sk DoeepHyTe r

"EQ} JBnacTe BEElA2NEHKA...

Puc. 59

B PowerPoint MO>kHO TTOBOpaumMBaTh pUCYHKHU, (PUTYpPBI, TEKCTOBBIE TIOJIS U
o0BvekThl WordArt.

YToObl MOBEPHYTHh TEKCT HA Ciaiifie, HEOOXOAMMO CHayaia MOMECTUThH €ro
B TEKCTOBOE I10JIE, a 3aTEM IMIOBEPHYTH ATO IOJIE.

J71s TOBOpOTa M OTPa)KEHUSI PUCYHKOB, (DUTYpP, TEKCTOBBIX MOJIEH U 00BEK-
ToB WordArt crieayeT BBIIIOJIHUTD ACHCTBUSA

1. Beigenure Ha ciaiijie 00bEKThI, KOTOPhIE HEOOXOIUMO TTOBEPHYThH WUITU
OTpa3uTh.
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2. Ha Bxiagke [naBHas B rpymne PucoBaHue Beibepute KHOTIKY Y NOPS-
nounTb (puc. 59). B packpbiBaromemMcsi Ciucke BbIOepuTe KomaHy [loBep-
HYTb, BRIOEPHTE COOTBETCTBYIOIIEE AcicTBHE (prc. 60).

Zh TosepHyTs Bnpaso Ha 90°
42 TNosepryTs Bneso Ha 90°

=
= OTpaswnTek CEEpXY BHU3

4k OTpaswTe cnesa Hanpaso

Apyrve napametpel NOEOpOTA. ..

Puc. 60

UtoOb! MOBEPHYTH OOBEKT Ha JFOO0H YToJ, TepeTalnTe ero MapKep MoBO-
poTa uiH BeiOepuTe Komanay [pyrne napameTpbl noBopoTa (puc. 60).

YupagsiieHue cja0AMu cjaanaga

[Ipu nobaBneHnU Ha cliaiig 00beKTa, HapUMeEp, TEKCTOBOTO MOJIs, (GUTYPBI
WM PUCYHKA, OH MOMENIAeTCs B HEBUAMMBINA cioil. Ha crnaiine oObeKThl aBTO-
MaTUYECKU Pa3MENIAlOTCA Ha OTAEIbHBIX YPOBHAX. CIIOM MOKHO MCIOJIb30BaTh
IIPU CO3JAaHUU BHU3YAJIbHBIX AJIEMEHTOB, TOCKOJIbKY OHHU MO3BOJSIOT HAKJIAIbI-
BaTh HECKOJILKO OOBEKTOB APYT Ha Jpyra U MepeMeniaTh UX Ha MepeHUuNd Win
3aJHUU IUIAH.

YToObI U3MEHUTH pa3MEIlIeHUE 00BEKTA Ha CII0€ U MIEPEMECTUTH €ro B JIPy-
TOW CIIOH, IIEJIKHUTE 1O KHOMKe YMNOPALOYUTb B rpymnmne PucoBaHue Ha
Bkiajake [NaBHas. B packpeiBaromieMcs ciucke YNOPSA0UNTb OOBEKTbI BbI-
oepute (puc. 59):

® Ha nepeAHuil iaH — 00bEKT OyIeT nmepeMenieH Ha CaMblii BEpXHUM ypo-
BeHb. [Ipy 3TOM OH mepeKkpoeT Bce 0OBEKTHI, KOTOPHIE KaK-TMOO NMEepPeCceKaroTCs
C HUM;

® Ha 3aJHUMN MUIaH — OOBEKT OYyJEeT MmepeMelieH Ha CaMbIil HIKHUN Ypo-
BEHb, U €r0 MEePEKPOIOT BCE 0OBEKTHI, KOTOPBIE KAK-TMOO MEPECEKAIOTCS C HUM;

® [IEPEMECTUTH BHEpe — 00bEKT CMECTUTCS Ha OJUH YPOBEHb BBEPX;

® IIEPEMECTUTh Ha3aJ — 00BEKT Oy/eT NepeMelieH Ha OJIUH YPOBEHb BHU3.
I'pynnupoBka 00beKkTOB

[Tpu rpynnupoBke 00ObEKThl 00BEIUHSAIOTCS, YTOOBI KX MOXKHO ObLIO (hop-
MaTHUpOBaTh, IEPEMEIATh U KONIMPOBATh KaK €IMHYIO IPYIIITY.
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YroObl CrpynmupoBaTh OOBEKTHI HA ClIaiize, MEIKHUTE 110 KHOMKE Y Nops-
pountb B Tpynmne PucoBaHme na Bkimaake [NaBHas. B packpeiBaromemcs
ciucke CrpynnupoBaTb OOBLEKTbl BBIOEPUTE COOTBETCTBYIOUIYIO KOMAaHIY
(puc. 59).

J/lo0aBJieHe B NPe3eHTAUIO 3BYKOBBIX 3(pPeKToB

[Iporpamma PowerPoint mo3Bossier 100aBsATh B MPE3CHTALUIO pa3InyHbIe
3BYKOBBIE 3(PPEKTHI.

IIpu pabote Ha [IK mmpoxoe pacrnpocTpaHeHHe MOTYYHIN (OpMAaThl 3BY-
KOBBIX (haiiiioB *.mp3, *.wav u *.mid.

[Tpu BcTaBKE ayJaUOKIIHIIA HA CJIAii MOSBISCTCS 3HAYOK , 0003Ha4aro-
Ui 3ByKOBOM (paitin.
Jlist moGaByIeHUS 3ByKa B TIPE3EHTAITUIO BBITOTHUTE!

B 00bIlYHOM pexrMe MpOCMOTpPa BBIOEPUTE ClIAil/l, B KOTOPBIM HYXHO JO-
O0aBuTh 3ByKOBOW 3dekt. Ha Briaake BcTtaBka B rpymme MynbTumegua
Ha)KMHUTE Ha CTPEIIKY OKOJIO KHOIIKH 3BYK (puc. 61).

€(Q)
A= 1
BCTaBuTh 3BYK Bugeo | 3eyk
-
ENEHWTE 320k, YTOEE BCTAEWTE ayAWoKAun - .
LLE - AELE, VA MyneTd of) " 3eyk w3 daiina...
W3 anna MaK ¢ KoOMNakT-gucka A6 o
33MKCaTk 3EYK ¢ MUKpOodioHa, 3IBYE M3 OpPraHn3IaTopa KNKNoE..,
""""" 3anncaTe 3BVK...
Puc. 61

e UToObl BCTaBUTh 3BYKOBOW (pailyl ¢ KOMIIbIOTEpa, BEIOCpUTE 3BYK U3
danna. B aguamoroBom okae BcTaBka 3Byka ykaxure myTh K ¢aiiry. Ha cnaii-

JIe TIOSIBUTCSI 3HAYOK, KOTOPBIN MOKa3bIBAET, YTO BHIOPAHHBIN 3BYK 3aKper-

JIEH 3a JJTaHHBIM CJIANIOM.

e UToObl BCTAaBUTh 3BYK W3 OPraHM3aTopa KIIMIIOB, BhIOEpUTE 3BYK U3
opraHusaTtopa Knunos, B obiactu 3aad KapTWUHKa HaiiiuTe HYXHBIA 3BYKO-
BOM KJIHII.

e UToOBI 3amucaTh 3BYK WJIHA CO3/IaTh K CJIali/ly 3BYKOBBIC 3aMETKH, BbI-
Oepute 3anncatb 3BYK.
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B nuanorosom okHe 3BYKO3anuch (puc. 62), ais Havaa 3aricu BhIOepH-

TC KHOIIKY 3anucatb , I 3aBCPUICHUA 3allMCH 3BYKa HICJIKHUTC KHOIIKY

OcTtaHoBUTb . UToOBbl mpociylmarh 3aldCAHHBIA 3BYK, HaXXMUTE KHOIIKY

4

JIATE ISl 3ByKa UMH.

BocnpounaeecTtun

. I[JISI COXpaHCHHA 3BYKO3aIlMCHU B II0JIC HasBaHue Bse-

( 3ByKO3anuch h l"'a e |

HazBaHWe: |3anucaHHElR 3Bk

MpogomkuTensHocTE: O

»- | [:::

Puc. 62

0K
OTHeHa
A

YToOBl HACTPOUTH TPOMKOCTH 3BYKA, IIEJIKHUTE 110 MUKTOIPaMME 3BYKOBO-
ro (¢aiiia ¥ Ha NOSIBUBILIEKCS MaHEIN YIPaBICHUS aKTUBUPYHUTE KHONKY C U300-
paxxeHHeM auHaMuKa. [lepenBuraite moJI3yHOK IIOJIOCHI MPOKPYTKH, IIOKA HE
YCTAHOBHUTE HYKHYIO TPOMKOCTb.

Korzma 3Byk BCTaBJI€H, TO €r0 INPOUTPHIBAHUE 3aITYyCKAECTCSI aBTOMATUYECKH
WJIM 110 LIEJTYKY Ha 3HAYKE 3BYKA.

BocnpounsBeieHre 3ByKa HaCTpamBacTCs Ha BKiIagke BocnpoussegeHve
(puc. 63).

E“ = -0 . MpesenTaunad - Microsoft PowerPoint PaboTa Co 3BYKO L
m FnagHaa Brraska AunzaiiH Mepexogsl AHUMELKWA Mokas cnalgos PeugHIMpOEaHWE Eug DopMaT EocnpoM3EedeHHe '

D '-'.fl}, I‘\gl? ANUTENBHOCTE Yracain \ﬁﬂ (2} Hauano: Mo wenuky HenpepeIEHO
hd ﬁ'j_] MoasneHune: 00,00 all '

[ NepemaTaTs nocne BoCNpoMsEEAEHNA

Ak 4

Bocnpowzeecrk | JoBaBEuTe MoHTax = FpomMKoCTE D CkpuiTe ABTOMATHYECKH
3aKnagry sEyKa [i¥ Wewesanme: 00,00 - Mo wenqky

MpocmoTp 3aknagrn PepakTrposaHue [ng scex clalfos ol 3EVKA

Puc. 63

B ob6aactu 3agau O6nacTb aHMMaLUMN yCcTaHABIMBAIOTCS TOTMOIHUTEIb-
HBIC IMapaMeTphl 3ByKa. 3BYK MOXXHO HAaCTpauBaTh 3/1€Ch, MTOCKOJIBKY OH CUHTA-
etcst 3¢ heKToM, CXOIHBIM ¢ 3 deKTamMu aHUMaIuu. B 1aHHOM OKHE 3ajatoTcs
napamMeTpbl BOCIIPOU3BEACHUS 3ByKa BO BPEMs TIOKa3a CIaiI0B.

Jliist OTKpBITHS OOJIACTH 3a1a4 HCIob3yeTcs knonka Obnacte aHMmaumm
B rpymie PaclumpeHHasa aHumaums sxiraaku AHUMaUms.

3BYyK, BCTABJICHHBIN Ha claije, MpecTaBisieTcss B 00JacT 3a/1a4 JaHHOTO
OKHa UMEHEM 3BYKOBOTO (aiina (puc. 64).
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CBnacTe aHumMawnm v X

[ 3

[Tpmrrep: 0214098, wav
|13 [ j0214098.wav  [» %

Y3 3anyckats Wwenykom

3anyckaTe BMECTE C NMPESEIAYLLIMM
D 3anyckaTe Noone NpesbigyLLEro
Napametpel 3ddrekTos..,
Epema...
CKpbITE pacLUMpEHHYHD BPEMEHHYHD LLIKATY

¥aanute

Puc. 64

3BYKH, CBSI3aHHbIC U BHEAPEHHbIE

BceTpoeHHblil 3ByKOBOHM (hailil sIBISIETCS 4acThiO Mpe3eHTauuu. Ecnu cko-
NMPOBATh MPE3EHTALMIO B IPYTrO€ MECTO, BCTPOEHHBIN 3BYKOBOU (pailsl mepeme-
IIaeTcsd BMECTE C Ipe3eHTauueld U OyJaeT BOCIPOU3BOJIUTHECS Oe3 mpobiieM Ha
JT1000M KOMIIBIOTEpE.

Casi3aHHBIN 3BYKOBOM (pails, B NEUCTBUTEIILHOCTH, HE COJIEPKHUTCS B IIpe-
3eHTanuu. Bmecto atoro mporpammoit PowerPoint co3naercs cBsi3b ¢ (daitnom
Ha OCHOBE CBEJEHUH O MECTE, I/I€ OH HAaXOJUJICS B MOMEHT €ro BCTaBKH B Ipe-
3€HTALHIO.

Ecnu 3BykoBoit ¢aiin siBisiercss WAV-daiinom, pazmep KOTOpOro paBeH
i menbine 100 Kb, on 6yaet Bueapén. [Iporpamma PowerPoint co3mpaer cBsizb
st moboro WAV-daiina, pazmep kotoporo npesbimiaet 100 kunobaiitoB (Kb)
U 1J1g (pailyioB Bcex APYTUX TUTIOB HE3aBUCHMO OT MX pa3Mepa.

JloOGaByieHUEe B Ipe3eHTAIMIO BUIeoparMeHTa

KoMmnbroTrepHoe mu@poBoe BHUAEO MPEACTABISIET COOOH MOCIeNI0BaTENb-
HOCTh IIU(PPOBBIX N300pAKEHUHN U CBA3AHHBIN C HUMU 3BYK, T.€. MyJIbTUMEIHA.

[uppoBoe BuAEO XapakTEpU3yeTCs OCHOBHBIMU IMapaMeTpamMu: 4acTOTOH
KaJIpOB; TITyOWHOM 1IBETa; SKPAHHBIM pa3pelieHneM. BaxxHOW XapaKTEepUCTUKOM
M(PpPOBOro BUICOCUTHAJIA SBJISIETCS KAYECTBO BUACON300pakeHus. TpeboBaHus
K Ka4eCTBY 3aBHUCST OT KOHKpPETHOU 3amaun. OCHOBHbBIE (pOpMaThl BUACO, MPU-
MmeHsiembie B PowerPoint:
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ASF - Advanced Streaming Format (®opmar ycoBepIiiieHCTBOBaHHBIX T1O-
TOKOB). B (aiinax sToro dopmara COXpaHSIIOTCS CUHXPOHU3UPOBAHHBIC MYJIb-
TUMeANa-JaHHbIe, OHU MOTYT MCIIOb30BAThCS JJII COXPAHEHUS B CETH MOTOKOB
BUJICO- M AYANOJaHHBIX, N300paXEHUH 1 KOMaH/I CIICHAPHSI.

AVI - Audio Video Interleave (Uepenyromeecs ayano-Buaeo) 1o ¢popmar
¢aitioB MyapTUMEANA TSI COXPAHSHHS 3ByKa M JIBIKYIIETOCS N300pakKeHUS B
dbopmare daitioB oomMeHa pecypcamu ot MalikpocodT. ITO 0auH U3 HanboJee
pacnpocTpaHeHHBIX (OPMAaTOB, MOCKOIBKY B daitmax AVI MOXHO COXpaHSATh
ayJ1o- ¥ BUICOJaHHbIE, CKAThle CAMBIMU Pa3HBIMU KOJCKaAMHU.

MPG uiun MPEG - Moving Picture Experts Group. CtanaapTHblii ¢popmar
JUTSL BUJIEO.

WMV - Windows Media Video B ¢aitnax storo dopmara ayamo- u Bu-
JICOJaHHBIC CKUMAIOTCS ¢ momoibio kogeka Windows Media Video, 3To cuib-
HO CXKaTblil (popMat, KOTOPHIM 3aHUMAET MUHUMYM MECTa Ha >KECTKOM JIUCKE
KOMIIBIOTEPA.

B mpeseHTanusx MOXXHO HCHOJB30BaTh aHUMHUPOBaHHBINA ¢ain dopmata
GIF. CpenctBo «Kmun» nakera Microsoft Office pacnosnaer ¢aiinel popmara
GIF kak BU€O KIIUIIbI, OJJHAKO OHU HE SIBISIOTCS U(MPOBLIMU BUJICO (aitnaMu,
MI03TOMY HE BCE MapaMeTpsl HU(PPOBOTO BUACO MPUMEHUMBI K aHUMHUPOBAHHBIM
GlF-daitnam. AnumupoBanHbie wuzoOpaxkenus ¢opmara GIF He sBustoTCs
buIpbMaMu - OHU TOJBKO COZIEPXKAT HECKOIBKO M300pakeHU, KOTOPBIE, CMEHSIS
JpYT Apyra, co3aatoT 3 (PEeKT aHuMaIuu.

Buneodparments! u kiunsl popmata GIF MoxkHO 7100aBIATh HA Clalabl U3
¢aitoBoro apxuBa Ha KOMIIbIOTEpE, U3 OpraHu3aropa Kiumnos, u3 MHrtepHera
VI U3 JIOKAJIbHOM ceTu. UToOBI 100aBUTh B MPE3EHTALUIO BUIEO(PArMEeHT WIIH
KJIWI, BCTABbTE €r0 Ha OTAC/IbHbBIN CIIal/I.

Cy1iecTByeT HECKOJIBKO CIIOCOOOB 3allyCcKa BOCIPOU3BEIeHUS BUuaeodpar-
MEHTA:

e ABTOMaTHYECKOE BOCIIPOU3BEACHUE MPU MOKA3E ciaiia,

¢ BOCHPOU3BEJCHUE IO IIETYKY MBIIIH,

e BOCIPOMU3BEJCHHUE C 3a/I€PKKOI B COOTBETCTBUU C YCTAHOBJICHHBIMH 3Ha-
YEHUSIMHA UHTEPBaJIa BPEMEHH.

BuneodparmeHT Taxke MOXHO BOCIPOU3BOJIUTH MPH MOKa3€ HECKOJIBKUX
CIIaliJIOB WJIM HEMPEPHIBHO B XOJE BCEW Mpe3eHTAlUUd. MOXKHO TakkKe MEHATh

HEKOTOpbIE TapaMeTphl BUACOPparMeHTa.
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B ornuume oT M300pa)keHWil WM PUCYHKOB, (haliabpl BuAeO()parMeHTOB
BCETJa CBSI3aHbI C IPE3CHTAIlel, a He BHEApEHkI B Hee. [Ipu BcTaBke CBSA3aHHO-
ro ¢aitna npunoxenue PowerPoint coznaet Ha Hero ccpuiky. Ecnu 3aTem aiin
BuzeopparMenta Oyzaer mepemeiieH, PowerPoint He cMoXeT HalWTH MyTh K
HEMY ISl BOCIIPOM3BEJICHUS, MOITOMY IE€pe]l BCTaBKOW BHIICO(PPAarMEHTOB B
NPE3EeHTAINIO CKOMUPYHTE X B TY K€ MAIKY, e HAXOAUTCS Mpe3eHTaIHA.

s noGaBneHus BuaeopparMeHTa B Mpe3eHTaIHIO:

1. B 00OBIYHOM pEKHME MPOCMOTPA BBIOCPUTE Claiill, B KOTOPBII HYXKHO
nobasuth BHacodpparment. Ha Bkiagke BcTaBka B rpynme MynbTumegua
HaKMUTE Ha CTPEIIKY OKOJIO KHOIKKA Brnaeo (puc. 65).

Buageo | 3eyk

b
2 Bugeo us daiina...
BWaeo ¢ BMAe0CaNTa..,

Buaeo U3 OpraHWIaTopa KAMnoE...

Puc. 65

2. I[JISI BCTABKHA BI/II[eO(I)paI‘MeHTa, XPaHAMCToCA Ha JKCCTKOM AUCKC, BI)I6G-
pute Bugeo ns panna u B auanorosoM okHe BCTaBka BMOeO03anmMCcu ykaxu-
T€ MyTh K (aimy.

JIJ1s BCTaBKM KJIMIIA U3 KOJUICKIIMK KIIMIIOB, BhIOEpUTE KoMaHty Buaeo ms
opraHunsaTtopa Krumnos.

B obnactu 3amau KapTuHka (puc. 66) MOXHO:

® BBIOpATh BHUICOKIUN cpeau (PailyioB, 3CKU3bI KOTOPBIX PACIIOJIOKECHBI B
okHe nanenn KapTuHKa;

® BBHIMIOJIHUTH TMOUCK HY)KHOTO BHUACOKJIMIA cpeau (ailjoB OMOIMOTEKH
Microsoft Office. Jlims 5TOro BBEAMTE KIHOUYEBOE CIIOBO B moje ckaTb 00bek-
Tbl, ycraHoBuTe (uaxxok BKnounTb KOHTEHT canTta Office.com, a 3atem
HICJTKHATE 110 KHOMKe HayaTb. Dcku3 HalieHHOTO (aiiyia MOsSBUTCS B OKHE ITa-
e KapTuHKa;

® 3arpy3uTh HYXHbII Buneokiun ¢ caiita Office.com, ocyiecTBUB morck
BUJICOKJIMIIA B OTKPBIBIIEMCS OKHE Opay3epa. st aToro Beioepute cchuiky [o-
nonHuTensHo Ha cante Office.com.
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KapTuHka L} - X

Havate

BrIBpaHHEIE THMEI GERN0E MYNETHMEQME IZI

WokaTe:

WokaTe ofbekThI:

BHMKOUWTE KOHTEHT caiTa Office.com

J{nst mpocMoTpa BCTaBJIECHHOTO BHUCOKIIUIIA, BBIJCIUTE €ro Ha claije, B
KOHTEKCTHOMU BKJIajike BocrnpousBeneHne naxxvure kHonky BocrnpounssecTu.

B PowerPoint 2010 M0XHO c037aTh CCHUIKY Ha BUAEO(ai, 3arpyKEHHBIHI
Ha BeO-caiiT (Hanpumep, YouTube).

JInst BCTaBKM CCHUIKM Ha BUjieo(daiin ¢ BeO-caiiTa:

1. na Briagke Cnangbl BeIOSpUTE ClTaiil, HA KOTOPBIH HEOOX0aUMO J100a-
BUTH BUICODANIT;

2. B Opay3epe OTKpoiHTe BeO-calT ¢ BUAe0(haMIOM, CCBUIKY Ha KOTOPBIN
TpeOyeTcst co3/1aTh, BHIOEPUTE HA CaliTe HY>KHbBIA BUICOPOJIUK, a 3aTE€M HAUIUTE
U CKOMMPYITE KOJ BHEAPEHHUs (MCHOJb3YWTE CTapblil KoJ BHeApeHus). Ha MHo-
TUX CaiToB Mg (pailoB peasaraeTcsi KoJ BHEIPEHUs, OAHAKO €ro pacroioxke-
HUE MOXKET pa3ianyarbes. s HEKOTOPBIX BUACOPOIUKOB TAKOW KOJI HE MPEo-
CTaBJIICTCS, TO3TOMY CO3JaTh HAa HHMX CCBHUIKM HEBO3MOXHO. Kpome Toro, Ha
camMoM Jielie KOJl BHEJIPEHUSI HE BHENIPSET B MPE3CHTAINIO BUIe0(ais, a co3/1aeT
CCBUIKY Ha HETO.

3. B mpe3enranuu, Ha BKiIagke BcTtaBka B rpynne MynbTumeana vaxmu-
TE Ha CTPEJKYy OKOJIO KHONKH Byvaeo u Beibepure komanny BcTaBka Buaeo ¢
Beb-canTa. B nmuanorosom oxne BcTaBka Buaeo ¢ Beb-carnta BcraBbTe KOA
BHEJIPEHUSI.

Jlis HacTpolikk BHpeodparMeHTOB B POWerPoint ciy’kaT KOHTEKCTHBIC
BKiIaaku PaboTa ¢ Bugeo: ®opmaTt u BocnpounsseneHue (puc. 67).

(Il i @~ G T 2 Microsoft int W — can
TnasHas Bcraska Ausadin Mepexoasi AHMMAUMS Mokas craiigos PelLieHsMpOBaHIe Bua ®opmar BocnpousseaeHue o |
D | [ 3 g:: \,?-;3 — — -— - g = — [y ®opma sugeo ~ S Nepemecrutb enepea - 12~ 7] Sl =
= = &5 == pic || iy = - B g2 v
s’ ‘ v | LZ Tpanunua sugeo 3 Nepemectuts Hasag a8
Bocnpoussect | Koppekums LiseT 3acTaska BOCCTaHOBUTH E el = | — . Obpeska =2 847 e *
v v v MaKeT v ¥ | ) Bupeospdextai v | ) O6nacTb BrigeneHua by e =
Mpocmotp Hacrpoiika BuaeosddeTsl YnopagouuTe Pazmep
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Odopmiienue ciiaiigos

le/IMeHeHI/Ie TEM " I[OﬁaBJIeHI/IH nBE€Ta U CTUJIA B MIPE3CHTAIIUTO

Tembl UCHIONB3YIOTCS M1l YIIPOIIEHUS Mpoliecca CO3AaHUs MIPEe3ECHTAlUN ¢
npogeccuoHanbHeIM opopMieHreM. Ha3HaueHrne HOBOM TeMbl IPUBOAUT K H3-
MEHEHHUIO OCHOBHBIX MapameTpoB JoKyMeHTa. Dpdextsl WordArt npumeHstoT-
Csl K 3arojioBkam ciaijoB B npe3eHtarnuu PowerPoint. TaOnuipl, AuarpamMmel,
00BekThl SmartArt, GUrypsl U Apyrue 00beKThl 0(OPMIISIOTCS B €TUHOM CTHJIE.
Taxxe B PowerPoint cMeHa TeMbl MOXKET CYIIECTBEHHO MOBIHUATH Ha MaKEThl U
donbl cnaitnoB. Eciau monb3oBarens ycTpanBaeT TeMa, IpUMEHEHHas K MPe3eH-
TalH, TO Ha 3TOM O(OPMJICHUE 3aBEPUIACTCS WIN BBINOIHIETCS JONOJHUTENb-
Hasl HACTPOMKa MpPe3eHTaLUU.

B PowerPoint cymecTByeT 60ibi1oe pazHooOpazue TeM st opOpMIICHHUS.
C nmomo11bIo 3aroTOBJICHHBIX TEM JIETKO U OBICTPO M3MEHSAETCS OOIIUI BU TIpe-
3€HTaIUH.

[To ymoiuaHu0 KO BCceM HOBBIM mnpe3eHTanusMm B PowerPoint npumensier-
cs1 o0obiyHas Tema Office. OHaKO OOMK MPE3EHTALUU JIETKO U3MEHUTh, IIPUMeE-
HUB Jpyryio temy. Ha puc. 68 nokazan cnaiif, K KOTOpOMY IPUMEHEHBI pa3-
JMYHBIE TEMBI.

IIpumeneHue TeMbl

UToObl MPUMEHUTHh TEMY K MPE3CHTAIIMU BBIMOJHUTE CICAYIOIINE JeH-

CTBHUA.
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1. Ha Bxnagke [u3anH B rpynme TeMbl BeIOepuTe TeMy ISl 0(OPMIICHUS
Mpe3CHTAIMH, KOTOPYIO HEOOXOJUMO NMPUMEHHUTh. UTOOBI TpeaBapHTEIHLHO
MIPOCMOTPETH, KaK OYJeT BHITJISACTD CIIAl] ITOCIIC MPUMEHEHHSI OTpeACICHHON
TEMBbI, HAaBSJUTE U 33JICPKUTE YKa3aTeIIb MBIIIN Ha 3CKH3€ 3TOH TEMEI.

2. YToOBI MPOCMOTPETH JOMOJHUTEIBHBIE TEMbI, Ha BKiIajake [U3anH B

rpymnme TeMbl Haxmure KHONKy ~ [ononHutenbHo (puc. 69). PowerPoint
OPUMEHSCT TEMY KO BCel IPe3eHTAIlMU, €CIH HE YKa3aHO HHOE.

Bre TeMul ¥
ITa Npe3eHTaLHuA
—

Aa

EEEEN h
MNonszoBaTenbokme L
BcTpoeHHBIe

Aa Aa

EEEEN

™ T

L L EEseEE

U&= Dowck Tem..

FH  CoXpaHWTE TekyWyHo Temy...

Puc. 69

Hacrpoiika tem

BcTpoeHHBIE TEMBI MOYKHO HCIIOJIB30BaTh B KaYECTBE OCHOBBI JUIS CO3/a-
HUSI MHOXKECTBA TIOJIB30BATENBCKUX TeM. WHCTPYMEHTBHI HACTPOMKH I[BETOB,
mpudToB U 3(H(HEKTOB TEMBI PACIIOIOKEHBI Ha BKiIanake [u3anH B rpymme Te-
Mbl. Beibepute TeMy, U3MEHHUTE CYIIECTBYIOIINE WU 3a/laiiTeé HOBBIE MapaMeT-
pBI, @ 3aTEM COXpaHHUTE MPOU3BEIICHHBIC HACTPOWKHU B BUJIC HOBOW TEMbI B KOJI-

JICKIIUH.
JlecTBHUSA ¢ HBETAMHU TEMBbI

W3meHeHue 1IBETOB TEMBI - OJIUH U3 CaMbIX OBICTPBIX CTIOCOOOB N3MEHECHMUSI
MPE3eHTallH, 32 UCKITIOYEHNEM CMEHBbI caMoi TeMbl. CMEHa 1IBETOB TEMBI 103~
BOJISIET OJTHAM IIETYKOM M3MEHUTH JIeJI0BOe O(OPMIICHHUE MPE3CHTAIINA Ha He-
dbopmaabrHOE U HA0OOPOT.

Tewmbl comgeprkar 1mo 12 1nBeToBBIX sSUeeK. [lepBbie yeThIpe BETa B TOPU30H-
TaJbHBIX SUCHKaX MpeTHa3HAYeHBI JIA TekcTa U GoHoB. [lanee mpemcTaBieHbI
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IIECTh KOHTPACTHBIX aKIEHTOB, KOTOPbIE BCETJa BUIHBI Ha JIIOOOM M3 TpeJia-
raeMbIx 4ereipex 1BeToB (hoHa. [locnennue aBa 1Bera, He MOKa3aHHBIE HA PU-
CYHKE CHHU3Y, 3ape3epBUPOBAHbBI /Ul TUIEPCCHUIOK U MPOCMOTPEHHBIX THIIEPC-
cbUIoK (puc. 70).

Texcr/don 1

Texcr/don 3

Texcr/dou 4

Puc. 70

[IBeTa TeMbI XOpOIIO pabOTaIOT CO CBETJIBIMU M TeMHbIMH (oHamu. [Ipu
CO3JJaHUU TEMbl YUUTHIBAIOTCS MPaBHJIa BU3YaIbHOIO OTOOPaKEHUSI U BOCHPHUSI-
THUSA, IOTOMY AK€ IIPU CMEHE 1[BE€TA TEKCT OyAET XOPOIIO pa3audyuM Ha (oHeE,
a TMPe3eHTalUs COXPaHUT NPOPECCUOHATBHBIN BU.

[lpu Haxkatum kHomku LiBeTa B rpymme TeMbl psaoM ¢ UMEHEM TEMbI
OTOOpaXKAIOTCSI KOHTPACTHBIE LIBETA M 1[BETA TMIEPCCHUIOK AAHHOW TeMbl (pHC.
71).

[Ipy M3MEHEHHH LIBETOB TEMbI U3MEHSETCA U KOJUIEKLHS LIBETOB, a TAKXKE
BCE 3JIEMEHTHI JOKYMEHTa, OKPAIlIEHHbIE B 3TH IBeTa. [[J1s1 M3MEHEHUs LIBETOB
Tembl BeIOepuTe CO34aTb HOBbI LiBeTa TeMbl (puc. 71).

HU'BETH . S Crunm thoHa -
BCTpoeHHble

M MEEWNE Ccranpaprhas
BN NNN Cepas
BN Anexc
HONENNEN Antexa
HONEEEEN Acext
(W [ | | | EELLLE

B NEENNN  symaxdas
HCEOC PN EosgywHsei noTok
HONENNTN BonHa

H BN PEMN razetHas Gymara -

C£0343Th HOBLIE LUEETA TEMBL.,

]

Puc. 71
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B muanorosom okne Co3gaHuWe HOBbIX LIBETOB TEMbI BBINOJIHUTE HEOO-
XOJIMMbIE HACTPOUKHU U COXPAHUTE MOJIb30BATEIbCKYIO TeMY (puc.72).

LlgeTa TEMbI Ofpazel |

TekcT/thoH - TEMHBIA 1
Tekcr Tekct

Al F LY

fMnepcchinka
[Mnepcchinka

TekcT/doH - cBeTheIR 1

TekcT/(oH - TEMHBIA 2
TekcT/thoH - cBeTaRIR 2
ArueHT 1

ArLeHT 2

AKLEHT 3

AxLeHT 4

AKLEHT 5

AKLEHT B
MMnepcceinka

MpoCMOTPEHHEA MTMNEDCCEINKE

| ol ol ol | 51 5]

Moa Tema

Chpac anpaHHTb] [ CTMEHa

Puc. 72

HeiicTBus co mpudramu TemMbl

B kaxnoii teme Office onpenenens! aBa mpudTa: OJUH IS 3ar0JOBKOB U
OJIMH i1 OCHOBHOTO TeKCTa. {7 3TUX 3JIEMEHTOB MOXET MCIIOJIb30BAThCS
OIMH WpU(T WK ABa pasHbix mpudra. B PowerPoint atu mpud s ncnonn3y-
I0TCS U1 CO3JaHMsI aBTOMATHUECKHUX CTHIIEH TEKCTa.

Kpome Toro, B KOJUJIEKUMSX 3KCHPECC-CTHIIECH M TEKCTa M OOBEKTOB
WordArt ucnons3yrorcst Te xe mpudTel Tembl. M3meHeHune mpudToB Tembl
IPUBOJUT K OOHOBIIEHUIO TEKCTa BCEX 3ar0JIOBKOB U MapKHUPOBAHHBIX CIHCKOB
B IIPE3CHTALIUU.

Ha Bkmaake [u3anH B rpymme Tembl mpu Haxatnu kHomku LUpndpel
uMeHa Mpru(TOB 3aroJIOBKOB M OCHOBHOTO TEKCTa, MIPUMEHSEMBIE B KaXKIOH Te-
Me, 0TOOpaXKkaroTCs Mo/ Ha3BaHUEM TeMbl (puc. 73).
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vy
BorpoenHbie -

CraHjapTHaa

Calilri
Calibri

Aa

CraHjaprHaa 2
Calibri

Carnbria

Aa

KaaccHueckan

A Arial

Tirnes Mew Roman

bymamHan
A Constantia
= Constanta

Co0333Te HOBBIE WP WETE TEMEL..,

Puc. 73

W3menuth mpudThl TeMbI MOXXHO, BbIOpaB komanmy Co3gatb HOBble
LIPUTbI TEMbI, U B auanoroboM oxkHe Co3gaHMe HOBbIX LIPUGTOB TEMbI
WU3MEHUTE WIPUPTHI U COXPAHUTE MOJIb30BATEIBCKUE HACTPOUKHU.

JeicTBus ¢ 3gpdexraMu TeMbl

OddexTh TEMBI ONpeneNstoT napaMeTpbl mpuMeHeHus: 3GhGEKToB K Aua-
rpammam, oObekTaM SmartArt, ¢urypam, pucyHkam, TaOivnaMm, oOBEKTaM
WordArt u Tekcty. C moMoInipo KouteKiun JPGEeKTbl TEMbl MOXKHO MEHSTH
paznuyHbie Ha0ophl 3PGEeKTOB /st OBICTPOTO M3MEHEHUS! BHEUTHETO BHUJIa ATUX
o0bekToB. Ilonb30BaTenb HE MOXKET CO3/1aTh CBOM HAOOp 3(PPeKToB TEMBbI, HO
MOKET BBIOpaTh HYKHBIE 3(PPEKTHI 1JIs1 UCTIOIB30BAHUS B COOCTBEHHOM TEMe.

B kxaxmoit Teme nmeercss Matpuia 3pPexToB, UCMOIb3yeMas sl CO3IaHus
b dexToB Tembl. MaTpuna 3¢p(HeKToB BKIIOYAET TPU YPOBHS CTHIICH ISl JTMHUM,
3aJIMBKU U CHEIUaIbHBIX () (PEKTOB, TAaKWX Kak TeHb U 00beMHbIe dhdexThl. Ya-
CTO, 3TH YPOBHHU CTWJICH Ha3bIBAIOT IITPUXOM», «TOHOM» U «TIyOmHOi». Co-
yeTasi 9TU dJEMEHTHl (OPMATUPOBAHMS - JTUHUU, 3AIUBKY U d(P(HEKThI, MOKHO
CO37aBaTh 3pUTEIbHBIN P, TAPMOHUPYIOLIUHI ¢ 3P (HEeKTaMu TaHHOU TEMBI.

Kaxnas tema umeet cooctBeHHbie dpdextol (puc 74). Hanpumep, B oiHOM
TEME MOXKET HCIIOJIb30BAaThCsl UMHUTAIMS METallla, a B JAPYrod - 3aMep3Iiero
CTEKJIA.
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Puc. 74

JKcnpecc-CTHIN

Dkcnpecc-cTHM (OBICTpBIE CTHIIN) - HA0OP apaMeTpoB popMaTUPOBaHUS,
oOneryaronmii popmaTupoBaHre JOKYMEHTOB U OOBEKTOB.

TeMbl O3BOJISAIOT U3MEHATH 1IBETA, IPUPTHI U 3DPEKTHI, UCIIOIb3yEMbIE B
JIOKYMEHTE, a JKCIPECC-CTUJIM OMNPENENAIOT COYETaHUs PAa3JIMYHBIX IIBETOB,
mpu@ToB U 3PPEKTOB, a TaKKE TO, KAKUE U3 HUX SBIIAIOTCS TOMUHUPYIOIIUMH.
[Tpu HaBeneHUM yKazaTedsl Ha ACKU3 HKCIPECC-CTUIISI MOXKHO YBUIETh, KAKUM
00pa3om u3MeHHTCS TabnuIa, o0ObeKT SmartArt, TuarpamMmma win Qurypa mnocie
€ro NpUMEHEHUSI.

TeMbl 1 3KCpecc-CTUIIN pa3paldaThIBAIOTCS TU3ailHEpaMu, Oiaroaaps yemy
BCE CO3/1aBa€Mbl€ I0JIb30BATENEM JIOKYMEHTBl MMEIOT Mpo(eccHOHAIbHO
0(OpPMJIICHHBII BUJ.

[Ipu BBIOOpE HIEMEHTOB W3 KOJUICKIUNA HKCIPECC-CTUIICH COACpKUMOE
odopmIIsieTCs B CTHIIE, COOTBETCTBYIOIIEM OOIICH TeMe Mpe3eHTAIUH.

Komneknus sxcnpecc-ctuiieit (puc. 75) HaxoauTcs Ha BKiajake [ flaBHasa B
rpynne PUCOBaHME M CTaHOBUTCS JOCTYITHOW MPHU PENaKTUPOBAHUH OOBEKTA
(Texcta, TabauIBl, PUTYPHI U T. 11.).
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PHcOBaHKE
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G D
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Ctuiu gona

Ctunn ¢ona ucnonw3yrores Toibko B PowerPoint. B HuxX mpumensietcs
HOBasi MOJIeJTb IIBETOB TEMBI, 3a1al0IIas IBa TEMHBIX U JIBa CBETJIBIX I[BETA, HC-
MOJIB3yEeMBbIX IS TeKcTa U poHOB. CBETIIBIC IIBETA BCET/Ia BUIHBI HA JOHE TEM-
HBIX - 1 HA000POT (HampuMep, MPU UCTIOIH30BAHUU TEMHOTO TEKCTa Ha CBETIOM
domne).

N3menuts CTUNN (pOHA MoxxkHO Ha BKiIagke [Au3anH (puc. 76). YToOs
NPYUMEHHUTH CTHIIb (DOHA TOJNBKO K HECKOJIbKUM CJaiijaM Mpe3eHTallNH, eIKHU-
TE€ MPaBOW KHOIKON MBIIIN CTWIb (DOHA WIIM TEMY U B KOHTEKCTHOM MEHIO BBI-
Gepute koManay [IPUMEHUTb K BblAEMNeHHbIM crnangam. J{is BelaeaeHns He-
CKOJIbKMX CJaiJIOB B MaHENu claigoB yaepxkwuBaiite kimaBumry CTRL mpu
IIETYKAX MBIIIIH.

Bo BcTpoeHHBIX TeMax BepxHssl cTpoka koyuiekiuu CTuUnm ¢ooHa Bcernaa
COJICPXKUT CIUIOUIHbIE 3aJMBKU. YTOOBI BHIOpATh APYrue 3ajJMBKH, HAmpuMmep
Y30pHYIO, TPAIMCHTHYIO WM TEKCTYpHYIO, BbIOepuTe KoMaHnxy PopmaTt poHa
(puc. 76) 0O UCMONB3YsI KOHTEKCTHOE MEHIO K Ciiaiay, 6o kHonky CTunm
dooHa.
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IIpumenenue ppoHOBOIr0 PUCYHKA, BETA UJIU BOASIHOI0 3HAKA K CJIalIaM

MOo’KHO BCTaBJIATH PUCYHKHU (B TOM YMCIIE U3 KOJJIEKIUN KapTUHOK) B Ka-
yecTBe (pOHA HA BECh CJIAl] WIM B Ka4eCTBE BOJSHOIO 3HAKA HA 4acTh ciaija.
Jlia co3panus (poHa MOKHO TaKKe MCIOJIb30BaTh LBET. J[0OaBlIeHNE PUCYHKOB
B KauyecTBE (JOHA MM BOASIHOIO 3HAKA HA OJWH WJIN HECKOJIBKO CIIAlJIOB JEIacT
Ipe3eHTalri0 opuruHanbHo. Hanpumep, MoxHO BbIOpaTh QoH craiiga «l'azet-
Has Oymaray (puc. 77).

I[J]H HCIIOJIB30BAHHA PUCYHKA B KAUYCCTBC (bOHa JJIA cnaﬁﬂa:

1. Beibepure cnaiiz, K KOTOpOMY HEO0XOIUMO J00aBUTH (DOHOBBIN PHUCY-
HOK.

2. Ha Bxnanke [OusanH B rpynne POH Beioepure CTUNM poHa, 3atem
dopmart poHa.

3. B muanoroBom oxHe Popmart (poHa BeiOeputTe 3anveBka, PucyHOK
Unun Tekctypa. lanee:

e 4yTOOBI BCTABUTh PUCYHOK M3 (haiiia, HaxxmuTe KHOnKy Pawns, 3a-
TeM HallAuTe HEOOXOUMBIN PUCYHOK U JBAXK/bI IIEJIIKHUTE €TO0,

® 4yTOOBI BCTAaBUTh CKOIHMPOBAHHBIM PHUCYHOK, BBIOEpUTE KOMaHIY
Bydep obmeHa,

e 4yTOOBI KCIOJIb30BaTh B KadyecTBE (DOHOBOTO PHUCYHKA DJIEMEHT
KOJUISKIIMA KapTHUHOK, BBIOepUTe KoMmaHIy KapTuHKa u 3atem B mose
[Monck TekcTa BBeauTe CIIOBO WM (pa3y, OMUCHIBAIOIIYIO HEOOXOIH-
MYIO KapTUHKY WM K€ BBEAUTE MOJTHOCTHIO WJIM YaCTUYHO uMs (aiiia
KapTUHKHU.
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4. Yto0OBI UCTIONB30BaTh PUCYHOK B KauecTBe (hoHA JJIsI BEIOpAHHBIX Claii-
JI0B, BBIOEpUTE KOMaH1y 3aKPbIThb.

5. UtoObl MCHOIB30BaTh PUCYHOK B KadecTBe (hoHA JJs BCEX CIailioB B
npe3eHTaIH, BeIOepuTe KoMauay [1puMeHnTs KO BCeM.

— — H Usera ~ \“/j Ctunu poHa ~
ﬁﬂ ! a Aa Aa_ Aa - @ WpudTh v
mEEEEE g e e me. [7] Ckpuite poHoBbIE pUcyHKN

v 3ddexTol v

Tembl DoH

1 3anueka

| »

111

3anueka
HacTpoiika pucyHka ) CnnowHas 3anueKa

LiseT pucyHka ©) IpagueHTHas 3anMBKka
@ PuCYHOK Mnn TEKCTYpa

XyaoxecTeeHHble shdeKTs! =
) ¥30pHas 3anmMeka

[7] CrpoiTe doHosbIe prcyHKki

Texcrypa: | v
BcTasutb u3| -
Daitn...

[¥] Npeobpa
MNapameTpsl

Crewerme,

CreweHune

BoipasHue] M
-

Tun oTpax

m

Mpo3spayHoc]

MosepHy|

Bo L A ~
% [Fnas

le/IMeHeHI/Ie aHMMAallMM K cjaaiaam

AHUMAaIMS O3BOJIAET MPHUBJICYh BHUMAHUE K BaKHBIM MOMEHTaM IPE3CH-
Talliy, YOPaBJISATh MOTOKOM HWH(OpMAIMU U TOBBICUTH HHTEPEC ayAUTOPHUHU.
AHHUMAIHS MOXKET MMPUMEHSATHCS K TEKCTaM WJIM 00BEKTaM Ha OTICNbHBIX CIIaii-
Jax.

B PowerPoint 2010 cymectByeT uetsipe Buaa 3p¢hekToB aHUMAIIUH.

o DddexTrl Bxona. OObEKThl MOTYT MOCTENIEHHO MPOSBIATHCS HA SKPAHE,
«BBUIETATh» HA CJIali]] COOKY MJIM BHE3AIMHO MOSBISATHCA HA dKpaHe.

o Dddextol Bbimenenus. [Ipumepsl >TUX 3PGHEKTOB BKIIOYAIOT B ceOs
YMEHBIIICHUE WU YBEJIMYECHHE Pa3MepoB OOBEKTa, M3MEHEHHE IIBETa WJIM Bpa-
HieHne 00bEKTa BOKPYT CBOETO LIEHTPA.

o OddexTnl Beixoaa. [Ipu ncnonb3oBanuu 3Tux 3PGHeKToOB 00HEKTH MOT'YT
«BBUJIETATh» M3 cllaiijla, ucye3aTh W3 BUJA WM TEpeMelaTbcs 3a Mpeeibl
claiiia, IBUTasiCh MO CIHUPAIIH.
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o Ilytu mepememienusi. IlyTh, O KOTOpOMY IpH BOCHPOU3BEACHUU 3 (-
¢dexTa aHMManuu OyAeT mepeMeniarbcs BHIOPAHHBIH OOBEKT WM TEKCT. DTH
3 PEeKTHl MOTYT HCHOJB30BATHCS IS MEPEMEIICHUsT O0bEeKTa BBEPX, BHU3,
BIIPABO, BJIIEBO WJIU 110 TPACKTOPHSIM B BUJIC 3BE3/IbI HIIH KPYTa.

JIro60# 3¢ (HeKT MOKET UCTIONB30BAThCS OTACIBHO WM B COUETAaHUU C APY-
rumu dpdexramu. Hekotopeie aHMMaIMOHHbBIE 3P (EKThI TPUMEHSIOTCS TOIBKO
K 00BeKTaM ompeneneHHoro tuna. Hanpumep, addexr Boinenenus LiBeT Tek-
CTa MOXHO 3a/1aTh TOJBKO JJIsl TEKCTOBOTO OOBEKTa Ha Claie.

Jlo0aBJjieHHe aHMMALNH K 00bEeKTY

Uto0b1 1006aBUTH d(PPeKT aHUMALIMKU K OOBEKTY BBITIOJIHUTE:

1. Beimenute 00bEKT, K KOTOPOMY HY)KHO MPUMEHUTH AaHUMAIIHIO.
2. Ha Brimagke AHMMaumn B rpynme AHUMaUMA HaxMuTe KHOmKy [o-

MOSTHUTENbLHO ™ 1 BeIOepUTE HeoOXoauMEIi A dekt anumanuu (puc. 78). py-
rue pasnuuHbie 3(h(HEeKTh BXOa, BHIX0/A, BBIACICHUS WU IyTH MEPEMEIICHUS

MOXHO BBIOpaTh ¢ MOMOIIBIO KOMaH/ [JononHutensHble addekTsl Bxoaa, [Jonor-
HUTEeNbHbIE adeKTbl BblaeneHns, [ononHutensHble addekTbl Bbixoaa unu Opyrue
nyTU NnepemeLleHuns.

-. -. <o w5
b T . 4 [ 3 A ey -
Het BOIHMKHOE., BhILEETaHME Brinet MnagHoe np.. | MaHopama MossneHue | — |13PAMETPEI
bad:n:bemos'
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Her JononHATENBHBIE NapaMeT Pkl
EelGOp aHUMALKMK 4N8 NPAMEHEHKWA K
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._,". : i 3 . -
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BOZHWKEHOE.. BolugeTaHwue EBelneT MnagHoe np... lMaHopama | _
'y > 4
- Wiy 1 -
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. 12 ¢ . 4 = -
MoasneHKe Purypa Yacogad crp.. CAydYaiiHbie .. YEENWUeHN...
% & < it (
e - -.',-'-
g H y :
MacwTradup... EpaweHune EBelCKaKKHEa...
Brigenenwne
Fes
et e
Mynecaymra LlgeToEaA M... Ka4aHue BpaweHKe M3ameHeHKe ...
Puc. 78
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Jlnsa xaxxmoro Bujga anmMmaiuu B PowerPoint mmerorcs cBon coOCTBEHHBIE
napaMmeTpsl. I3MeHUTh X MOYKHO, HCITONIB3ys KHOTIKY [lapameTpbl apdekToB
U BBIOMpas HeoOXoauMble HAcTpOWKHU. [IpemmokeHHbIC BapUaHTHI MO3BOJISIOT
HU3MEHATHh CBOMCTBa »((PekTa aHMMAIlMU, TaKKe KaK HampaBjCHUE JCUCTBUS U
T.J.

IIpuMeHeHHne HeCKOIBKUX P PEeKTOB AHMMALMU K OJHOMY 00BbEKTY

YT0oOBI NPUMEHUTH HECKOJBKO 3(h(PEKTOB aHUMALIMU K OAHOMY OOBEKTY:

1. Beigenute TEKCT WM OOBEKT, K KOTOPOMY HEOOXOAMMO JO0OaBHTHh He-
CKOJIbKO 3(p(heKTOB aHUMAIIIH.

2. Ha Bkmagke AHMMaumn B rpymie PaclunmpeHHas aHMMmauns Beidepu-
te komanay [Jo6aBuTb aHnmaumio (puc. 79).

E% Eg_g-OEﬂacrb AHUMALAK

; Tpurrep =
AdoBaenTe
AHUMALMID ™ “5,- AHMMALIMA NO 0BpasLY

P:‘I'ZIJJI-I|:I":HH:‘IF| dHHUM3 LKA

Puc. 79
IIpocmoTp cnucka 3¢ GeKTOB aHUMALMU, HCII0JIb3YeMbIX HA cJiaiae

Crnucok Bcex 3(peKToB aHMMAIMK Ha ClIaii/ie MOKHO MPOCMOTPETH B 00-
JacTH 3aja4y aHuManuu. B Hell oToOpaxkatorcs cBeaeHus o0 s dexrax aHuMa-
uu: tan 3¢dekra, mopsaoK BOCIPOU3BEICHUS HECKOIbKUX 3P GHEKTOB aHNMa-
LM OTHOCUTEIBHO APYT Ipyra, uMsi 00beKTa, K KOTOpOMY pUMEHEH 3P PEKT, U
JUTUTEILHOCTD Y deKTa.

UtoObl OTKPBITH 00JaCTh 3a7ady aHUMAllMK, Ha BKJIagke AHMMaUMN B
rpymnie PaclwmpeHHas aHumaums seioepute Obnactb aHumauum (puc. 80).

B obOmactu 3amay HOMepa yKas3bIBalOT Ha MOPAIOK, B KOTOPOM 3((PEKThI
BOCIIPOU3BOJSATCS, M COOTBETCTBYIOT HOMEpaM, OTOOpa)kaeMbIM Ha CIlaije.
BpeMeHHble MIKanbl MOKA3bIBAIOT JTUTENBHOCTH A((PEeKToB. 3HAYKAMU TIpe-
ctaBiyieH Tun 3¢ dekra anumanuu. IPGeKThl MOABIAIOTCS B 00JaCTH 3a/1a4 aHU-
MalliY B MOPSIIKE UX TOOABICHHUS.

MoXHO MpPOCMOTpPETh 3HAYKH, YKa3bIBalOlIME BpeMsi Hayana 3¢ (HeKToB
aHUMAIIM OTHOCHUTEIILHO JPYTUX COOBITHI Ha ciaiine. /[ mpocMoTpa 3HaYKOB
HAaYyaJIbHOIO0 BpPEMEHU JUIsl BceX d(PPEKTOB aHMMAIUU HIEIKHUTE 3HAYOK MEHIO
psagoM ¢ KaxaeiM 3ddekTom aHumarmu U BbiOepuTe MyHKT CKPbITb pacLuu-
PEHHYIO BPEMEHHYIO LLUKarny.
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Puc. 80

Cy1iecTByeT HECKOJBKO THIIOB 3HAYKOB JJISI OTOOpa)X€HUS HA4aJabHOTO
BpeMeHHU 3(h(HEKTOB aHUMAITUH:

o [Ilo memuky (3Ha4OK MbIIN). DPPEKT aHUMAIUKA HAYUHAETCS O IETUYKY
B CIlIaliie.

o C mpenpiaymuM (HET 3Hauka). DPGEeKT aHUMaIUU BOCIPOU3BOIUTCS
BMECTE C MpeAbAymuM 3P heKkToM. DTOT mapaMeTp 0ObeIUHIET BOCIIPOU3BEIL-
HUE HECKOJIBKUX 3(P(HEKTOB.

o Ilocne mpenpinymiero (3Ha4ok 4acoB). DhHEKT aHUMAIUU HAUUMHAETCS
Cpa3y Mocje OKOHYaHUs BOCIIPOU3BEICHUS MPEAbIAYIEro 3 peKxra u3 cnmcka.

Hacrpoiika BpeMeHH U MOPSiAKA Bocnpou3BeaeHus d¢pPexroB anuManuu

Ha Bkiaake AHUMaLWA MOXKHO yKa3aTh BpeMs Hadajia BOCIPOU3BEIACHUS,
HPOIOJDKUTEIILHOCTD MITH HHTEPBAIT 3a/ICPXKKU aHuManuu (puc. 81).

P Hawano: (Mo weadky T MEMeHWTE NOpAagoK aHHMAaLLHK

8 JauTenbHOCTE:

B Zagepwea: 00,00
Bpema nokaza ciaigoe

Puc. 81

s
-
-
-
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YroObl yCTaHOBUTH BpeMs Hadaja BOCIPOU3BEIECHHS aHUMAIIUU, B TPYIIIe
Bpems B menro Havano Bei6epute HeoOxoanMoe BpeMms.

YToObl yCTaHOBHUTH MPOJOJDKUTEILHOCTh BOCIPOM3BEACHUS aHUMAIlUH, B
rpymre Bpems BBenuTe KoamuecTBO CeKyHI B mosie [1pOAomKUTENBHOCTD.

YtoObl HACTPOUTH MHTEPBAN 3aJIEP’KKU J0 Hayaua BOCIIPOU3BEICHHS aHU-
Maruu, B rpyrnne Bpems BBenute xonmuecTBo ceKyH/I B mojie 3afepXKa.

Y1oObl U3MEHUTH MOPAIOK 3P(HEKTOB aHUMAIMHN B CIHCKE, B 00JacTH 3a-
nad AHMMaLUMS BeIOEpUTE HY)KHYIO aHUMAITUIO, 3aTeM UCIONB3Ysl KHOMKY [1O-
PAOOK, MepeMecTUTe BIepea MM HazajJ OTHOCUTENBHO APYrod aHUMAIMH B
crucke (puc. 81).

Yaajienne aHuMal U
1. Beibepute 00bEKT ¢ aHUMAIHEH, KOTOPYIO HY)KHO YJaJIHTh.
2. Ha Bximanke AHMMauusa B rpynmne AHMMauMs BeiOepuTe Baprant HeT

(puc. 82). Eciiu He oToOpaxaeTcs BapuaHnT HeT, menkaure JOMNONHUTENLHO
JUIS. OTKPBITHS JIOTIOJTHUTEIBHBIX TTApaMETPOB.

[nagHas Bcraeka AwuzaiH Mepexogbl AHWUMaLKWA Mokas cnangos PeueH
= i A p -
X y . T k4 )4 -
HeT EOZHWKHOE.. BelUESTaHHE EBelneT MAaEHOE Np... MaHopama | <
AHHUMALKA
Puc. 82

IIposepka 3¢ pexra anHumanumn

[locne noGaBineHUss OJHOTO WM HECKOJBKUX 3(P(EKTOB I MPOBEPKU
NPaBUIBHOCTH UX Pa0OThI BBIIIOJHUTE: Ha BKIaake AHMMauuu B rpymme [1po-
CMOTP BbIOepuTEe KOMaHay [1pOCMOTP win B 00JacTH aHMMAIllUM HAXKMHTE
kHonKy [pocMoTp (puc. §3).

JBnacTe aHUMaLKMK - X
I 15 i Cxema2: i [ E“
b

4‘{3 ﬁ Cxema i 1 |:|

»
L

Puc. 83
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AP PexTHI AHUMANMH JJI TPAPUIECKHUX IJIeMEHTOB SmartArt

D¢ dexTrl aHuMaIUK, MPUMEHsIEMbIEC K TpaUuecKoMy JIeMEHTY SmartArt,
OTINYAIOTCA OT 3PPEKTOB, KOTOPHIE MOKHO MPUMEHUTH K (PUTypam, TEKCTY WIH
oobexram WordArt.

CoenuHUTENbHBIE JTUHUM MEXAY (QUIypaMH BCerja CBSI3aHbl CO BTOPOM
burypoit, 1 aHuMaIus A HUX OTEJIbHO HE PUMEHSETCSI.

Ecin mnpumeHuTh aHMManuioo K (QurypaMm rpaguueckoro 3j1eMeHTa
SmartArt, oHa OyJaeT BOCIPOU3BOIUTHCA B Mopsake nossieHus ¢uryp. Ilops-
JIOK BOCIIPOM3BEJICHUS MOXET OBITh U3MEHEH Ha OOpaTHBIA TOJIBKO JAJIsI BCETO
rpaduyeckoro sneMeHTa. JTO 3HAYUT, YTO H3MEHUTh IOCIEA0BATEIbHOCTH
aHUMAalMK JJIs1 OAHOTO rpaguyueckoro 3nemMeHTa SmartArt Henb34 (3a UCKII0Ye-
HUEM MOpsJIKa MOsIBICHUs QUTYP).

Hexoropeie 3dhdexts annmaryu, Hanpumep 3hdekt Bxoma BpalieHue,
IPUMEHUMBI TONBKO K (urypam. Ha3Banusa s¢ddexToB, HE NpUMEHSIEMBbIX AJis
rpaduyeckux 371eMeHTOB SmartArt, 0T0OpakaroTCsi CEPhIM LIBETOM.

JloOGaBiieHHe aHMMALIMHU K rpa@UuYeCKUM JjieMeHTaM SmartArt

1. Beigenure rpaduueckuii 3j1eMeHT SmartArt, 11 KOTOporo Tpedyercs
100aBUTH aHUMAIIHIO.
2. Ha Brimagke AHMMauma B rpynne AHMMauUUS HaxmuTe KHOMKY [lO-

MONHUTESNIbHO ™ U BbIOEpUTE HYKHBIN BUJl aHUMAIIUU.

Ycranoska napamerpoB 3¢ ¢exra aHuManuu

YtoObl yCTaHOBUTH MapaMeTpbl 3 (deKkTa aHUMalUU TpapUUECKOTo 3Jie-
MeHTa SmartArt:

1. Beigenure rpaduueckuil smeMeHT SmartArt ¢ aHuManuen, KOTOPYHO
HY>KHO U3MEHHTb.

2. Ha Bxnaake AHMMaUmA B rpynme PaclumpeHHasa aHnMmaums Beidbepu-
te OBnacTtb aHMmauun.

3. B comcke OBGNacTM aHMMaLMM Ha)kKMUTE CTPEIKY CIpaBa OT aHMMa-
IIU1, KOTOPYIO HY’)KHO U3MCHHTH, a 3aTeM BeiOepuTe [lapameTpbl adpdoekTa.

4. B nuanoroBoM OKHe Ha BKJIagke AHMMaUMA pucyHka SmartArt B
cuucke [PynnNUpPOBKA PUCYHKA BBIOEPUTE OJWH W3 HYXKHBIX IapaMeTpPOB
(puc. 85).
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4 | DBnacTe aHMMaLN v X

||1* ObbexT 3 [ ﬁ'

,

3anyckaTe BMECTE C Npedk| Ly
¥ - ALY SipdexT |Bpe|u|g AHUMBLMA pHMCyHKE SmartArt |
B 3anyckaTe Nocne NpesbigyLLEero
[lapametpii adibexsos—_ [pynnuposKka prcyHKa: | MOCNEA0BaTENEHO N0 YPOBHAN F}
hf [T B ofiparHom nopaakgBCE BMECTE
Epema... MocnegosaTentHo
CRpBITE pacLLUNPEHHYHY BREMEHHYHD LLIK Cpazy N0 yposHan
wHp P PEHHYHD B ¥ locnenosaTensHa Mo YDOEHAM
Yaanuts
[ 0K ] [ CTmeHa
Puc. 84

U3menuts mnapamerpsl 3¢@dexkTa aHUManuu Tpaduueckoro sIeMeHTa
SmartArt Mo>kHO B oOyiactu aHuMmaruu (puc. 84) wiam Ha BKiIagke AHMMaUUA
kHomKa [lapameTpbl apdekToB (puc. 85).

Ei 30 O6nacts al

-
33 Tpwurrep =
MapameTph AdoBasuTe
e ;
3 EKTOE ™[ aHMMaLmi = F AHEMELNA
MNocnegoBaTenbHOCTE

b
-,,;U,; Kak 0guH 0BBeKT

b
@ _@ Bre ogHOBpEMeEHHD

L
= OocnegoEaTenEHO
= Cpazy no ypoEHAM
= OocnegoEaTenEHO MO YPOEHAM

Puc. 85
Hcnoab30BaHue TPUITEPOB (MepeKJI0YaTe/Ieil) NPU HACTPOHKE AaHUMAIIMHU

Tpurreps! (nepexiatouarenu) B nporpamme PowerPoint ucnonb3yrores st
3alaHusl  OTPEJCIICHHOTO HAdajJbHOTO YCJIOBHS TPU 3allyCcKe aHUMalluu

(puc. 86).
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Ha Brmanke AHMMauma B rpymme PacluMpeHHas aHMmMmaumsa HaxoauTcs

KHOIIKa | purrep.
Ei Egﬂ 618 CTE aHMMALMI

J Tpwurrep &
AoBaBnTe [%
AHMMALMHID ™ *&ﬁ.HMMELI,M no obpasuy

PacwwypeHHaa aHUMaLU WA

Puc. 86

C momoImpi0 TPUTTEPOB (TIEpeKIItoUaTeNiell) MOXKHO 3aJaTh HECKOJBKO
HAYaJIbHBIX YCJIOBHH 3aITyCKa aHUMAIMOHHOTO 3 dekra (puc. 87):

* NP yCTAHOBKE IMEPEKIIOYATes B IoJiokeHne AHMMWPOBATb B XOoAe
nocnegoBaTenbHOCTU LWENYKOB BBHIOpaHHBIN aHUMAIMOHHBIN A dekT Oyner
3aIyCKaThCs 10 0YEPETHOMY IIETYKY B TFOOOM MECTE CIIaifia;

* pHu BBIOOpE MosioxkeHus: HayaTeb BbINONHEHWe adpdoekTa npu Lwenyke
ahdexT Oyner 3amyckaThCs MOCHE IETYKa IO OMpeeICHHOMY OOBEKTYy Ha
ciaiine. [[s 3Toro B packphIBaroOIIEMCs CIIUCKE HEOOXOAMMO BBIOpATh COOTBET-
CTByIOIINI 00BbeKT. [Ipu ycTaHOBKE JAHHOTO IMOJOXKEHUS TEePEKITIoYaTeNs aHu-
MalMOHHBIN 3 PekT OyAeT UCKITIOYEH U3 00IIel MOCIeI0OBATEIbHOCTH 3aITyCKa
B OBGnacTM aHMMaUUK 1 ero BBITIOJIHEHHE HAYHETCS TOIBKO MOCIIE IeTYKa 110
3aIaHHOMY OOBEKTY.

DJBnacTe aHMMAELKMK - X

Bener

|3¢¢en¢T| Bpema |AHMMaLl.Mﬂ Tema| B f 3aronosok L: ... []
Havano: © Mocne npensiaywern E [prrrep: Saronosok 1: 3aronoBok ]
A 10 % Ofwext 2
JaneprKa: a < CEKYHA .
MpoaomsmTensHocTe: | 1,3 cex E i o f CTpenka BHiMs 3 :l E‘j
MosToperue: (HeT) E ‘{3 3anycKaTe WEenyKom
[] NepemoTaTe no saBEpWEHIM BOCNPOVMSEEAEHUA 3anyckaTe EMECTE C MPEABIAYLLAM
| ] 3anyckaTe NoCne NPeabIgyLLEND
(@ BHUMWPOBETE B XOME NOCNEA0BATENEHOCTH LENYKOE: Mapamerpel 3didextos..,
() HauyaTe BeiNonHeHMe 3hdeKTa NpM Wenyke | Saronosok 1: 2 Epemn... b

HauaTs BriNonHeHre Sh@erKTa NPH BOMpOMIBEL EHMM:
ﬁ CKpBITE pacLUMpEHHYHD BPEMEHHYHD LLKANY

¥nanute

|| OK l [ OTHeHa ]||

Puc.87

[Tocne Toro xak cmoco6 3amycka 3ddexra Oyner ompesesneH, Ha TMaHEIH
O6nacTtb aHMMaumMKn co3aactest Tpymma TpuUrrep, Kyaa Oyaer mepeHeceH pe-
JTAKTUPYEMbId aHUMALIMOHHBIN 3P DEKT.
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Jlo0aBJieHHEe MepPexXoA0B MeKAY ciaaiiiaMu

[epexoapl MeXIy claiiiaMu - 3TO A3PQEKTH MepeMeIIeHHs B TOKa3e claii-
JIOB TIPU TIEPEX0JIe OT OJTHOTO ClIaiijia K IPyroMy BO BpeMs Mpe3eHTanuu. Mox-
HO KOHTPOJHMPOBATH CKOPOCTh MEPEX0a, J00aBIATh 3BYK U JaKe HACTPAUBaTh
cBoiicTBa 3¢ (HEeKTOB mepexoa.

/lobaBJ/ieHre Mepexoaa HA CIAAN

1. B manenu criaiioB nepeiaute Ha Bkiaaaky Crnangbl. Beioepure 3cKu3bl
CaiIoB, K KOTOPHIM HEOOXOAMMO IPUMEHUTD MEPEXO/IbI.

2. Ha Brmanke epexoabl B rpymme [Nepexon K aToMy crnavgy Beidepu-
Te 3¢ddexT cMensl craitgoB. UToOs mocMoTpeTh Apyrue 3¢ GeKTsl mepexosa,

HaXMUTE KHONIKY [JONOSTHUTENBLHO * (puc. 88).

Ecnu BBl XOTUTE IPUMEHUTH K OTJEIBHBIM CllalijlaM IPE3ECHTAllMU Pa3HbIe
s PekThl epexoia, Hy>KHO I00aBUTh MEPEXObl K KAXKJIOMY Claiijly B OT/AEIIb-
HOCTH. Ecnu BBl XOTUTE NPUMEHUTH OJUH 3P (EKT mepexoaa Ko BCEM ciailinam
Ipe3eHTalluy, MOocie Ha3HaueHus 3(]Qexra mepexoma MEpBOMY Claiay Ha
BKIajke [lepexoabl B rpynmne Bpems Beidbepute myHkT [1pUMEHUTL KO BCEM.

= B g @ @ B

HeT Mpope3aHue  BolugeTaHwWe Casur MoasneHne MaHopama MpoasneHue | —

Mepexog k 3ToMy cnanay vl
MpocTbie JononHWTENBHBIE NapaMeTpil /
= ‘ .
g [ % 4 Eulbop cneywaneHoro 3dgekTa, KOTOPBIK
—l =

BY4ET MPUMEHATECA NPH CMEHE NP eBayLLErD

HeTt Mpopezanne BouseTaHue Caswr Moass = -
nanaa Ha TEKYLWMA,

[*]

[=1
=
7

Durypa OTKpbIBAHWE Hanneis Benbiwka [}
CnomHble

— -
& = = 89 & & M

=l

ACTEOPEHKWE Lawkmn Aanwo3n Yacw Pate CoThl Bneck BopoHka

i Efﬂ jg;ﬂ :Zﬂ [ W J:H N EE;@

ApoBneHue Bamax OTpaxeHHe lanepesn V6 Aeepw Mpamoyron.. YseandeHde

@ T o =

MnagHwii ca... YepToBo Ko... KoHEelep MoeopoT CkHO Opéuta MNaEHBIA B...

[AWHaMWYecKoe CogepXumoe

B
Al
3]

Puc. 88

Hacrpoiika napameTrpoB nepexojaa

B nporpamme PowerPoint mis 3¢ dekToB nmepexoia MOKHO HACTPOUTH J10-

OJHUTECIIbHBIC IApaMETPHI:
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® HM3MEHEHHE CKOPOCTHU BBIIOJTHEHUS AP PEKTa;
e crioco® BBIMONHEHHS 3PdeKTa: Mo METUKy, aBTOMATHUECKU HIIM Yepe3
3aJaHHBIN TPOMEKYTOK BPEMEHU;

e no0aBlieHHE 3BYKOBBIX A(()EKTOB MpU CMEHE CIalI0B.
YcTraHoBKa BpeMeHH mepexoaa

YroObl yKa3aTh HPOJOJDKUTEIBHOCTh TEpPexoja OT TEKYIIEro claima K
cienyronieMy Ha Bkiaake [lepexobl B rpymme Bpema nokasa crnangos Bae-
JIUTE WK BBIOEPUTE HEOOXOIUMYIO CKOPOCTh Tiepexoa B mojie JAfIMTenbHOCTb
(puc. 89).

e Jlns mepexoja K CIEAYIOUIEMY Claiay MO IMICTYKY MBIIIA YCTAaHOBUTE
dmaxxok s mapamerpa 10 Wwenuyky.

e Jlns mepexona K CIeIyrIeMy Claiiy Mmocie yKa3aHHOTO BPEMEHHOTO
BBEJIMTE HEOOXOIMMOE KOJIMIECTBO CEKyH I B ToJie [locre.

b Ieyk: [HeT 3Byka] * (CmeHa cnaiga
D davTteneHocTe: 02,00 5 Mo wendky
130l MpumeruTs Ko Bcem [ Nocae: ooo000 2
BEpema nokasa cnaligos
Puc. 89

/lo0aBJieHHEe 3BYKA K CMEHe CJIail/10B

1. Ha manenu ciaiiioB BeIOEpUTE ICKU3 cllaiiia, K KOTOPOMY HEO0OXOAMMO
100aBUTH 3BYKOBOM A (DEKT Mpu CMEHE craiiia.

2. Ha Bxnanke [Nepexogbl B rpynne Bpemsa nokasa cnanoB mIeIKHUTE
CTpPEJIKY OKOJIO KHOMKH 3BYK, a 3aTeM BBIOCPHUTE HYXHBIA 3BYK WM YKAXKHUTE
3BYKOBOU (hailsl, KOTOPBIH HYKHO 100aBuTh (puc. 89).

YcTaHoBKa MapaMeTpoB mepexoaa

MHorue, HO He Bce, nepexoasl B PowerPoint 2010 uMeroT HacTpanBaeMble
MapameTphl.

1. Ha manenu cliaifioB BBIACIUTE ACKHU3 Claiiia ¢ MepexoioM, KOTOPIH
HEOOXOAUMO U3MCHUTD.

2. Ha Briagke [epexoab! B rpymme [lepexoq Kk cnegywoowemy cnavgy
BeIOepuTe [lapameTpbl ahdekTa, a 3arem BEIOEpUTE HEOOXOAMMBIN TTapaMeTp
(puc. 90).
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MapameTpel

3P EKTOE T
3

MapameTpel 3dderToR
Mepexog K BAPWAHTY EBIBPAHHOD NEpPexoaa.

BapWaHTel NO3B0AAKT W3MEHATE CBOMCTED
3dbekTa Nepexoa, TAKWE KaK ero
HanpagneHHWe WK LEET,

Puc. 90
Yinajnenue nepexoaa

1. Ha manenu cnaiioB BBIICIUTE ICKU3 Claia, Il KOTOPOTO HYXXHO yia-
JINTB IICPCXOI.

2. Ha Brmanke [lepexogbl B rpymnme [epexoq k cnegywoowemy criangy
BeIOEpUTE HeT.

IToka3 1 neyarTs Npe3eHTAMU

IToxka3 ciaigos
3anyck noka3sa ciaaiinoB u3 Microsoft PowerPoint 2010

Kornma npe3enTanus rorosa, JaIbHENIINE TEUCTBUS 3aBUCAT OT MECTA MPO-
BEJICHUS MIPE3CHTALIUU U UCIIOJIb3YEMOT0 000pYA0BaHMUS.

Jlns 3amycka mokasa CiaioB IpE3eHTAIUU OTKPOUTE PE3ECHTALNI0, KOTO-
pyto TpeOyercs 3almyCTUTh B pEXUMME MOKa3a CIai/I0oB, U BBINOJHUTE OJHO U3
CIEIYIOIINUX JICHCTBUM:

o Haxxmure Ha knaBumry F5.

« Haxwmute Ha kHOTIKY [1OKa3 cnangos | &/ |B ctpoke cocTosHUSI.

« Ha Brmanke Noka3 cnangos B rpynne HayaTb nokas criangos BeiOe-
pHUTE BapHaHT MoKa3a ciaios (puc. 91).

T=—=I T T==I ==l
— ﬁ_l Q _9 =
= = N = = B
i C tekywero | WupokoEewaTteneHblidl NponsEoneHbIR
Hauyana oanaa noKas angoe nokas =

HauaTk Nokas cnakgos

Puc. 91

st Toro 4ToOBl MPOCMOTPETH MPE3EHTAIMIO TTOJTHOCTHIO, BBHITIOJIHUTE KO-
manay C Havyana. Haunercs moka3 nmpe3eHTalluu ¢ epBoro claiiia.
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MOKHO BKJIIOUHTH MPOCMOTP MPE3CHTALMU ¢ BblIOpaHHOro ciaima. Jlis
9TOT0 BBIACIMTE CIIaiij] Mpe3eHTalMK U B rpynmne HavyaTb nNokas criangos Bbi-
noaaute komanay C Tekywero cnanga.

Jliist Toro uToObl OpPraHU30BaTh IMHPOKOBEIIATEILHBIA [TOKA3 CIAMI0B s
yIaJCHHBIX 3pUTENICH, UCIOIB3YIOIIMX IJIs IMPOCMOTPa BeO-Opay3ep, BBIIOIHH-
Te koMaHy LLIMpokoBeLlaTenbHbI Nokas crnanios.

A ¢ momomnipio KoMaHael [1POM3BOSIbHBIA NMOKa3, MOXKHO CO34aTh WU
BOCIIPOM3BECTH MIPOU3BOJILHBIN MOKAa3 Ci1ai10B. I1pu mpou3BOILHOM MOKa3e Oy-
IyT OTOOPaKaThCS TOJBKO BBIOpAHHBIC CIAMIbl. DTO MO3BOJISCT BBIACIMTH HE-
CKOJIBKO Pa3JIMYHBIX MIOKA30B B OJHOM IPE3CHTALINN.

3anyck aemoncrpanuu Microsoft PowerPoint 2010

®aiin mpe3eHTalMu MOXHO COXPaHHUTh B CHEIHATIbHOM (dopMaTe, B KOTO-
pOM npe3eHTanus Beeraa OyAeT OTKPhIBATHCSA B PEKUME MOKa3a CIan0B.

s coxpaHeHus (aiina mpe3eHTaluu B JaHHOM (¢opMaTe CleIyeT Ha
Bkiagke ®ann BeioOpate komanay COXpaHUTb Kak, B okae CoXpaHeHue [o-
KyMeHTa mepeiliure K Mamnke, B KOTOPYIO coxXpaHsercs (ailil, B pacKpbIBaro-
meMcst crimcke Tun anna seioepute [emoHcTpaumsa PowerPoint, mpu
HeoOxonumoctu B nonie IMa dpanna Beeaute ums (aiina, HAKMUTE KHOIKY
CoxpaHuTb.

Jl51s TOro 4TOOBI 3aIlyCTUTh NIOKA3 CIAWI0B, CIEAYET ABAXK/bI LIEIKHYTh 1O
3HAUKYy (¢aiina JeMOHCTpaLHH.

Hacrpoiika nokasa cjiaiigos

Jlns HacTpo#KM MoKasa clainoB Ha Bkiagke [lokas crnangos B rpymme
HacTpoiika Beibepure HacTponka gemoHcTpauum (puc.92).

=5 =] o T-" BEICI'I[‘JEIMEEELTM PEHEEDE CONPOB0OMIOEHWE

Wcnone=0EaTe EPEMA NOKAZE C1algoE
Hacrpowka |CepwTe HacTpolka 3anwie Nokaza
AEMOHCTPALMKY  Cnaiig EpEMEHN CNafgoe ~ MokazaTe 3INEMEHTE YNPAENEHWA NPOUTPEIEaTENEM

HacTporka

Hacrpoiika npeseHTaumm

3a4aHKME SONONHWMTENEHLX NapaMeTpoE 4na
nokasa calgos, HanpUMep BulGop
NOAHO3KPAHHOTD PEXMMA,

Puc. 92
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B nuanoroBom okHe HacTpowka npeseHTalMu yCTaHOBHUTE HY)KHBIC Ta-
pametpsl (puc. 93).

Mokas cnaiaoe Cnaiabl
(@) ynpaBnaeMeli LoKnaaYMkon (NonHsIR skpaH) @ Bre
() ynpagnAemeIi Noob30EaTENEM (OKHO) Fic 2 [N
() gETOMaTIYECKMIA (NONHEIA 3KPEH) () NPOM3BONEHBIA NOKES:
. |
[}‘ MpousBonbHEI Nokas 1 |Z| l
I MapameTpbl Nokasa CMeHa Cnanaoe
[¥]HenpepLIEHEIR WAKN A0 HEHATWS KIEBMWK ESC I} BRY4HYD
[] pes peuesoro conpoEckasHMA (@) no BpemeHy
[C] Bes aHmawm HeKoneKo MOHMTOROE
LieeT nepa: _E‘ BrIEOAMTE CNaHaEl Ha;
|| LLEeT nasepHol yKkasku: _E| OCHOBHOA MOHWTOD
| NokazaTe NpeacTaENEHWE QOKNADHMKS
|| YTobel 0TODPasMTE NAZEPHYIO YKE3KY B0 BPEMA NOKE3a CNAWA0E, HEMMATE Knaeuwy CTRL 1,
YOEPHKMESA £€, HEHMUTE NEEYID KHOMKY MBEILM,
[ QK ] l OTHeHa

L5 = == — o

Puc. 93

Jlnst onpeneneHus TOYHOTO BPEMEHH, KOTOPOE OyJeT MOTpavyeHO Ha Je-
MOHCTPALMI0 KaXI0TO M3 CIAUJ0B MPE3CHTALMU WM HAa BCIO MPE3CHTALMIO B
IIEJIOM MOKHO HCITIOJIb30BaTh KOMaHay HacTponka BpemMeHW. JlanHbie o Bpe-
MEHH, IOTPAYEHHOM Ha KaXK/JbI CIai] WIN BCIO NPE3CHTALMIO, 3alIMChIBAIOTCS
(puc. 94). Ix MOXHO OyAeT UCIOJIB30BaTh MPH JajdbHEHIIEM TOKa3e B aBTOMa-
THYECKOM PEXKUME.

X
% 0 0:00:03 = 0:00:20

Puc. 94
I/ICHO.]'H)?.OBaHI’Ie pemnMa JOKJIAAYUKA AJA l'lpOBeIleHl/IH Hpe?.eHTamm

Pexxum mokiamyuka SBISETCS CIIOCOOOM MPOCMOTpa MPE3CHTAIMH, KOT/Ia
3aMEeTKH JOKJIaT9MKa OTOOpa)karoTCs TOJbKO HAa OJHOM KOMIIbIOTEpe (Hampu-
Mep, Ha HOYTOYKe TOKJIaJuhKa), B TO BpPeMs KaK ayJIMTOpHS MPOCMATPHBACT
Tpe3eHTAINI0 03 3aMETOK Ha JPYrOM MOHHTOPE.

B Xxoze mokasa Mpe3eHTAallMd B PACIOPSKEHUH JIOKIaT4MKa HAXOMHTCS
(puc. 95):

o TIOJHOE YITPaBJICHHE MMOCIEA0BATEILHOCTRIO TI0Ka3a CIAiI0B, HCIIOIb3YsI
9CKHU3bI CIIAI0B, MOYKHO BBIOMpATh KaKHe CIAiIbl JeMOHCTPHPOBATH ayIAHTO-
pu;

73



e BO3MOJKHOCTb JICJIaTh BO BpeMs ITOKa3a BPEMEHHBIC IOMETKH Ha Caie;

e COKpBITHC M300pakeHUs (3aTEMHCHHUE WIIM OCBETJICHHUE DKpaHa BO BPEMs
MIpe3CHTAINN );

e M3MEHEeHHue MacmTaba 0TOOpaKEHUS 3aMETOK JTOKJIAINKa,;

e HCIOJB30BaHWE KPYIHBIX 3HAYKOB JUIsl YKa3aHWsS HOMeEpa cliaiija, ToKa-
3BIBAEMOTO ayJAUTOPHH, BPEMs TI0Ka3a MPE3CHTAIIUN U JIp.

'Eﬂ Pexm#;muanuwca PowerPaint - [Busyanusauma gaHHeix B MS Excel.ppti] [ = &J
—

B Microsoft Office Excel 2010
SHAUMTENBHO PacLIMpPeHE! W

BH3yanu3auma AaHHbIX B

MS Excel YCOBEPLUEHCTBOBaHbI MPUEMBI

Cnam[, II0OKAa3bIBA€MbIU | N0 BU3yanu3aLvy AaHHbIX.
7 L. Nocrpoenue muarpases 3To 0cofeHHo aKTyanbHO NpH |

avIuTODHUHU 2.Yenosioe GopMaTHPOBARAE B ueiikax: 3

MoAroToBKe MHbOPMaUWK Ans
*IHcTorpaMMs
T —— MIPVHATUR YTIPABNEHUECKHX |

*HaB0op clenuuatsHsIX SHATKOB peweHuh.
Kuonku HpeZ[LIZ[YH.[Hﬁ YcnoBHoe hopMaTupoBaHye
i C e —— M03BONAET NErko BLAENAT!
clrapf, CICAYIOINN @ / — Q HEOBX0AMMbIE SUEHKI UK |

clamn
VYkazarens /

Kuomnka Be13oBa MeH}O/

AWana30Hbl, NOAYEpPKUBATL

srmnf nanes an meamean

Bpemsa: 01:46 15:55 || Macwra6: (2]

Homep craiina ‘/ DCKU3HI CIIAaUI0B
Bpewms moka3za npe3edTanun

3aMeTKHn JOKJIaa4rKa

Puc. 95
Heanb CﬂaﬁI[OB 5 pa3HaTO‘IHbIX MaTepl/laJ'lOB l'[pe3eHTal_[I/Il/I

B PowerPoint cymiecTByeT BO3MOXHOCTb paciiedaTatbh HE TOJBKO CITaWIbI,
HO Y Pa3JIMYHBIC Pa3aTOYHBIC MATEPHAIIBI JJIsI AYAUTOPHH.

Jlyis meyaTH Tpe3eHTaluu TeperauTe Ha BKIaaky Pawnn, BeiOeputre Ko-
Mmauay [levaTb, B OKHE NMpeaBapUTEIBHOTO MPOCMOTpa B rpymmne HacTtponka
yKa)XHTe, 4TO TeyaTarts (puc. 97).

[ -
.. HaneuartaTe BCE cnanabl

_I Haneuartate BcHo NEPE3IEHTa...

Cnangwb

Hanewatatb Bce cnangb
|| HanewataTk BCHO Mpe3eHTaLM

HaneyaTaTh TEKYLULAA CRaiig
HaneyaTaTe TOABKO TEKYLWMIA cnaig

MpoWsBOAbBHBIH WanasoH
] -
el BEegnTe HOMEpPa NG0B, KOTOPLIE CIEAYET HAMEYaTaTe

Puc. 97
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BeibepuTe Crmocod mneyaTH MPE3CHTAIMH: CIIAiIbl, CTPAHHUIIBI 3aMETOK,
CTPYKTYPY HJIH BBIIaYM C 3aJaHHBIM KOJIMYECTBOM CIIaiIOB Ha CTPAHHUIIC
(puc. 98).

Haneuatate makeT

]

([
[

Cnaigs pasMepom B0 ECH CTPAHMLY CTpaHMLLI 33METOK CTpykTYpY
Buigaun
= E =
1 cnaiig 2 waiiga 3 cnaiga
& & =
4 naiiaa (no ropusoHTanu) 6 CNalAoE (Mo ropUsoHTaNM) 9 cnaigos (N0 ropusoHTanK)
= =
4 cnaiaa (no BepTUKanm) 6 CaigoE (No BepTUKanK) 9 cnaigoe (No BepTUKaN)

OBpamneHue cnailgos
BMeCTUTE B pasMep AucTa

Bricokoe KavyecTeo

[ Cnafael pasMepom BO BCHD... 1:]

Haneuarate 1 cnafig Ha cTp...

Puc. 98

PaznaTounsie MaTepualibl ¢ 60Jiee CI0KHON CTPYKTYpOM, KOTOPYIO HEBO3-
MOKHO co31aTh B PowerPoint, MOXHO Haneuyatath B puioxeHun Microsoft
Word, mis aToro nepeinure Ha Bkiaaky Pavn, seidoepute COXpaHUTb U OT-
NpaBuTb, BeIOJIHUTE Ha koMaHnay Co3aaTth Bblgadn, Haxmute KHONKYy CO-
3gaThb Bblgaum (puc. 99).

lEIj - al Busyanusaumna ganseix 8 M5 Excel.pptx - Microsoft PowerPoint = = 52
m TnaeHan Beraeka AuzaiiH Mepexoaw AHumauna Mokas vangoe PeueHzMpoEaHWe Bug e

&l coxparute .
CoXpaHWThL M OTAPaBMTL Cozpate ebigaum B Microsoft Word
E CoXpaHuTE Kak
Co3panne B3y, KOTOPbIE MOXKHO PEAAKTUROBATE U BOPMATUPOBATL B

i1 OTnpasuTe No 3neKTPeHHOI NouTe
Word.

5 OTkpuiTs

. o CoxpanuTs Ha seb-caiie Co3sganue gokynmenta Word, codepralero cnaiigel v 3ameTku U3
[ 3akpuTe npeseHTaLMn
Coxpanurs & SharePoint Wenenbsosanmne Werd Ana pasmetky, dopMatnposatina u

CeegeHnA A0BAENEHNA AONOAHWTENEHOMD COAEPXKMMOrO B BEIAZYN

T LupokoseiatensHsiii nokss chaiizoe ABTOMATMUECKDE 0BHOBNEHUE CNARACE B BEIAZYEX NPH MIMEHEHNN
MNocnegHue NpeseHTaLumn

I, OnyBankosats cnaiigsl
Cozgats By

Tunol daiinoe
Meuats Cozgate

[ Wsmennts tun daiina =LERT
Com oy Cosgats aokyment PDRE/XPS
Cnpaeka é.“!, Cozaate EMge0

®

m

2] MapameTpei i YNaKkoBaTh NPESEHTALMID ANA KOMNAKT-... L\)
r )
[E3 Bixoa LR Cosgate emigaun <

Puc. 99

B nuanorosom oxue OTnpaska B Microsoft Office Word (puc. 100) BbI-
OepuTe MOAXOAANINI MaKET CTPAHHIIBI M BHITOJIHUTE:

e YTOOBI BCTABUTH COJACPIKUMOE TaK, YTOOBI JaJbHEHININE U3MEHEHUS HE
oToOpaxkauch B JokyMmeHTe Word, HaxxMuTe KHOIIKY BCTaBuTb;
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® YTOOBI BCC U3MECHEHMS HCXO,Z[HOﬁ MMpE3CHTAI OTpaXaJInucChb B JOKYMCH-

te Word, BeiOepute koManay CBA3aTh.
Ornpaeka & Microsoft Word @

PasmeTra cTpaHmuel B Microsoft Word

@ 3ameTkM cpaBa oT CNanaos

MycThIE CTPOKM CNPaga oT Cnaiaos

3EMETKM HUKE CNEHL0E

MycTbIE CTPOKM HIKE CNERA0E

T o o

TonbKo CTPYKTYPa %

LobaeuTe cnaige 8 aokymeHT Microsoft Word
@) BcraBuThe

CeRzate

[ oK || OTneHa |

Puc. 100
[Ipe3enTanus oTkpoercs B Buae AokymeHTa Word B HOBOM okHe. Ee Mox-
HO pEJaKTUPOBATh, I€YATATh U COXPAHATH, KAK JIFOOOU apyroi nokymeHT Word.

3AK/IIOYEHUE

B yueOHOM mocoOuMM H3JI0)KEHBI OCHOBHBIE NMPHUHIMIBI PabOTHl € MpO-
rpaMMHBIME HHCTpyMeHTamu MS PowerPoint 2010 mns co3nanus mpe3eHTaIHi.
[IpencraBneHHble B TOCOOMH CBEAEHUS MOTYT OBITh B ITOJIHOM Mepe MPUMEHEHBI
Ha MPAKTUKE U MPHU BBINOJHEHUU JIa0OpaTOpHOU pabOThl, U B JalbHEMIIEM, CO-
3/1aBasi MPE3CHTALMK JJIs1 BBICTYIUIEHUS! HA KOH(PEPEHLMIX, TPH 3allUTe KypCo-
BBIX padoT U T.1.

ABTOpBI HE CTaBWJIM CBOEW LIENBIO PACCMOTPETh BCE MPHUEMblI PabOThI C
pOrpaMMOi, OCTalbHBIE BO3MOXKHOCTH IMporpammel PowerPoint 2010 MosxHO
U3YYUTh Ha MPAKTHKE, pa3palaTbiBas pa3ivYHbIe MPE3ECHTAUU WIA B JPYrUX

HCTOYHHKAX.

BUBJIMOTPA®UNYECKHUI CIUCOK

1. BamkeBuu D. PowerPoint 2007. DddexTuBHbIC Mpe3eHTallMd HA KOoMIbloTepe /
9. Bamkesuu — CII6. : [Tutep, 2008

2. Jleonos B. PowerPoint 2010 ¢ nyns / B. JIeonos. - M. : Dkemo, 2010.

3. Jloy A. PowerPoint 2010 mist gaitaukoB / [yt Jloy. — M. : Bambsimc, 2011.
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JIABOPATOPHAS PABOTA «CO3JJAHME IIPESEHTALIUU
1O KYPCY "UH®OPMATHUKA"»

3apanme 1. Coznate cmaiin «MHpopmarnkay, ucmnonb3ys MakeT TUTyIb-
HBIW CIIAI.

Jlns 5mo2o Heobxo00uMo 8bINOJIHUMD.

1. Beectu Tekct 3aronoBka: Mugopmamuxa.

— YcTaHOBUTH IS 3arojiIoBKa pasmep mpudta - 60, IBET - CUHUM.

— YcTaHoBUTH Jyis 3aronoBka TeHb (Popmar, Ctumu WordArt)

2. BBectn TekcT momzaronoBka: 1 Kypc ¢hakyabTeT SKOHOMHUKH H yIIpaBJie-
HUS.

— YCcTaHOBUTH JIJIs1 TIOJ[3ar0JIOBKa pazMep mpudra - 40, [BET — JTUIOBBIH,
MPUMEHUTH JJIS MI0J13aT0JI0BKA TEHb, OTPAKECHHUE.

3. Usmenuts on cnaitna ¢ momonrsio Ctunu dona Bkaaaku uzaitn wium
KOHTEKCTHOIO MEHI0 cnaiga. B nuanoroBom okHe Popmar ¢oHa BbHIOpaTh
IyHKT 3aJIMBKa, 3aTeM PUCYHOK i Tekcrypa, Tekcrypa — benbiit Mpamop.

4. YCcTaHOBHUTH aHMMAIMIO claiiia

— g 3arosioBka (3arnaBue) - a¢dext BouieT cnpaBa, mosiBIeHHE TEKCTa
[To OykBam.

— s moj3arosioBka (Tekcr) - adpdexr [TanHopama, nosiBnenue Tekcrta Ilo
BEPTUKAIU HAPYKY

5. YcraHoBUTH Mepexo K claaiay

3aganme 2. Co3nath cnaiia «Pazmenbl Kypca», UCIIONIb3YsS MakeT 3aroJio-
BOK U OOBEKT:

= OC Windows

» TekcroBerii mpoueccop Word

» TabGmuuHslii mporeccop Excel

= CVYBJI Access

= [IporpammupoBanue VBA

» JlIpesenranuu B PowerPoint

s 5mo2o Heobxo0uUMo 8bINOIHUMD.

— YcTaHOBUTH MJId 3arojioBka Tekcta "Pasnmensl  Kypcwl'  pa3zmep
Ta - 60, BET - KpacHBIH, OMPIO30BYIO 3aJIMBKY, CEPYIO TCHb.

— YcTaHoBUTH JUIsl cliMCKa pasmep mpudra - 36, UBET - KpaCHBIN, KOHTYP
— CHUU, TEHb - YEPHasl.

7



— YcranoButh GOH Ciaiiia - 3a1MBKa rpaleHTHas, Ha3BaHUE 3arOTOBKHU —
paccBer.

— YcTaHOBUTH ISl 3ar0jioBKa - 3((exTsl aHUMAIUH, MOSBICHHE TEKCTa
[To 6ykBam.

— YcranoButh Juis noazaroyioBka (Tekcr) - addexTsl aHuManuu, u3Me-
HUTb MOPSJIOK MOSIBJICHUS 3JIEMEHTOB CIIHCKA.

3aganue 3. Co3nath ciaiin «Windowsy, ucmoms3yst Maker OOBEKT C 1MOJI-
MUCHIO.

Jlns 5mo2o Heobxo00uMo 8bINOJIHUMD.

— YcraHOBHUTH AJsl 3arojioBka pasmep mpudta - 60, uBetr - MajauHOBBIH,
3aJIMBKa TpajieHTHas - 3aroroBka OkeaH.

— V3MeHute s 3arojioBKa CTUIIb O(OPMIICHUSI TEKCTA M TEKCTOBBIE 3(h-
(EeKTBHI.

— CBepHyTb 0kHO PowerPoint.

— CHATH KOIHUIO PKpaHa, HaXaB Ha kiaBuily Print Screen, mpenBapuresns-
HO OTKpBIB MeHIO IIyck u [Iporpammer.

— PazBepuyTh PowerPoint u BcTaBuTh pucyHOK 13 Oydepa oOMeHa.

— YcranoButh OH craiiia - 3aroroBka Pamyra.

— YcTaHoBUTH I 3arojioBKa - 3pdext BeuieT cpaBa, MosBICHUE TEKCTa
[To 6ykBam.

— Co3narh cnucok TeM JlabopaTopHbIX padoT mo Windows:

1.1. Crangaptasie npunoxeruss OC Windows;
1.2. Paborta ¢ ¢aiinamMu u mankamu.

— YcraHoButh s cnucka - 3ddext Bbuier cHuU3y-cripaBa, MOSBICHUE
TekcTa Beé BMecte o ab3anam.

— YCTaHOBUTH JJIs1 pUCYHKA — 3 ()EKTHI aHUMALIMH.

— YCTaHOBUTH I CAK/Ia MIEPEXO]T - KATIO3HU.

3ananme 4. Co3nath cnaiin «PowerPoint », ucronb3ys makeT PucyHOk ¢
MOIMTHCHIO.

Jlnst 5mo2o Heobxo00uMo 8bINOJIHUMD.

— YcranoButh OH ciaiiga - Oenbiii MpaMop.

— YcTaHOBUTH JIJIS 3ar0JI0OBKA pa3Mep mmpudra - 60. 1IBET - TEeMHO-CUHUH,
MIPUMEHHUTH TEKCTOBBIC Y(PHEKTHI.

— BBectu Ha3zBanue nabopaTopHOil paboThl: «Co3qaHUE MPE3EHTALMH 10
kypcy Undopmartukay.
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— YcTaHoBUTH AJI cMCKa pa3mep mipudra - 28, 1BET - KpACHBIN Ha roy-
o6oMm ¢one (royOas 3aIuBKa).
— YCcTaHOBUTH )1 3arojioBKa - 3pdext Beutet cpaBa, mosSBICHUE TEKCTa
[To 6ykBam.
— YcraHoBuTh Aiis cnucka - 3¢ dekt JKano3u BepTUKaIbHbIC, TOSBICHUE
TekcTta Bece BMecre.
— BcTaBuTh NpOU3BOJIBHBIN PUCYHOK.
— YcraHOBUTH TS pUCYHKa - 3¢ ekt Bpamienue.
3apanme 5. Co3nath ciaiin «Word », ucroib3ys Maket /IBa oObekTa.
s 5mo2o Heobxo0uUMo 8bINOIHUMD.
— YcTaHOBUTH JIJIS 3aroJioBKa pa3Mep mpudra - 60, 1BET - TEeMHO-CUHUH,
TEHb.
— BBectu crnucok tem j1abopaTopHbix padbot mo Word:
dopMaTupoBaHUE TEKCTA,;
PaboTa ¢ Tabmuamu;
Co3manue oriaBJIeHUS.
— YCTaHOBHTH IS CIIUCKA pa3Mep mpudra - 28, KypcuB, IIBET — 3€JICHBIH.

BcTaBuTh BO BTOPYIO KOJIOHKY claiiia auarpamMmy 1 o0bekT WordArt.
— YcraHoBUTH (POH craiifa - rpajueHTHAas 3aJMBKa B JBa I[BETA.
— YcTaHOBUTH IS 3arojioBka - 3¢ ekt BouieT crnpasa, MosBICHUE TEKCTA
[To OykBam.
— VYcranoButh mia tekcra (Crnucok) - addext COop CHU3Y, MOSBICHUE
tekcrta [lo caaoBam u Ilo ab3aram.
— YCTaHOBUTH JUJISl pUCYHKA TUarpamMmmsl - 3pHekT AHUMaus JuarpaMmal.
— VYcranoButs 15 Tekcta WordArt - adpdext [TosiBnenue cnesa.
Bapanme 6. Cosznmath chaiin «Excel», ncnonas3ys maker Tekct u nuarpam-
Ma.
Jlnst 5mo2o Heobxo00uMo 8bINOJIHUMD.
— H3MeHuTe 11 3arojoBKa napaMeTpsl ipudTa, 3PpPEeKTh 1 aHUMAIHIO.
— BBectu crincok teM nabopaTopHbix pabot o Excel:
PenakrupoBanue u opMaTupoBaHUE JAHHBIX;
dopmysel u pynknun MS Excel;
IToctpoenue nquarpamm.
— YCTaHOBUTH JIJIsl CIUCKA TEKCTA pa3mep mpudTa - 28, UBET - CHHUM.
— BcTaBuTh B cnaig quarpaMmmy.

— W3menure doH craiina.
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— YcraHoBuTe ISl 3arojioBKa, TEKCTa, IMarpaMMbl aHUMAIIMIO U TIEPEXO0]
clanaa.

3ananme 7. Co3nath cnaiig «ACCeSS», ucmob3yst MakeT OOBEKT ¢ MOIHN-
CBIO.

Jlns 5mo2o Heobxo00uMo 8bINOJIHUMD.

— YcTaHOBUTH JIJIS1 3arojioBKa pazMep mmpudra - 60, 1BeT - TEeMHO-CUHUH,
T€Hb, OTPAYKEHUE.

— BgecTu crincok Tem nmabopaTopHbIX paboT mo Access:

Pabora ¢ Tabaunamu;
Co3znanue 3anpocos.

— YCTaHOBUTH JIJIsl CIUCKA pa3Mep mpudTa - 28, BET - CUHUN, TPUMEHUTh
TEKCTOBbBIE A((DEKTHI.

— BcTaBuTh pUCYHOK.

— YCTaHOBUTH [JIsl 3aroJioBKa, CIHMCKAa, PHCYHKa pa3inyHble 3(PQeKTb
aHUMAIIUH.

3ananme 8. Coznars cnaiin «VBAy, ucnonbsiys MmakeT ToabKO 3arojioBOK.

Il 5mo2o Heobxo00uMo 8bINOIHUMD.

— YcTaHOBUTH JUIsl 3arojioBKa pasmep mpudra - 60, HBET — TEMHO CUHUH,
(G OH - TUIIOBBIN

— YcTaHOBUTH JJi 3arojioBKa - 3pdext BouieT cnpaBa, MOsBICHUE TEKCTa
[To OykBam.

— CBepHyTbh 0kHO Power Point.

— 3anyctute MS Excel. Ilepeiitn Ha Bkiagky Pa3zpaboTumk, 3amycTHUThH
penaktop Visual Basic, coznate ¢popmy Insert—UserForm, usMeHuTh pazMepbl
OKHA U CKOTMHMPOBATh aKTUBHOE OKHO B Oydep oOMeHa, HaxkaB kiaBuiu Alt +
Print Screen.

— PazBepuyTh PowerPoint u BcTaBuTh pucyHOK U3 Oydepa oOMeHa.

— YCTaHOBUTH [IJIs1 pUCYHKA - 3D PeKxT YBenudeHue u3 1neHTpa.

— YcraHoBUTH 1M TeKcTa pasmep mpudta - 20, IBET - KOPUYHEBBIH, 3a-
JUBKa - Toay0as.

— YcraHoBuTh i TekcTa - 3gdext Bruter cneBa, nosisnenue tekcra [lo
OyKBaM.

— YcranoButh POH crnaiifa — 3arotoBka Paccer.

3apanue 9. Co3nath cnaiig «O0 aBTOpe», UCIONB3Ysl MPOU3BOJILHBIN Ma-
KET, MPOU3BOJIBHBIA TEKCT, COJep KAl (haMUIIMI0, UMSI M1 OTYECTBO pa3padoT-
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YyuKa TPE3CHTAIlMU, W JIPYrylo JOMOJHUTENbHYI0 uH(opManuio. [[BeToByro
ramMmMmy U 3 PeKThl BHIOpaTh MMPOU3BOJIBHO.
3aganme 10. YCTaHOBUTH CIEAYIOMINI TOPSAIOK CIANIOB:
HNudopmaruka.
Paznensl kypca.
Windows.
Word.
Excel.
Access.
VBA
Power Point.
OO0 aBTope.

©ooNoO Ok WDNRE

Il 5mo2o Heobxo00uMo 8bINOJIHUMD.

— llepeiTu B pexXrM COPTUPOBIIMKA CIIANIOB.

— YCcTaHOBUTH MacmTad H300paKeHUsS TaK, YTOOBI OTOOpa)kaaucCh BCE
CJIaliIbl.

— OOecnieubTe TpeOyeMBbIil MOPSAIOK, IEPETACKUBAS CIANAbI MBIIIKOM.

MNPOBEPOYHBIN TECT

Tema: CpencrBa 3J1eKTPOHHBIX MPe3eHTAIUI

3ananme Ne 1. 3apanee pa3zpaboTaHHBIE TEMBI JIJIsi OBICTPOTO U3MEHEHHUS
opopmiteHust npe3eHTanuii B Microsoft PowerPoint Mo)kHO HaliTH Ha BKIaj-
KE ...

1. «I'maBHasy 2. «/luzaitn» 2. « AHMMAaLM» 3. «Bun»
3amanue Ne 2. KakuM 3J1€MEHTOM CIIeTyeT BOCIIOIB30BAThCS JIS TIepexoia

% 3

2
1%[@55@@@%7

B PEXKUM I10Ka3a CJIaiiJI0B?
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3aganne Ne 3. B MS PowerPoint ciemyromas koManza iy AcSsenrs sddexr v |

npeaHa3HavYeHa JJIs ...
1. HacTpo¥Kku aHUMAIMH 1151 OOBEKTORB Claiia
2. BBIOOpA MOJHOAKPAHHOTO PEKUMA
3. YBEJIMUYCHHS pa3Mepa claiia
4. w3MeHeHus QoHa craiiga

3aganue Ne 4. Ha xakylo BKJIAJKy CI€AyeT NEPEUTH, YTOOBI M3MEHHUTH
OpHEHTAIIMIO caiiaa?
1. «I'maBHas» 2. «Jluzaiiny» 2. «Iloka3 cimaiinos» 3. «Buny»

3aganue Ne 5. Kakum 351eMeHTOM cie1yeT BOCIIOJIb30BATHCA Ul [IEPEX0/1a
B peXHUM NpocMoTpa «COpTHPOBLIMK CAAlI0B»?

1. (B 2. o 3. . 4, =

3apanne Ne 6. Ha kakyro BKIaAKy CIEIyeT MEPEUTH IS TOOABICHUS
CJalI0B B MPE3CHTAIINIO?
1 daiin 2 I'nmaBHas 3 BcraBka 4 Tloka3 cialioB

3apnanme Ne 7. J[ns maHHOrO claijia CpaBeIIMBO YTBEPKIECHUE O TOM,

4To ...
1. nns poHa cnaiifa npuMeHeHa IpaIueHTHAs 3aJIUBKA
2. s doHa clialia IpUMEHEeHa TeKCTypHas 3aJIMBKa
3. Ha claie OTCYTCTBYIOT KapTHHKH
4. Ha cnaiijfie OTCYTCTBYET aBTO(dUrypa

82



3amanue Ne 8. KakuM 3j1eMEHTOM ClIeTyeT BOCIOJb30BATHCS ISl UMIIOPTA
CJIAlJIOB U3 JIPYTroil mpe3eHTauu?

E [nagHaa EcTaeka AuzaiH
&l B S
m EE] % DEWTE

BeTaenTe Co3zgate _I
- cnaig =) Pasaen -

/
4 - Bydep oBM... T E§ 3
Cnakigel | CrpykTypa | e ‘

| & 1

HU3MCHATH COACPKAHUC cnaﬁ,ua
IICPCBOAUTD Cﬂaﬁﬂ B CKpBITBIﬁ PCKUM

MCHATH IMOPAI0K CH&fII[OB

BN e

YAAIATH CHanI

3amanue Ne 10. Ecnu B cutyannu, npeicTaBlieHHON HA PUCYHKE, OTITY-
CTUTB JIEBYIO KHOIIKY MBIIIIH, TO ...

Cnaige Crpyktypa x
1 Cnaiig 1 b
2 Cnaiig 2
3 Cnaiig 3

++
4 Cnaiig 4
g Cnaiig 5

Cnann3 n Cnaiing4 noMeHSI0TCSI MECTAMU
noo6asuTcst konust Crang3
n00aBUTCS MMyCTOM clai 6e3 UMEHHU

B wnhE

oynet ynanen Cnaiind
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3apnanme Ne 11. Ha kakyro BKJIQJKy cleAyeT MEepenTH NIl yCTaHOBKHU MPO-

JIOJKUTEIbHOCTHY MOSIBICHUS YJIEMEHTOB Cllaiga IIpH IIOKAa3€ HpCBCHTaHI/II/I?

W e

Plld®9-0 0]
nasHas Bcraeka AnzaitH

%,

Mepexoast AHVMMaUMA Mokas cnangos PeyeHInpoBaHue Bug

Mpesentaumal - Microsoft PowerPg

- |1 Hanpasnerue

B ¥ .‘ aket |_/ L‘ ‘S j FM_I = 5 =
‘ﬁj J ‘ Jﬂ .. : | V:J UE] i
Bcrasute p Cosgarb % = E | E8 =
2 wmaing v _I &3\ Mp
Bydep o6m.. & Cnangst WpuoTt AB3ay
1 [duzaiin 2 Ilepexoibl 3 Anumanus 4 Iloka3 cnaiinos

3ananme Ne 12. PexxuM CTpYKTYphI paObOTHI C Mpe3eHTAIME TO3BOJISIET ...

1] NoMCK
OMMMMASNIbHOI 0
PELLEHHA

2| YCNOBHE 3AJIAYH

3. BBOA OAHHBIX B
TABNHLY EXCEL

4. AHANOroBOE OKHO
«[MONCK PELUEHHA»

bl Crpykrypa »

-

3aMeTKH K cnaiay

BBOJIUTh HOBBII TEKCT HA CJIaii/Ie WK PEJAKTUPOBATh CYIIECTBYIOIINMA
HazHa4daTh QP PEKTHI mepexo/ia OT claiaa K Clamy

M3MEHATH IBETOBYIO CXEMY Cllaiiaa

U3MEHATh OOITUHN JU3ailH Mpe3eHTaIluu

3az[aHne Ne 13. B OCJIX IMOBBIICHUA HAITIAAHOCTH IIPC3CHTAIHUHU K OT-
JCJIBHBIM 3JICMCHTaM cnaﬁna H K CJ'IElfII[&M B IOCJIOM MOKHO IIPUMCHATH pPa3HO-

O6paBHBIC THIIBI 3aJINBOK.

el

%%

‘zlk .

r

Ha PUCYHKC ITOKa3aHa

3aJINBKaA.

TEKCTypHas

JIMHEWHAs TPaJIUEHTHAs
CIUIOIIHAS

paauajibHasA rpaJluCHTHAA
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3amanue Ne 14. Uto o3HayaeT yka3zaHHbIA 3HAYOK OKOJIO 3CKM3a KapTHUH-

Ku?

BN E

BerasuTe

Co3gate
caigr =7

A g‘ AA %S
WpwngT

PucoEaHWe PejakTWpoBaHWe

s -~ ——

: — ot [ o ]
®| o0 J= Mpesentauymal - Microsoft PowerPoint |-
m rnaexan Becraeka Anzain Mepexoawl AHnmauma Mokas chaigos PeueHsnpoEaHWe Bug & e

B g e - - ETE A
- Ba B X & 9 § abe X ]

w1

Bydep obmena Cnangel B3al
=Sl =[x | Kaprumka v X
1l |:| VickaTe:
3aronNoBoK cnanga
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